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S. Name of the Duration Max. M.
No. Subject/Paper Hours Marly  Pass
Marks
P Avcouninnyy & Siute
Lirect Taxes
Paper I-Direct Taxes 3 100 36
Paper 11-Cost Accounting 3 160 36
2. Business Administeation |
Paper 1-Company Law and
Secreturial Practice 3 100 36
Paper-li-Management 3 100 36
5. Economic Admin. & Financial Management
Paper | ' o |
Economic Environment in India 3 100 36
Paper I1-Elements of Financial
Management 3 100 - 36
Additional Optional Subjects :
. Textile Craft
Paper | 3 30]
Paper Il s 3 304 22
Practical 0 70 25
Submission : 70 25
2. Garment Production & Export Muzunagement
Paper | Fashion and Apparel Design 30 13
‘Paper H-Elements of marketing
and Finance . - 50 18
Practical-1 & 1} 120 52
Vocational Subju .-
1. Computer A;;, iication
Paper 1-Data B:se Management
System 3 50 8
Paper Ii-Structured Programming
and Computer Graphics 65 2¢
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S.  Name of the Duration Max.  Min.
No. Subject/Parer Hours  Marks  Pass
Marks
2. Tax Proced v and Prao
Paper 1-Liiroct Tax-l @ Proced.ure
and Praciice 3 106 36
Paper H-i50ect Tax-1l @ Procesure
and Practice 3 160 36
3. Principles and Practice of Insurance
Paper I-Fire and Marine Insurance 3 106 36
Paper-li-Insurance Finance and
Legislation 3 100 36
4. Office Management and Secretarial Practice
Paper 1-Office Practice and Office
Procedure | 3 100 36
Paper lI-Typewriting and Shorthand
Theory - 35 ] 36
Practice - 65
5. Advertising Sales Promotion and Sales Management .
Paper I-Advertising (1) 3 100 36
Paper H1-Personal Selling and
Salesmanship ' 3 100 36
6.  Tourism and Travel Management
Paper 1-Tourism Marketing 3 100 36
Paper-1l-Travel Agency, Tour Business |
and Accommodation 3 100 36
7. Foreign Trade Practices and Procedures )
Paper I-Elements of Export .
Marketing | | 3 100 36
Paper II-Foreign Trade Financing
and Procedures 3 100
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L ACCOUNTANCY & BUSINESS STAT.IS'I‘iCS
Scheme :

Max. Marks : 204 Min. Pass Murks : 72

Paper-1 Duration ¥ i M. hiurks 100

Paper-11 Duration 3 hvs. Max. Murks 100

fvote » The question paper wili be Gronca into two parts o cotamled
below :

Part-1: Will comprise 2 questions of f," marks each. Question No. |

will consist of 10 short answer questons of 2 marks. Bach question
will be answered ina maximum of 2y wordq Question Mo 2 will
consist of 5 short answer questions of 4 marks each. Each question
will be answered in a maximum of 50 words.

Part | of the question paper wili be answered in @ scparate
booklet containing the questions and appropriaie blank spaces for
answer below the questions in the bookiet itself. Time aliowed for
Part | would be 1 hour.

Part-I1 : Will comprise of 3 descriptive/problem solving/essay type
question of 20 marks each taken from all the three sections. Each
question will have an internal choice in the form of either/or. The
candidate will be required to attempt all the 3 questlons

Part 1l of the question paper will be answered in a separate
usual answer book. Time allowed for Paii I will be 2 hours

Paper-1 : Direct Taxes |
7 Section‘A’

1. Definitions, different type of assesses, basis of charge and
residential status of assesses. ,

2. Computation of taxable income under the heads Salaries. House

property, Business and Profession.
Section ‘B’
Computation of taxable income under the heads Capltal Gains and
Income from other Sources.
- Set off and carry forward of losses.
Exemptions.
Clubbing and aggregation of Income.
Deductions from Gross Total Income.
Assessment of Individuals and computation of their tax-Liability. .

_ Section ‘C’

9. Assessment of H.U.F. and computation of their tax-liability.

10. Assessment of firm and computation of iheir tax-liability.

. 11. Assessment procedure, deduction of tax at source. advance pa)ment .
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Svilabus : L. Com, Pr-Il « 7

of tax.

Note : The candidate should be permitted 1o use battery operated pocket
calculater that should nothave more that 12 digits, 6 functions and
2 memorics and should be noiseless and cordless.

Books Recowunended :

BRI & U G e ——
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Smghanic VLK A students Guide 1o Income Tax.
= el P PR ey i o v es ey gy ‘n-r :u‘. > 'n
Bhagwati Prasad © Law and Practice of Income Tax it India,

V.S, Sundrama : Law of Income Tax in India.
Kanga & Pulkiwala @ Income Tax
0. L.R. Khatri : Income Tax.

Paper-II : Cost Accounting

Section-A

| Introduction : Meaning and definition of Cost Accountancy, cost
accounting and costing. Distinction between financial and cost
accounting. Flements of Cost.

= 0 @~

2. Material : Purchasing, storing and pricing of stores issued material
control.
3. Labour : Recording of time and wages. Methods of remuneration.

incentive plans, allocation of wages. labour turn-over and treat-
ment of idle-time, over-time.

4. Overhead : Meaning, Collection. Classifications. Appointment
allocation and absorption of overheads. treatinent of interest on
capital research and development expenses. losses on account of
depreciation. waste, obsolescence and defectives.

Section-B
Costing Methods . Single output or unit costng; operating costing.,
Job and contract costing; process costing (excluding equivaltent
production).

6. Reconciliation between cost and financial Accounts.

. Section-C

7. Cost Volume Analysis : Meaning, Significance and I.imitations.
Break-even analysis. profit graph, Profit-volume ratio. Assump-
tions of cost volume profit Analysis. -

7 Standard Costing : Meaning, Significance and 1.imiiation, Types
of standards and variances pertaining to material and I.abour,
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Note - The candidate should be permitied to use batterv operated pocket

calculator that should not have more than 12 digits, 6 functions
and 2 memories and should be noiseless and cordiess.

Books Recomiended :

1.

(sl

LN I o N O B &

]

—_——

12.

13.
14,

15.

TNE. Said il ':T@";r&ﬁ’
S, weEwe,, vl e

RyE, f-£f:'7f-; I TG - feg e R
L . S, '
e, 0T T eRgTE

Bliar B. K. : Cost Accounting : Methods & Problems

Banerjee B, : Cost Accounting. _ :

Owler L.W.J. & Brown J.L. : Whoidon’s Cost Accounting and
Costing Methods. )
Giggs W.W. 1 Cost Accounting.

Swaminathan : Lectures on Costing.

. Jawahar Lal : Cost Accounting.

Ashish K. Bhattacharya : Principles and Practice of Cost
Accounting.

Prasad N. K. : Principles of Cost Accounting.

Nigam and Sharma : Cost Accounting.

Ayengar S.P. : Cost Accounting.
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Oswal, Maheshwari, Modi : Cost accounting.
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A Part-1! : will comprise of 3 descriptive/problem solving/essay type
question of 20 marks each taken from all the three sections. Each
question will have an imternz! choice in the form of either/or. The
candidate will be required 1w attempt all the 3 questions,

Part 1l of the question paper will be answered in a separate
vzuat answer book. Time aliowaed for Part 1T will be 2 Lours,
Paper-l : Compesor Lew and Secretarial Fractice
M. Marks 100 fraruiion 3 hrs. Tin. iuss iviarks. 36
Seotion-A

- Deliniion, essential charucicristics and Kind: of companices.

Detatled study of Public, Private, Govermment Companics and a

. deemed Public Compaay. Provisions regarding Incorporation and
raising of capital through shares, Debentures and Public Deposits
and concessions of Privgee Company, Promoters, Memorandum of
Association and Articles of Association Prospectus, Statement in
liev of Prospectus. Membership of a company. Alicration and
Reduction of Share Capital.

Section-B
Management of companies - Board of Directors. Managing
Director. Manager. Managerial Remuneration Powers. Position and
Responsibilities of Directors, Prevention of oppression and
mismanagement. Winding-up of companies.
Section-C
The Position of a Company Secretary in the Organisation structure
of a Company, Duties and qualification of a Company Secretary.
Law and Practice relating to (i) Allotment of Shares (ii) Forfeiture
of Company Shares and re-issue of forfeited shares. (iii) Transfer
and Transmission of Shares. (iv) Pavment of Dividend.
(v) Company Meetings, Resolution. Notices. Agenda. Quorum and
Minutes. ' |
Books Recommended -
AL 31097d T @ e, SR e aifyfiam vd wfad ugfy

UU.UR. YA vd gl - sl srfafem ue el us

S.A_ Sharlekar : Secretarial Practice.

J.C. Bahi : Secretarial Practice.

N. D. Kapoor : Company Law.

M. C. Kuchhal : Secretarial Practice.

Awatar Singh : Company Law
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Paper-11: Misagement
Miax. Marks ioo Duratics 2 hirs. Min. Fas: Marks 36
Seoctinn. 4

Management. Coicept, Nature, Objectives, Principles. impurance and
process of nisnagement, Schoots of Management Thoupiit, MBO.

Planning, Nature, ype. unportaice, Principles. techiiyues and
component & techniques of covislan making.

Sectivi-& '

Organisation : Goals, structure. importance. process and Principies of
Orpunisation. Theories of organisation. Environment and
organisation. Formal and informal organisation. Organisational
changes and cevelopient.

Authority and responsibility, Power and authority, sources of authority.
delegation of authority, centralisation and decentralisation, span
of control.

Communication, Significance, Channels of communication, types and
process of communication, barriers and remedies.

Leadership, Function, qualities, styles and theorics of Leadership.

-\ Section-C

Co-ordination, Co-ordination and co-operation, co-ordination as essence
of management, principles and techniques. obstacles m co-
ordination, essential of effective co-ordination.

Direction : Concept. nature, importance and principles of direction.

Motivation : Importance. type process and techniques of motivation.
theories of motivation (McGregor, Maslow, Herzberg) Sound
motivation systein. -

Control, Nature, process. techniques and essentials of effective
control.

Books Recommended :

{. B.S.Mathur: Principles of Management.

2. Satya Saran ‘Chatterjee : Introduction of Management.

3. Mritunjoy, Banerjee : Business Administration.

4. Richard, Hatman Tuwence P. Hogan and John Wholipan : Modern
Business Administration.

5. S. Sarlekar : Business Management.

6. Koontz O'Donnel and Essentials of Management. &
e - ' g
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J. ECONOMIC ADMINISTRATION AND
FINANCIAL MANAGEMENT

Scheme :

»Aax. Marks 200 Min. Pass Marks : 72

FPaper-I Duration 3 hrs. Wiax, Miarlis 100

;aper-1] T 4‘?.';(" ?; hrs, Max, Morks 1080

Svore - The queston paper wiil be divided inte two parts as deteriod
Loiow

el WAL cotnise of 2 questions of 20 maris cach. Question FHo.
I will consist of 10 short answer questions of 2 marks. Loch
question will be answered 1n a maximum of 20 words. Que‘:‘fion
No. 2 will consist of & short answer question ¢f 4 marke each

Each question will be answered in a maximum of 50 words.

Part 1 of the question paper will be answered in a separate bookiet

containing the questions and appropnate blank spaces for answer

below the questions in the booklet itself. Time allowed for Part |
would be | hour,

- Part-11 : Will comprise of 3 descriptive/problem solving/essay tyvpe
question of 20 marks each taken from all the threc sections. Each
question will have an internal choice n the form of cither/or. The
candidate wili be required to attempt-all the 3 questions.

Paper-1 : Economic Environemnt in India
Section-A
. Economic environment - Mcaning, Factors affccting cconomic
environment, Basic features of Indian cconomy. India in world
economy'.

1. Economic policies - Agriculturc policy, Industrlal policy,
Commercial policy Monetary policy & Fiscal policy.

[Il. Economic planning - Meaning, importance. objectives &
techniques of planning. Salient features of Inda’s Five vear plans
with special reference to IX, X & X1 Plans.

Section-B

I. Significancc of agriculture in Indian cconomy and new agriculture
strategy. Agriculture Finance (speciallv Kisan Credit Card) Nature

/ rr"(/‘ 1CTR
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1.

1.

of risk and uncertainty in agriculiure, Measures to control risk and
uncertainty., Agriculture & W.T.O. '

Industria! growth in India @r.d prospects. Role of small scale
industrics and problems faced »y them. GlObthuu on v/s small
sector.

. Rele (\f 1)I'Hic sector m Indie ard its problems. Concept of

priveisatiog & disinvestment,
im,,-dct. ¢: liberalisaiion on Aypricultural. Indusiric! and trade
duvelopneent, Globalisation & o adeshi,

Secel
Foreign "rader volume, comyposition and direction, Export
pPromouon.
Main features of 2001 census and population policy in India.
fndiar Ecoromic problems : Poverty, Unemploymens, Economic
disparities and populaticn explosion.

Books Recommended -

T I S S
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€Y U GolH : MR efegerea
T, 3ETE - TR sdeae ,
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Rudra Dutt & Sundaram : Indian Economy.
A.N. Agarwal : Indian Economy.
UA. WEl. TS : YRA™ $Y H 3reids
Paper-11 : Elements of Financial Management
Section-A
Meaning, scope, importance and limitations of Financial
Managemient, Tasks and responsibilities of a modern finance
manager.
Financial analysis : Financial statements—Income statement and
Balance-sheet. Techniques of financial analysis. Ratio analysis,
Liquidity. Activity, Profitability and Leverage Ratios.
Funds flow analyus——Sou:ces and uses of funds. Preparation of
statement of changes in working capital and statement of source
and uses of funds.
Section-B
Break even analysis.
An introduction of Financial p]anmng and forecasting.
Sources of short-term and long-term finance. Equity v/s Debt.
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Working Capital Management-concept cnd significance.
Determinants and Estimation of Working Capital. Adequate
workinyg capital, Merits and demerits.

Sevction-C
Management of cash and muarketable securities.
feecevanies and inveniory mansgeient.

- Elemeniary study of capnal budgeting inciud no methods of

evaluiting capital expenditure proposals under urcertainty,
Divide:d policy.

Books Kecurnniended

R

STR.EE. wards « T w1 fiy way
T, InTa : fadig wEw 9w
Prashan Chandra : Financial Management
[.M. Pandey : Financial Management
Khan & Jain : Financial Management
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I. TEXTILE CRAFT

Scheme : P
Min. Pass Marks 22 Max. P,
Paper I (Theory) (3 bours duration) Max, &
Paper I (Theory) (3 hours duration) Mox. i
Paper 1 Max. Marks

(1) Iheory 30

(11) Practical 35

(i11) Submission 35

Total : 100

Theory :

(1) Weaving Theory : Different aspects and requirements
manufacture ot cloth.
(i1) Weaving Practical : Working on looms to produce tabric s&:
of fabric waves. | L

Paper 11 - Max. Marks
(1) Theory 30
(11) Practical 35
(i) Submission 35
Total : 100
Theory :

(1) Dyeing Theory : Use of different pays on different years and £+,
(1) Printing Theory : Stybes of prisipg-Direct Style, Discharc«i e Sl

wey
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Practical Dveing and Printing

Min. Pass Marks 25 : Max. Marks 70
¢Bascd on Poper I & 1)

Block Printing.

Hand Prinuing.

Ceren Printing (paper oot metl o)

bf s1gns, gt crtm Chadet on yari and fabric using difivrent cut.

Designs for practical. '

In .:oducum, 10 the concept of repeat.

%ubm, sjon Vo

Min. Pass ]\rm, s, kS s (Based on Puner IT'& IV Max. Miarks. 70
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Prin. Pass Mari 72 Max. Marks: 200 Min Pies
- Morus
Proomey f 3 bhrs.duraticn Max. Merke: 30 Iz
Eomer-]] 3 hraduraticn Max, Maris: 8 it
Proctieals? 4 hrs.durati-n Mazax, Mm Her 61 24
coticulil 4 hrs. duration Max, M ;r" s 60 21
Ve por—I Fashion and Apparel Desizca
FHrs. 3 - MM, 318 WiMAL 13
sestion—A4A Introduction of Fashion
I Fashion terminology, fashion cycle, sources of fashion, factors
influencing fashion.
2. Fashion forecasting
3. Indian and International fashion designers.
4. History of customs of Indian civilization & brief knowledg:e of
world costumes French, German & European.
Section -B: Selection Criteria
5. Selection of suitable fabrics for Infants, Toddlers, Pre-school Chil-
dren, School going children, Adolesants, adults and Special necds.
6. Buying criteria for readymade garments. definition, origin & evo-
lution of ready to wear garments.
7. Factors affecting seleuion of Household liners, Curtains, Draper-
ies, towels and Carpets.
Section -C: Techniques i Pattern Making
l. Eight head theory
2. Pattern making- (1) Drafting
(2) Draping
- (3) Flat Pattern
-

Colour & Lolour Schemes, Psychological effects of Colour on

""\“/ ajesibi®
,m;w 03_33209
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clothes.

Referencoes-

1. GJ. “amathi, Elements of Fashion & Apparcl Design.

2 Biswasa

3. Roshoen Alkan- Costumes of India.

4. Littioe Connde {1677 - Fetiern Making,

Dosioe Latton Bducationad Publishing inc.
Funer—I1)
Elements of iiarketing and Finance
Hys. 3 Mi. .50 - Min. 18
Section—A

(1) Market Struciure-——Types of Market. Market Demand. Elasticity

of demand, Demand forecasting, Market survey: Elements of cost.
Section—B

(2) Cost analysis: Break-Even analysis, Garments Production Plan-
ning.

(3) Finance: Sources of Finance and Working capital, I'inancing For-
eign trade. Methods of payment, various types of bills. Bill dis-
counting. | etter of credit, Tarifl. Customs. Insurance

Section—C

(4) Lxport credit and guarantee corporation. Procedures for exports
and cxport-import policy of India, Export License. Export houses.
Export Promotion Schemes and measure in India-Detailed study.

References-

K.K. Sharma. (3.R. Basetia, Entreprencurship and Small Business.

M Mathew. Management of Marketing.

LK. Tandan, International Finance.

Practical-—1
Clothing Construction :
Hrs. 4 M.M.o0 Min. 26
1. Decorative samples.

(a) Lace Ldging (machine)

(b) Gathers (machine)

(c) Pleats-knife. Box & Inverted Box pleats
(d) Frilis-One side and two sided

() Tucks-pin. cross, shell. scalloped

() Piucket-Even hem, Loop fasteners
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16 » University of Rajasthan

(g) Zipper _
(h) Machine Embroidery-Basic stitches (Running, satin, Long
& Short, patch work, applique work)
2. Chids bodice block. '
Drafiing. Cutting and Stitching of following parment:
{a; Frock (Vanations of a-Lie/Gatiiered. vivau'Umbrella)
(L Skirtand Tep
(c} Sunsuit/Romper/Bushit with sherts.
Referenon :
Jindal, Kiiu, handbook of fashion designing.
Kailal, Mary Jo, Construction.
Mitchell Beaziey, The Sewing Book a complete practical guide.
Practical—Ii
Apparel Designing

Hrs. 4 M.M.60 M.M. 26
i. Color wheel and color schemes.
2. Introduction to Eight head theory and stick figure 94", 104"
3. Developing a croquis from block figure.
4. Identification of different types of collars, steeves, yokes and pock-
ets.
Draping of garments on croquis (at least 8 sheets) using different
media. '
6. Introduction to the basics of computers, M.S. Word, internet,
7. Preparation of a portfolio.,
Reference :
Ireland, Fashion designing drawing and presentation.
Ireland, Patrick john, fashion design Hlustration : men
Rence Weiss chase, cad for fashion design.
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VOCATIONAL SUBJECT
1. COMPUTER APPLICATIONG
Max, Finrs
- Com
Paper I Data Base Management System 50
Paper I Structured Programming and
Computer Graphics 65

Practicz] Programming Laboratory.

Gii-tiie-job training (4 Weceks)

The duration of these papers will be 3 hours.
Paper | : Data Base Management System

databases. Application of DEMS systems.

A )
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Ldtemrlzatlon of DBMs systems. Network. Hleramhv a1 and relational |
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Syllabus - B.Com. Pl « 17

Relational data bases management systems. Why 10 use them and where.
Data Description Language. Data Manipulation Languace and Data Contro!
Languages.

Intreduction to DBASE, DBASE commands. Development of an d[)p]lLd-
tion under DBASE using torms, screens and, PRG (1o,

Secunny eonsiderations in datebase management sustoms Performance
mprovement in databases.

Relational databases - advanced concepts. Introduction 1o ORACLLE
INGRES or a similar RDEMS on & multiuser environmes:

Struciered query fanguage. Form design on s advin, - RDBAMS Repor
generator, Query by cxample anc Keport by form Accessng RDBNS using
programimmyg languages,

System management. User management Scuuru\ considerations
Practical

Design of a database for a business application Douign o dan Cotry
forms and_ reports layouts for this database. Creation of vrogiani- 1o gecess
and manipulate databasc. _

Development of a business application in RDBMS.

Paper-1I : Structured Programming and Computer Graphics :

Introduction Need of structured pr(wrammil'v Methods of documen-
tation. Methods of analyzing a program requirements Data flow Ji; eran .
Entity relationship. Flow charts.

Various calegories of programming ianguage (3G, Lol ool
introduction to C and COBOL. Program development 1 C ustng structured
programming concepts.

Why vraphics. Various types of graphics programs. Dratiing pach-
ages. [ Ip packages. Microsoft Windows. Various documentation cum
IXTP packages ¢.o. Wordperfect. Microsolt Word cic

Introduction 1o pagemakersVentura or a sinshar package. Prepa-
ration of documents using DTP package. Formattui + varous hmts and
character sel. Vamous 1ype of printers used 11 200 hiroduction i
commercial DTP svstems availeble in marker edian bimiage fonts
Creation of Indian language fonts.

Practical

Development of a business application usin

Preparation ol a document and nuoilsl..lm Mg g T dqem
Creation ot fonts. '

Managing a Microsoft Window session. Crating group s : program
iems under windows Tuming windows for a compuzer sy -tem
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2. TAX PROCEDURE AND PRACTICE
MODEL FOR PREPARATION OF OUTLINE OF COURSES
Subject Title : Tax Procedure Practice 15 weeks.
Subject Title : General Objectives.

(a) To familianse the students with the Indian Tax Astent

%
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9 (b) To acquaint the students wirh the procedure and practice of direct and

indirect taxes.
3. Job Potential
(i} Self Emplovment :
Prepare returns and relevant documents, {5r small traders. szl
industries and people engeged in snall mediom business, nevesoar
: OO G IR0 o ax e
(i) Wage Employviien: -

Junior level portions: in the various Qreanisa:ons such as —

[
G

(@) P sing Charicred Accountar: firms )

(b1Be st Houses.

(c; Industrial undertakings & establishments.

(¢} Custom and Excise departiments.

(1} Accounts departments of various Central, State, Local self )
Governiment departments of various Central, State, Local self
Govermiment, Societies elc,

4. () This cannot he associated with Science subjects,
(1) Itcan po with commerce {B. Com. Pass)
(ii1) 11 can go with B.A. provided a student has done 10 =2 with Accounting,
and Business studies of Commerce.
5. (i) Contents:
(a) Syllabus (Theory & Practicals - enclosed)
() Busiress Lab should be equipped with the following:
()} Al Bare Acts releted to direct and indirects taxes and varioys
i forms/returas/dociments.
(1 Keivrence Books - '
I. Palkiwala - Income Tax.
2. Chaturvedi & Pathisana - lncome Tax
(i1} Yext Books
I. Singhania - Direct Taxes
~ H.C. Mehrotra : Income Tax [ aw & Practice
(i fournals
I The Instituie of Chartered Accouniants of India.
1. Central Excise Law System,
5. Taxman.
Nove 1 audinoen to the zbove bocks the new test be - Aol b prepared
on-the haes of the preseribed svilabi.
tii On the dob Training (Afier Ist y eary—-
Prope, raining should e given to st.dents. 1o PICPAre various v tarns
forms cime 1 efe. relaed 1o Income Tax and Sales Tay Lxeise aan 1 .

crahic die stutents to acqure necessary skills so that they can prepare
these documes independent!y. Studerits can e atiched for the purpose
of tratinie e with focal industyial excie and custom departments, income
and siles tax depariments g NECUSme finus ol the Chartered

Accoantants., @
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(iii} On the Job Training (After 2nd year)—
Siudents should be attached for practical training with the organisation as
suggested in (ii). Students can prepare the necessary documents/ returns/
forms etc. related to direct and indirect laxes.
5 Unit cost for 30 students—
(a) Building as per the norms of the UGC.
(b} Rupees one lakh for toeks, jeurnals andd eguiprnents
6 Modalities of examination and evaluation.
() Weightage between theory and practicals sheuld be 70% and 304
respectively.
(b) Coniinucus evaluation - Assignment surprise test quiz.
Paper-1: Divect Tax-1, Procevure and Practice
Max. Marks 100 3 hrs. duration NMin. Pass Marks : 3¢
Secrion-A
| Regulatory frame work—An overview of Income-Tax Act. 1961 and
Income Tax Rules, 1962,
Incore Tax Authorities.
Basis of Charge - who is liablc to pay income-taX-person. assessce.
assessment year, previous year, residential status and incidence of tax.
4 Permanent Account No. - Procedure for obtaining Permanent Account
No. (PAN) - [itling and filing of application under form No 49A.
Section-B
Computation of total income tor filing of return - Head of Inconie
Deductions under Chapter VIA Computation of Tax in case of individual.
Hindu Undivided Family, Firm € ‘ompanies. Rebate of Income Tax undd
Section 8&.
¢ Payment of Tax . Tax deducted at source. Advuncee Tax. Scll’ Assessment
Tax
(&) Tax Jeducted at source : fiiling and filing ot apphicanons form tor
obtaining 1'DS number under form No 491 - obligation of the person
making pavinent. who and when the person is Jiable to Jdeduct tax at
source. Procedure and rate of Tax deducted at source. Procedure and
rate of Tay deducted at source on various payments.
Employers Obligatinns:
Stage-1 - Certificate + be issued fo the recipients - {iling and issue of the
various TS 1o i 6. 16A and 16B)
Stage-11 Beposit o ieducted at source - filling and filing of the challun
and deposit e,
Stage-111 : Submission of retums 07 1DS under Form No. 26, 26A.26B_26B13.
26D, 2061
Receipients Obligations : : :
A To obtain TDS certiticate fros paver: lilling and filing o1 relevant
certificaies for 1oner or no dedudtion of tax at souree. (Form xo 13014,
IR. T ESALTSAALISBL IS SR FAF LSG TSHL 85D
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L Section-C

7. Advance Tax - who is liable 1o pey advance tax, computation of advance
(ax. instalment and due date of Advance Tax, Interest Payable bv the
astussee. Filing of challan and deposit of Advane: Tax.

8. Sell Assessment Tax - Filling of the challan and depositing of the tax
there ofl interest under selt-assessment.

Feom of Income - who e Hable to £ retur o income time Bl
retern of loss, related rotorn. Revised return, Defeciive return, Retirn
wie 1o be signed. filling and filing of Retum of tucome under

Form Ne. [incasc of companies other than those ciainiing exemption under
sect o 1.

Form Ne. 2 lor assesses (other than ompan‘eq and those claiming exenption
under Seciion ). Whose (otal income inciudes profit & giin from business
anc profession.

Fform Ne. 54 For assesses including companies claiming exemption under
Section 11.

Paper-11: Direct Tax-I1, Procedure and Practice
Max. Marks: 100 3 hrs. duration Min, Marks : 36
Section-A : Wealth Tax

I.  Regulatory frame work : An overview of Wealth Tax Act. 1957 and Wealth
Tax Rules 1957.

2. Wealth Tax Authorities.

Important terms and definitions - valuation date, assessment year, meaning

of Assets, net-wealth, dest deemed assets, exempled assets.

4. Exempted Assets, Valuation of invaluable property and Jewellers
computation of Net Wealth, Computation of Wealth Tax. Filling ol challan
for payment of Wealth Tax and deposit tax.

5. Return of Wealth tax. limit for filing return, filling and filing of return of
Wealth under Form A & B.

6.  Assessment and Post Assessment Procedure in briet’

Secrion-5: tncome Tax

7. Assessment Procedure : Inquiring before Assessment. Assessment under
Section 143(1). Regular Assessment under Section 143(2). Best Judgement
Assessment, income escaping Assessiment, issue of notice where income
has escaped assessment, Time limit for Notice. Time himit for compilation
of assessment and re-asscssmient,

Section-C

o
ot

L2

Post Assessment Procedure; .

8. Refund : who can claim refund. Forin No. 30 {or Refund. Time {imit for
claiming refund. Refund on appeal, Interest on refunds.

9. Rectification of mistake (s).

10. Appeals and revision : When an assessee cun file appeal. appellate
authorities, procedure for filing appeal. filling and filing of form No
Form No. 36. Time limit for filing appeal. Revision by Income Tax
Commissioner.

J
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11. Penalties & Procedure : Procedure for wumposing penalties. waiver of
property. nuture of defaulr and penalties impossible. .
Transier of movable rroperty. Filling and filine of Ferm No. 37 1.
Form No. 37 G. FForm Ne. 37 1
Tax clearance certifoaie and exempiion cortificate Procedure ar.
fiiling and Siling of Form ¢ 31,




S PRINCIPLES . D PRACTIC:Y OF INSURANT D

&'.,‘gemc

Max. Murks-200 ~ [viin.Pass Marks -72 _

Paper-1 3 hrs. duration 190 Marks
Paper-11 2 hrs. duration PO Marks
Paper-1- Fire and Marine insurance

Bla. Minres U o hrs duration Thic Puss Turks 36

Sectiviu- 4 - Fire Insurance contract
Crigin of fire insurance; Lis nature, risks. huzards and mdemniy;, Legal
basis. Stipufation and conditions: Contracts: Full disclosure o maierial
facts © inspection and termization of coverage. |
Section-£ - Fire Insurance Policies
[ssuc and renewal of policies; Different kinds: Risks covered: recovery ot
claims - insurer’s option Ex-gratia payment and subrogation. Policy double
insurance and excess insurance. Types of fire protection policies issued
by the General Insurance Corporation of India.
Section-C - Marine Insurance Contract
Origin and growth: History of Lloyds; Evaluation of marine insurance
business in India. Basic elements - Insurable interest Utmost Good Faith
implied warranties: Policy document. Types of marine insurance contract
- Freight. cargo and vessel. Procedure for conditions. Nature of coastal
marine insurance; Perils covered, protection available: Procedure for
preparalion and presentation of claim; Payment of compensation by insurer
Section-D

Total loss, Partial loss, particular average loss and general average loss:
Preparation of loss statement. Payment of Marine proccdure for
presentation of claim; Valuation of loss salvage; Limits of liability
Artachment and termination of risk.

Suggested Bcoks |

. Reodder : Marine insurance (Prentice Hall. New Jersy)

2. Winter N. D. . Marine Insurance.

3. Godwen : Fire Insurance.

4. CabellH The Fire Insurance Contract : Indian Policy (The Rough Notes
Co.) | |

Note : Candidates have to attempt at least one question from each section and
five questions in all.
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Paper-H1 - Insurance Finance and Legisiation
Max. Marks 100 2 hrs. duration Min. Pass Marks 36
Section-A
FLaws of probability: Forecest of future events; Consiruction of monialiny
tables: mortality tables for ;-mmilies
secddon-B
Bosic factors, Use of morteliov tebles in premium Gotermination: interest
coround, interest tunction, ?\tl and gross premiuni: Mode and periodicity
of premium payment; Mode of claim payment; Benefits to be provided;
Modv of loading for experises. Gross premium - general considerations
insurer’s Insurance; Endowmuh insurance; Leve} anc natural pren*mm
plan | Premium calcuiation for study, of acturial valuation,
Section-C
Nature, origin and importance of reserves and funds in i fe and property
Insurance. Retrospective and Prospective reserve computation. Statutory
regulation of reserves. Nature of surrender value; Concept and calculation
of surrender value; Standard non-forfeiture law; Non-forefeiture value,
reduced paid up values; Setilement options; Automatic premium loan.
Nature and sources of insurance surplus; Special form of surplus;
Distribution of surpluses - extra dividend, residuary dividend; investment
_of surplus and reserves-basic principles. Investment pol;cy of LIC and
GIC in India.
Section-D
A Brief study of Indian Insurance Act, 1938
Detailed study of Life Insurance Corporation of India Act, [956. General
Insurance Corporation of India Act. 1976. Insurance Regulation and
Development Authentic Act. 1999,
Suggested Books !
1. Srivastava, S. S. : Insurance Administration and Legislation in India-
(Alihabad, Asia Book Depot.)
2. Govt. of India : Life Insurance Corporation of India /.ct, 1956.
3. Govt. of India : General Insurance Corporation of India Act, 1956.
Note : Candidates have to attempt at least onc question from each section and
five questions in all.




" 4. OFFICE MANAGEMENT AND

SECRETARIAL PRACTICE
’aper—! Office Practice and Office Procedure
“hrs. duration Max. Marks 100
Min. Pass. biarke, 30

(Candidates are required to answer five questions out of nine questions.
All questions carry equal Marks)
'‘aper-II : Typewriting and short-hand in Hindi/English
A) Theory
Max. Marks | 35 Marks
Duration 14 hrs.
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(Candidates are required to answer five questions out of eight questions.
A1l questions carry equal marks)
(BY VPreeetice

Max. Marks 65 Marks
(1 Speed Test Chopewriting) 28 Marks
Speed - Hinds 30 wp.m.
English 35 w.pan.
(a3 Shorthand dicetion
Duration S minutes Speed: English 8C w.pm
Hinds 60 wpm
Transcriplion in (ypewrniting 30 minutes _
Max, Marks 40 Marks

PAPLE-]  OFFICE PRACTICE AND OFFICE PROCEDURE
Unit-1 ‘

Office : meaning functions, importance. concept of an organisation,

centralisation Vs decentralisation of office services. Principal departments

of a modern oftice - correspondence, typing and duplicating. filing, mailing,

general office.

‘Filing and Indexing : Filing-meaning and importance. essentials of a
good filing system, centralised Vs. decentralised filing system. methods
of filing. filing equipments.

Unit-2 Office Appliances and Machines
A Study of varicus types of commonly used appliances and machine -
duplicator. accounting mechanism. calculator, addressing machines, punch
card machine. franking machine. weighing and folding smachine. sealing
machine. dictaphone. cheque protector, cash register, coin sorter. time
recorder and such other machines.

Units-3 Modern office Machines:
Photocopier. Computer, Word processor, Scanner 1heir operation and use
in the office setup. htroduction of computer-imporiance. hustory and types
of computers, computer hardware and software. computer operation.

Word Processor - concept of wordprocessing. roating and editing

documents. laking print out, Do’s and Don’t in details from application

point of view. Scanner - Introduction of Scanner. 1ts importance and use

in offices.
Unit-4 Mailing Department
Meaning and importance of mail. centralisation of mail, handling of work-
its advantages. mail room equipment, sorting table and recks. letter openers.
- time and date stamps. postal franking machine. addressing machime, maihing
scales. post office guide.
Iandling Mail : Inward mail - Receiving. sorting, opening. recording,
marking distributing, '
Cutward Maii © Folding of letters. preparation of cnvelops, soring
“scaling, weighing. stamping. entering in letter sent book or peon beok.
disp etching. Rail narcel service. Air mail service. Courier service.
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A

Unit-5 Office Correspondence : .
Fssentials of a good letzer, drafting of business letter : enquiry, quotation,
order, advice, making e ment, trade reference, complamts, circular letiers
follows up letters. officic! letters, demi official.
Assisting Visitors :
Otfce atiquetee, eitfeen o use of language, prena ration of appointme
schedules and mainwinne visitors diary, finishing desired mfom\.umn;‘
mstructmg co-workers. '

v
Practicals:
Citice ractiee :
1. Fiiing and Indexing :
Practice in filing and indu\inU Alphabetically, Numbercally, arranging
files subjectwise, searching a particular file, transformm0 of old files for
future reference, weeome, out of records, developing card indexing system
for the college library.
2. Drafting of the following (on the basis of actual information)
- Application for a job - Interview letter
- Appointment |etter - Letter of enquiry
- Letter of order - Office Notes
- Issue order - Issue of Tenders
3. Recording of inward/outward mail.
PAPER 1l : TYPE WRITING AND SHORTHAND IN HINDI
Unit-1 : Carbon Manifolding
Carbon papers and their kinds, carrying out corrections on carbon copies
. use of Eraser, erasing shield, white correcting fluid etc. squezing and
spreading, Carbon economy.
Unit-2 : Stencil Cutting and Duphcatmg
Techniques of stencil cutting, correction of errors on stencil papers, use of
correcting fluid, graft methods and use of Gum-coated paper method,
signatures and lining on stencil paper with the help of sylus pen and backing
sheet. _
Duplicator - kinds of duplicators taking out copics on duplicators,
duplicating ink.
Unit-3 : Electric.and Electronic Tvpewrlters
Importance and use of Electric typewriters Advantages of Electric
Typewriter.
~Salient features of Electrouic typewriters.
Unit-4 : Correspondence
- business
- official .
(A) Shorthand in Hindi (Theory) _ g (1%‘“2 g aend-b
Unit-1 :Extended usc of certain Consonant : 7 '};ql: e of Mele T
The Aspirate, tick and dot *H’ | (U "mf:},"“'—‘- o
Downward and upward “R’ upward ‘sh’ ?"/

-
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Compound Consonznis, Medical Semi-circies

Linit-2 : Halving and doubling Principle : X
Halving - veneral principles and their exception. use ef haiving principie
o phrascography. Doveiing - general principos and thar exception, use
o doubling principic it i'hrascography,

Unit-3 0 Prefixes. Suffises. contractions and. Intersections Prefixes and
Saltves-mcanng g woes, Hstof prefizes wol seffives, contraciio o

coneral rules imd bsi o coniractions,
Intersection - Meaning and uses. list of ine-section. writing of figures
tshorthand Note teking techniques and franseription on ivpewriter,

(L. pewriting (Practive:

Unit-t © Carbon manifoldmg
Taking out copics with the help of carbon papers Carrying out corrections
on carbon and spreading methods, correction of drafls.

Unit-2 @ Stencil Cutting and Duplicating
stencit Cutting, carrving out corrections on Steneit paper with different
methods Cyclosty ling.

Unit-3 1 Blectric and Electronic Typewriters
Practice on above typewriters.

Uinit-4 : Correspondence
Ivpewriting of Business Letiers
Typewriting of Official Letters.

Shorthand in Hindi (Practice)

I Practising the use ot halving and doubling principles. suffives. suffixes from
text book

2. Repeated practice of contraction and intersection

Ao dsking dictation of passages for live minutes al o speed of B w pam and
tanscripnion of the same an typewriter.

4. Taking dictation [rom tape-recorder.

= lakmge dictation from different voices

{

v Recordie: ciass lectures in Shorthand.
Ntenography '

A THeon

Slav i Marks 3a
Duration 14> hours
(candidates are requested to aitempt five quesiions oul ol cieht questions,
AH questions carry equal marks.)
Y Practice
Maximunt Marks 0S
{1y ypewriting i Hindi
Speed test
Maxtmuimn Marks 25
Piration
ti) o Shorthand in Hindi Pract il

(30
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Maximum Marks | 40

Dictation S minutes
Speed Hindi -+ 60 w.p i,
‘Transcription in l.cnghand in 60 minutes.
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5, ADVFM Ibl"t(; SALES PROMO l ION
D SALTS MANAGEDMEN

Sch leme

Min. Pass Marks - 72 Max. Marks-200
Paper-1 : 3 hrs. duration ) 100 Marks
Paper-11 3 l:rs. duration 100 DMurks
Paper-1 : Advertising (1) ‘
Max, Marke - 1010 I hire duration Min, Pags Marke 236

Advertising Media : Types of Media @ Print Moedia, (News Paper and

Magazines, Pamphiets. poslu s and brochures). i-lectronic Media (Radio,

Televisiorn. Audio Visoals. Cassettes). Other Media (direct mail, O“-"*r)or

media), 1on characieristics, meriis and lxmllmm» Media scene 1
- 1

1
p!*{‘}}'\thﬂlk r‘}; 'R Chlp L

i l‘.dll
M D ¢ [ Ve c omsedl M !
ce ana ma I}CIB_ l_,>\|]=bi {O0S anag vivii.

. d
Press Conference, MCdlﬂ Planning. Select;on of Media Category. Their
reach, frequency and impact. Cost and other factors influencing the choice
of media. Media scheduling.

Evaluation of advertising effectiveness. Importance and difficuluics.
Methods of measuring advertising effectiveness. Pre-testing and postesting.

Communication effect. Sales effects. '

Regutation of advertising in India. Misleading and deceptive
advertising and false claims. -

Advertising agencics. Their role and importance in advertising.
Their organisation patterns, Functions, Selection of advertising agency.
Agency Commission and fec.

Advertising Department. Its functions and organization.

Suvgested Readings -
Same as for Paper-11 (relevant chapters)

Paper-1i Personal Selling and Salesmanship ‘
Max, Marks - 100 3 hrs. duration Min. Pass Marks - 36
Nature and importance of personal selling. Door 1o door selling. Situations
where personal selling is more eflective than advertising. Cost of
advertising Vs. Cost of Personal selling.
AIDA model of selling. Types of selling situations. Types of sales
persons.

Buying motives. Types of inarkets. Conswner and industrial markets.
their characteristics and implications for the selling function,
Process of effective selling @ prospecting. Pre- approach. approach.

&
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presentation and demonstration, handing and objections. closing and sale

post-sale activities,

Qualities of the successful sales person with purticular reference 1o

consumer services.
Selling v a carcer cvantages and difenios

4.

Measures for makine selling an attructive career
Distribution network relationship

- Repors and documents: Sale Manual, Order best, Cash memo, tour
dizry. daily and peri..ice! reporis
Gther problems in sciling.
feniative Sugoested R cadings :
. Russel. Beach and Brskrk o Selling (MeGraw-11il1)
2 Suil Cundify and Goven; + Sales Management (Prontice Hall of
_ india)
5 JSK. Patel : Salesmanship and Publicity (Sultan
Chand & Sons. N. Delhi)
4+ C.A. Kirkpatrick - Salesmanship  (South Western
' Publishing: Indian Reprint by J
Taraporewala. Bombay)
3

Johhson Kirtz and Schuing © Sales Management (McGraw Hill)



6. TOURISM AND TRAVEL MANAGEMENT

-B.Com. Part-Il
Min. Pass Marks-72

200
: . - o
May, Marke 208

ST A R T

Paper-1 3 hrs. duration TR Ty b
Paper-1i 3 hrs. duration 70 Wiarks
Paper-1 Tourism Marketing

Max. Marks 70 3 hrs duration Min. Pass Marks 35

Internal Assessment Marks 30 (20 Project report, 10 Viva Voce)
Introduction
This Course covers analysis of the markets and their possible developments.
Packing of the product, Pricing policies and their publicity and advertising
in the media-print and Electronic.
Section-A
The concept marketing. Nature, Classification and characteristics ol
services and their marketing, implications. developing marketing strategtes
for services fum.
Section-B .
Linkage in tourism and other sectors (Travel Agency. Accommodation,
Food. Nutrition. Catering). |
Section-C
Tour Packaging : Concept, Characteristic Methodology considerations and
pricing of Tour packing, Designing and printing of Tour Brochure.

T
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Section-D

A Swudy of the marketing and publicity aids like books periodicals.

brochures. posters, hand outs, press relecse Audio visuals.

' Sectivu-£
The paper would aico include premetional peblic relotions metke
employved i ourisa; Muarketing,

N ey LS PN
cugaesied Readimgs.,

Lo Ketler, Phifip - Murketing Mansgemon, Lniversal Publications, New
Delhi. _

2. Maccarthy, DK I Basic Marketing - A Management approach.

3. Doughles Foster : Travel and Tourism Management.

4. Negi, MUS. 2 Tourism and Heterliering.

5. Wahab, S Grampter, L & Fibbe - Tourism Marketing : Touriem

International Press, London 1976
6. Stephan I Wit & Luiz Mountinch : Tourisn Marketing and Management
Handbook, Prentice Hall. New York. 1985.
7. Renal, A Nykjel : Marketing in Hospitality Industry (2nd Ed.) Ven Nestrand
Reinhdd 1986.
8. Meclean, Hunger : Marketing Management (Tourism in your business).
Candian Hotel and Restaurant Ltd. 1984,
Paper-11 Travel Agency, Tour Business and Accommodation
Max. Marks. 100 3 hrs. duration Min. Pass Marks 36
Introduction
The Study includes the functions, differentiation regulations,
organization recognition of Travel Agents. Tour Operators and Excursion
Agents.
The role in details of Sectors like airline : Internafional. Domestic.,
AIr taxies. Ticketing, Cargo, Railway-Transport operations the zllied
business of Travel agencies has been inciuded in the course, A study of
Tours or accommodations their orgamsations and management.
_Section-A
Definition, Main functions, Organizational structure of a Travel
Agency and the Tour operations. Different types of travel agents and their
responsibilities, procedures for becoming a travel agent and tour operator
n Indja.
_ Section-B
Role of Indian Airline. Indian Railways, Air India and Vayudoot in
the growth of trave] dgency and tour operators business.
Section-C
Accommodation - Types. Organisation und Management,
Sugcested Readings:
I Merissen Jome, W : Trave] Agents and Tourism.
2. David H. Howe] - Principles and Methods ot Scheduling Reservations
(National publisher) 1987

g :‘3!"
STHRCTION
{ / Umnive

(
" k/ _‘A‘p“.

TN
s

77‘51 —eity of R
T} n_",.h“z (‘.(1:5
IR

jastha®

W,,

NI
;A]C!T_%\{ i



Syliabues @ B.Com. Pr-li o« 29

1. Agrawal. Surinder Travel Agency Management (Cviamumcation india-
1983). '

1 Gew Chack - Professional Travet Agency Nanmeement @ Prentice Hall.
[.ondon. 1990,

< Bhatia, A. K. . Tourism Development - Principles and Policies Sterting
Publisher, 1991, New Delhi.

o William Cordve © Trzvelin India.

- wational Publishers, Uiyt The Werld of Truvel. 1979, Ficld Ynip Report.
Practical Ficld Trip Report '




7. FOREIGN TRADE PRACTICLS AND PROCEDTVRES -

F - “

o ¥
abject Objectives | |
To far liarise the students with the basic principles of foreian trade and

the environment in which foreign trade tales place.
To ferNisrise the studente with the position of India’s foretgn trade, import
anc evrort policies and various export promotion measures adopied by
the Government. |
To fuiniiarise the students with the nature and scope of International
Marketiig as also the four s of International marketing,
To familiarise the students with the various methods and nrocedures ol
foreign trade financing, foreign exchange rates. costing and pricing for
exports and the various institutions involved in export finance

v~ To make the students aware of the shipping and insurance practices and
procedures with constitute the essential services for the operation of foreign
trade.

». To familiarise the students with the basic documents involved n foreign
trade, processing of an export order, customs clearance of export and import
cargo and negotiation of documents.

Job Potential

U Self-employment - can start an export business either singly or n
partnership with feliow students: can take up export documentation work
for others | ’

2. Cantake up employment in exporting firms. banks, insurance companies

or with freight forwarders.

(1) Permissible combination of subjects |
B.A. - any subiect preferably with Economics. Psychology.
Social Work, FForeign Languages.
B. Com. - With any subject.

(11) prerequisites of admission
10 + 2 preferably with economics or commerce.

Paper-1 Elements of Export Marketing

Objectives : 1o tamiliarise the students with the nature and scope of

[}
.
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international marketing and also the four Ps of Internationa! marketing,
Unit-} Perlods

- Role of exports. scope of export marketing and

why should a firm export 6
- Selection of export products. 2
- Selecting export markets 4
Uit
- Direct and indirec: export and roic of export houses 3
- Channel of seleciion and appointment ._)fagenls.
acency agreement and pavment of agency copuission. 3
- Promotion abroad, use of mailing lists, advertisement
abroad, and pa:‘iicipazmn in trade fairs and exhibitions d
Unit-11
- Legal aspects of export contracts including INCO terms 4
- Arbitration and settlement of dispuies . 4
Books :

(1) Export Management by TAS. Balagopal
(2) Export Management by S.R. Ullal.
(3) International Marketing Management by Varsney and Bhattacharyya.
Paper-11 Forcign Trade Financing and Procedures
Objectives : To familiarise the students with the various methods and
-procedures of foreign trade [inancing, foreign exchange rates, costing and
pricing for exports and the various institutions involved in export financing.
LUmit-1 Perinds
- Export payment Terms including letters of credit

and their operation 4
- Pre-shipment and post-shipment finance 4
- Import finance and letter of credit and opeation there of 3
Unit-1i
- Role of Banks in forcion irade finance
- Obtaming ECGC Pulicy and filing claims 2
- Obtaining long teri export credit from EXIM Bank R
Unit-11Hi
- Costing and Pricing for exports. 6
- International capital markets. foreign exchunge rates.
exchange fluctuations and obtaining forward cover. o

B()(u{.s (1) Finance of Foreign Trade by Keshkamat
(2) Fmancc of foreign Trade by G.S. Lall.
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8. TOURISM
PAPER I : TOURISM SERVICES

Theory Paper : Max. Marks 70
Project Report : Max. I arks 30
3 hrs. duration for Theory Paper
Tourism mirastruciure @ Trave! & Trnasport. Accomms2on.

Focd Beverage and Catering. Enterizinments & shoppine
Development of means of travel & transport @ Road. Rail Water
and Air transport. Role of Air Indiz in Tounism Promotion, travel
agencics and tour operator, place or. \x‘hocl (PG,

—  Accommodation : Form of Accommodation Hotel (Star € Non

- Star) Motels, Palaces, Heritage Hotels, Gucst House Dharr isi:alas
etc. Hospitality. _
Catering and Food Beverages : Important Indian Cuisines and
Food beverage in the different part of the country Hyvgieinc and
Nutritious Food. Coffee House & Cafe.
Entertainment : Sightseeing, Folklore, Pilgrimage, Fair & Festival
Beach & Island Resorts. Camel niding, elephant nding, Kite
Festival, Cinema, Theatrc & sport events Adventure, Fashion
show, Magic & Yoga. ,

- Tounst Guide and Escorts . City Tour. Mountain Guide, Sherpa
Street Gude

References : .
. Riccline J.R. Brent : Travel and Tourism Hospitality
2. Bryvmer. Robert A : Introduction to Hotel & Restaurant

Management.
FAPER 11 : WORLD TOURISM
Theory Paper : Max. Marks 70
Project Report : Max. Marks 30

3 hre. duration for Theory Paper

- Historical Devclopment of World Tourism, Silk Route, Mass
Tourism Grand Tour. Trends in world Tourism.

- World Tourism organisation (WTQ) : Objcctives & Functions of
WTO, Regional offices and operation of WTO. Working of Pacific
Area Travel Assocmtlon (PATA) Travel Corporation of India
(TCD.

- World Travel Agency SITA  Opceration of SITA. Challenges Faced
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*—  Tourism Devclopment 1n South East Asia : Singapore, Malasiva,
‘Thailand, Nepa!, Canibodia.

- Tourism Promotion on Japan.

- Tounism Develoy
Irance and United

3 in Greece, Spain, Haly, Gennany, Austriiia,
+ ngdom.
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9"  RINCIPLES AND PRACTICE OF BANKING AND

INSURANCE
PAPEE I : RURAL E - NKING

Theory Faper : Max. [Fxus 70

Crogesn Joooord : Mo Mo 30
o &

3 brs. coration fur Tieo v Darer

- Corropt & delisition: of Rural Eankin: Function and irirontance

£ Rapioin

OJL A baa KA l_Jg&n_ﬁ\,,ﬂn.;g.

—  Classification of Rural Banks NABARD, RBI, RRBs, Cocperative
Banls and Commerciz] Banks.

—  Kole of Commiercial banks in the rural development, Tyre and
norms of loan & advances in rural scctor, asscssment of credii

~ needs for rural sector loaning.

- Fommalities & procedure of loan disbursement.

~  Genesis of Regional Rural Banks in India objectives and function
of RRBs, Progress and Problem of RRBs.

- Cooperative Sector Lanks. Organisational Structure and
management of Cooperative Banks. Working of State Cooperative
Banks and Central Coopcrative Banks Organisation and functions
of Land Developments Banks.

—  Refinance and Credit Guarantee facilitics of cooperative banks and
India. |

- Current Issues and problems of Cooperative Banks — A detailed
study of the working of NABARD.
References ,

| ]
.

Mathur, B.S. Co-operation. Sahitya Prakashan, Agra.

2. Jha, S M. Bank Management, Himalaya Publishing House,
Delhi. |
NABARD, Annual Reports.
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PAPERII : INSURANCE MANAGEMENT

Theory Paper : Max. Marks 70

Project Report : Max. Piarks 30

3 hrs. duration {or Theory Paper
Introduction : Savings and investmient schemes hike shares, units.
capital. markets, mutual funds, cic. vis-a-vis msuiance: Tax
benciits under insurance policies; Life cvele needs mcluding
soluuons, mawching of the customers needs and requirerents to
available products; Comparison between different products ofiored
vis-a-vis chargeable premium, and coverage. 7

- Cemputation of Premivms/Bonuses : Prenium calenlation
mcluding rebates, mode rebate, large-sum assured polices rebate.

- Extra premium: Under premiums; Computation of bencfits.
Surrcnder value: Paid-up value.

- Insurance Documents : Insurance documents, including proposal
forms and other relevant forms; First premium reccipt/renewal
premium receipt; Policy contract; Endorsements; Renewal notice/
bonus notices; Other insurance documents related to receipt.
Life Insurance Products : Traditional Unit Linked Policies,
Individual and Group Policies; With profit and without-profit
policic:. Different types of insurance products @ Whole life
products. Intcrest sensitive products, tcrm-assurance annuities:
Endowment. Assurance.

Options and Guarantees
Grouy insurance and Pension Plans
Health Related Insurance

Suggested Readings -

}. Mishra M.N : Insurance Principles and Practice: S Chand & Co.,

New Delhi

2. Insurance Regulatory Development Act 1999 and other rele\ ant
Acts.
Life Insurance Corporation Act 1956
Gupta O.S : Life Insurance; Frank Brothers, New Delhi.
Vinayakam N., Radhaswamy and Vasudevan SV . Insurance-
Prnnciples and Practice, S. Chand & Co.. New Delhy

Mishra M.N. : Life Insurance Corporation of India. \«o!s 1,11 &
1. Kaj Books, Jaipur. -

R

.

v W

o

Un‘sel‘shi
1A1PU“'

RN LT i



E—— S e e et p—— ¢ Sm—————— oA

34 ¢ Univerisly ¢, Rujusiian \/
1. FOREIGN TRADL PROCEDUKE
PAPER 1 : ELEMENTE OF EXPGET IV ARKETING
Theory Yaper . Max, Marks 7o
Projoct keport . Max, Marks 34
3oy, Govniitn fer Theery Voo
—  Role of gxparts, sCCpe ofeagiort merkeing and why ghould & firm export.
. Selecticn of Dxport Products.
_  Scleeting export markets.
—  Direc: and indirest export and rele ¢ eaport houses.
_ Chearmel selection and appointineni oF apents, ageney aprecret aud
pavment of agency commission.
- FPromcticn abrond, usc of mailing lists, advertisement &broad and
participation io trade fairs and exhibitions.
_  Legal aspects of exporl cortract including INCO terms.
- Arbitration and scitlement of disputcs.
Books |
1. Balagopal, TAS : Export Management. ,
2. Ullal, S.R. : Expori Management.
3 Varshney and Bhattacharya International Marketing Management,
"
PAPER-'I : FOREIGN TRADE FINANCING AND "
PROCEDURES
Theory Paper . Max. Marks 70
Project Report . Max. Marks 30
3 hrs. duration for Theory Paper
—  Export payment terms including latters of credit and their operation.
~  Prc-shipment and post-shipment finance. -
— Import finance and letters of credit and operation.
_  Role of Banks in foreign trade finance.
_  Obtaining ECGC Policy and filing claims.
—  QObtaining long term export credit from EXIM Bank. .
—  Costing and Pricing for exports.
_  International capital markets, forcign exchange ratcs, exchange
{luctuations and obtaining forward cover.
Books : ‘
. Keshkamat, Finance of Forcign Trade. G.S. Lall, Finance of Foreign
Trade
5. de, 2%, ¢ sriEg SR w N, it we FEEL, Sa
3. Mannur, H.G : International Economics. -
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