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BARKATULLAH UNIVERSITY, BHOPAL

FIRST SEMESTER

1. Course Code : 6. Internship Marks S\
2. Course Name : B.A.(Management) 7. Internship Passing Marks N
3. Total Paper : 5 8. Maximum marks : 550
4. Compulsory Subject : 5 9. Minimum Passing percentage 033
5. Optional Subject N 10. Practical .\
Sub Theory Practical Total
C(I)Jdé Subject Name Paper CCE Total Marks
1 [ Max | Min | Max | Min [ Max | Min Max | Min [ Max [ Min

Compulsory
69 Gr. (A) Foundation Course

ufrd eY; vij HK'k& 85 | 85 | 28| 15| 05 | 100 | 33 0 0 | 150 |50

m|ferk fodkl&1 35| 35 | 12| 15| 05 | 50 17 0 0

Gr. (B) Essentials Element | 85 | 85 | 28 | 15 | 05 | 100 | 33 0 0 | 100 |33

of Management

Gr. (C) Principle of 85 85 | 28| 15| 05 | 100 33 0 0 100 | 33
Economics
Gr. (D) Commercial 85 85 | 28| 15| 05 | 100 33 0 0 100 | 33
Accountancy
Gr. (E) Orginsational 85 85 | 28| 15| 05 | 100 33 0 0 100 | 33
Behaviour
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1= 2014615 1 ykx gku oky vi/kj 1kB ;de dh I elVjokj 0;oLFkk
SEMESTER PAPER-1 (100 MARKS)
TITLE INTERNAL THEORY
FIRST ufrd eY; ij 15 85

Hk'kk& 1 (Moral

Part-A : Moral Values + Part-A : Moral Values +

Hindi = 05+05=10 Marks Hindi = 15+35=50 Marks

(Development of

Entrepreneurship

-11)

Values & Part-B : English =5 Part-B : English = 35
Language-I) Marks Marks
PAPER-I (100 MARKS)
TITLE INTERNAL THEORY
mlferk fodkl& 11 15 Marks 35 Marks

Vi
lelfgr gkx 4
1% ufrd eY;
2 fgunh Hk"ik
3t fo

U iRsd Nelvj df}r;

iIR;d lelVj d 1Fe 1°ui= e fuEu riu 1B ; fo'k; fuEuku Nkj

& bdkb & 1
& bdib & 2 ,0 3
& bdib & 4 ,0 5

1 "ui= 1okulllj dy 50 v dk dk jgxkA

eY:kdu ,o iji{k 0;oLF

virfjd e Y;kdu

Ifke 1°ui= d vkrfjd eY;kdu e fuEuku Bkj 0;0LFkk jg Xhh

14 bdib 1 ufrd eY;4 & 05 vd
24 bdib 2 ,0 3 ifginh H&% 4 & 05 vd
3% bdib 4 ,0 5 ‘/Nx: 4y & 05 vd

f}rh; 1’ui= d wvikrfjd eY;kd,ﬂZ e fuEuku Bkj 0;0LFk jg Xxih

bdib 1 1 5 rd

& 15 vd
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1)kfrd eY;kdu

I

Ich

ifke 1 ’ui=dk I Dkfrd e Y;kdu riu % Vk e fd;k tho xkA bl
1ui= e nk [kM v rfk c gk x bl gr ajh{lk  dk nk mRrj
ifLlrdk, iRkd& ifd nh tho xnA [k.M&v gr 1Fe mrj 1 flrdk e
ifke riu bdkb ;k Wufrd e Y; ,o fgUnh HK': dk  RfEefyr djr g,
mMrj n u cker LFku fulkk  fjr jg xkA bt 1 dkj [k.M&c g r f}rh;
mrj 1flrdk e bdkb 4 ,0 5 Iv xth HK': dk IfEefyr djr g,
LFku jg xkA v dkdk fooj.k fuEuku Bkj gh&
1y [k.M&v 1 Fke mRrj i fLrdk fuk frd eY; ,o fgunh HK'W:  &50 vd
oLrfu 1°’u dy 05] vd 05 !5 x1%] doy bdb 2 ,0 3 1
dy 05 cgfodYih; 1°u IN thoxA
yk mrjh; 1°’u dy 03] vd 15 i3 x5¢ bdkb 1] 2 ,0 3 1|
,d&,d 1°u vkrfjd fodYt d Bk 1°u 1IN thoxA
nik mrjh; 1°’u dy 03] vd 30 13 %104 bdkb 1] 2 ,0 3 1|
,d&,d 1°u vkrfjd fodYt d Bk 1°u 1IN thoxA
2% [k.M&c f3rh; mRrj 1 flrdk v xth HK'W: &35 vd
oLrfu8 1’u dy 05] vd 05 i5x14 bdkb 4 ,0 5 I dy 05
cgfodYih; 1 ’u IN thoXxA
yk mrjh; 1°’u dy 02] vd 10 #2x5f bdib 4 ,0 5 1
,d&,d 1°u vkrfjd fodYt d DKk 1°u 1IN thoxA
nik mrjh; 1°u dy 02] vd 20 #12x10%] bdkb 4 ,0 5 1|
,d& ,d 1’u virfjd fodYr d Dk 1°u IN thoxA
fprh; 1 7ui= dk 1 )kfrd eY;kdu 1okulkj jg xkA
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Department of Higher Education, Govt. of M .P.
Under Graduate Semester wise Syllabus
As recommended by Central Board of Studies and approved by the Governor of M.P.
mPp f'k{kk foHkkx] e -i- “kKlu
Lukrd d{kkvk d fy; BelVj vu bk 1B ;de
dnh; v/;;u eMy Hjkvu “klr rRk e - 1- d JiT;iky Hjk vu ekfnr
Session 2014-2015

Class : B.A./B.Sc./B.Com./B.Sc.(Home Science)/
BCA/B.A. (Mgt.) 1 Year
Semester -
Subject : Foundation Course (VK/j 1B ;@e)
Paper o
Title of Paper -ufrd eY; vkj Hk'k (Moral Values & Language)
Compulsory/Optional : Compulsory
Max. Marks : 85 (Moral Education-15, Hindi-35, English-35)
Particulars / fooj .k
Group-A

Part - A

Unit—1 | 9fos o0 15

1. Afa® =9 TN=T U¢ TAieHIo— 21 90T 317
2. H{T=RUT T HEl — WYRN gU ’NE

Unit — 2 Bt W 17
1. TR SRl (Higdn) — SO9isy T
2 ST gEEI ¥ AT (R — Aeredt gEt
3. OcaE (") — Iers a9a
4 Torig & o (Ffera fay) — == o=e 23
5. T HYE- SY SEEdl (Hdioa)
Unit- 3 %F:ﬁ HIYT 18
_ FA® & ARAT (FEF) — TH9=
2_ B &I Sid (HEEl) — —fﬁ
3. WG 98 (Fdy) — =Ml .crH :
4. @ihas b o B .:jf—au — o4 umi TP
Part- B
Unit- 4 English Language 7

1. John Keats : Ode to a Nightingale

2. Rabindra Nath Tagore : Where the Mind is Without Fear
3. Rajgopalachari : Preface to the Mahabharata

4. J.L. Nehru @ Tryst with Destiny

Unit- 5 English Language 18

Comprehension/ Unseen Passage

Composition and Paragraph writing

(Based on the expansion of an idea)

Basic language sKills : vocabulary, synonyms, antonyms, word
formation, prefixes, suffixes, confusing words, misused words, similar
words with different meanings. proverbs

Basic language skills : Grammer and Usage, Tenses, Prepositions,
determiners, countable/ uncountable nouns, verbs, articles and adverbs.

HEla® TEr 7‘! I

! 1414 85 (15+35+35) H&H AT HA=D +-;m| P (HTATE) ='-——[ g2k 4
16 (54548) ¥F TAifdT =
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As recommended by Central Board of Studies and approved by the Governor of M.P.

Department of Higher Education, Govt. of M.P.
Under Graduate Semester wise Syllabus

mPp f*k{kk foHkkx] e -1- "Kklu
Lukrd d{tkvk d fy; BelVj vu lkj 1B ;de
dnh; v/;;u eMy Hjkvu “klr rRk e - 1- d JiT;iky Hjk vu ekfnr
Session 2014-2015

Class : B.A./B.Sc./B.Com./B.Sc. (Home Science) /
BCA/B.A. (Mgt.) 1 Year
Semester o
Subject : Foundation Course (VK/j 1B ;Je)
Paper |
Title of Paper - m]ferk fodkl
Compulsory/Optional : Compulsory
Max. Marks : 50 (Theory 35+ CCE 15)
Particulars
THE — 1 | SEfEa—9RyamE, faeean g 95, o 9l @ YO U9 DR,
FEIATT ATTHERYT TE@ |
PR — 2 | 37) oEd WIfed @ WO Ud fOE @ T |
wiea iR gg A @1 JEeEn
T FHETT Y Faa-cTn |
WHGE ATl UG 901 T [SeeEar |
FATeHdTaT @ T |
9) T Tall | TiEwm T AUMAD AT
TG WA DI & |
g — 3 | &) IRIeET giwse

71 T wfrar @ qeare

fawga aRgieTT Sfees-— Saggear Ud Frier 9Ras 993

@ WE 9T, 9RgreEr aiesT R S|

¥) FGT @ AN @ T9—U@] Oaad, WEaN U9 GedNl daid

@ e Td A9Ean FieT @ =wue @ WEad o9 o9l " |

W) FIE e

i |eI Ua ool @i |qiamr, «feer, fafeos aren, @i

g

JSi—Hcaie 09l Fao, TN 4 Hed giReT TR @ eeedio,

el orET—arET IET |
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THE — 4 | &) SIS @ WeeH, Wl ATl g @Y © Wil

T e
S

GECICA IR CER

THE — 5 | 1. e Wl o qAa—Tuel ST @, JgEYT MaReT dsd,

@l Ud Afly genes, e o o R e @1 feemn |

2. fammaTcRe WeTel @7 |, WLl Ud 9 SO/ 9S, FEue

e e, STeaa 9o, 7eI 9o ™ Aol e fGmr e |

. .

3. TRIGHTR e oy — WeTas] onTR Ara—T, @01 S wes

IR TS, I GITEelT SRS TR Arer], SIaare FERorTR

AT |

4. Taf= o aT OromTi— ST 99 TS, SOt IE, WO9 o) A

Be, IRAET AftEs, Afegil s Aty |

5. AfEc IEATT B A9 WOy, WEEETy Ud SEed |

6. =g Waul snfsarl faw e fom & a0 | 79 s

o &t OioT, AW OusT o Ud sfoawem faen fGers e o

\
.,_\_-.'—_.l

* Ao THE B SUCOITAN 35 6 dAN ATNG fedied (AME) B 15 @ HEiNT ©
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Department of Higher Education, Govt. of M.P.
Under Graduate Semester wise syllabus
As recommended by Central Board/Studies and approved by the Governor
of M.P. Session 2014 -15

Class - B.A./B.Sc./B.Com./B.H.Sc./ B.A. (Mgt.) /B.C.A.

Subject - Foundation Course

Paper Title - Paper 11 : Development of Entrepreneurship

Semester - |

Compulsory/ - Compulsory

Optional

Maximum Marks - 50 (Theory 35+ CCE 15)

Unit 1 : Entrepreneurship- Definition, Characteristics and importance, Types and

functions of an entrepreneur, motivational factors of entrepreneurship.

Unit 11 : @) Motivation to achieve targets and establishment of ideas. Setting
targets and facing challenges. Resolving problems and creativity. Sequenced
planning and guiding capacity, Development of self confidence.
(b) Communication skills, Verbal & Non Verbal Communication,

Capacity to influence, Modern Techniques of Communication.

Unit 11 : @) Project Report- Evaluation of selected process. Detailed project report

- Preparation of main part of project report pointing out necessary and
viability.

(b) Selecting the form of Organisation — Meaning and characteristics of
sole Proprietorship, Partnership and cooperative committees, elements
affecting selection of a form of an organisation.

(c) Economic management — Role of banks and financial institutions
banking, financial plans, workingcapital-evaluation and management,

keeping of accounts.

Unit IV: @) Production management . Methods of purchase of Raw Materials.
Management of movable assets/goods. Quality management.
Employee management. Packing.
(b) Marketing Management. Sales and the art of selling.Understanding the
market and market policy. Consumer management.Time management.
Page 10 of 35



Unit V:

(b)

(©)

(d)

(€)
()

Role of Regulatory institutions — District Industry Centre, Pollution
Control Board, Food and Drug Administration, special study of
Electricity Development and Municipal Corporation.

Role of development organizations, Khadi & village Commission/
Board, MP Finance Corporation,  scheduled banks, MP Women’s
Economics Development Corporation.

Self-employment-oriented schemes, Prime Minister’s Employment
schemes, Golden Jubilee Urban environment scheme, Rani Durgavati
Self- Employment scheme, Pt. Deendayal Self-employment scheme.
Various grant schemes - Cost of Capital grant, interest grant,
exemption from entry tax, project report, reimbursement grant, etc.
Special incentives for Women Entrepreneurs, prospects & possibilities.
Schemes of M.P. Tribal Finance Development Corporation, schemes
of M.P. Antyavasai Corporation, schemes of M.P. Backward Class and

Minorities Finance Development Corporation.

Page 11 of 35



BARKATULLAH UNIVERSITY, BHOPAL

Class - B.A. (Management)
Semester - First
Subject - Management
Title of Paper - Essential Element of Management
Compulsory/ Optional - Compulsory
Maximum Marks - 85
Group -B

Essential Element of Management

Unit-I A. Evolution of M odern Organisation and Management
thought Industrial Revolution Contribution of
Forderick Winslow Taylor, Henri Fayol, Elton Mayo,
Douglas McGergor.
B. The nature and scope of Management Process
- Managerial
- Effective Dimension of Management
C. Anoverview of functional areas of Management
Unit-11  A. Indian Business Environment
- Concept components and importance
- Environmental Factors
- Effects of technological, social, political and economical
factors
- Scanning Business Environment, analyzing opportunities
and threats Planning on the basis of environment.
B. Planning
- Definition, nature and purpose

- Nature and process of forecasting
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Unit-111  A.

Unit-1Vv

Objectives; Long & Short Term

Types of Plans

Decision making : Meaning & basis for selecting amount
alternatives

Strategic Policies & Procedure

Quialities of Planning Process

Corporate Planning

Organizing

Nature, importance, components of organizing
Departmentation — Methods

Span of control — Wide & Narrow spans

Authority — Line & Staff, Decentralization, Delegation,
types of Staff Authority, Factors  determining the d egree of
decentralization.

Management by objectives.

Staffing

Nature & Importance of Staffing.

Factors determining the selection of managerial personnel
Management Appraisals

Development & training of Managers

Directing Nature & Importance of Communication
Methods of building a communication net work

Personal Communication & use of orders

Nature , Process & Importance of Communication
Changing patterns of supervisory responsibility

Factors of effective supervision

Selection and Training of Supervisors

T W | Programmes

Nature & Importance of Discipline

Page 13 of 35



- Causes of Indiscipline

Unit-V Basic steps in Managerial Control

- Concepts, Process & Importance

- Requirements for an effective control systems

- Techniques of control

- Traditional and modern

Books Recommended :

Koontz & Weihrich
Chatterjee, SS.

Kast, Fremont E.
Asthana, GP

Massie, J.L.

Tripathi and Re ddy

Principles of Management

An Introduction to management
Organisation & Management

The Ground work of Management
Essential of Management

Principles of Management
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BARKATULLAH UNIVERSITY, BHOPAL

Class - B.A. (Management)
Semester - First
Subject - Management
Title of Paper - Principles of Economics
Compulsory/ Optional - Compulsory
Maximum Marks - 85

Group -C

Unit-1 A.
B.
Unit-11 A
B.
Unit-111  A.
B.
C.
D.
E.
F.

Principles of Economics

Definition, Scope & Subject matter of Economics, methods

of economic analysis.

Consumption :  Wants and their characteristics, utility
analysis of demand, law of demand factor s effecting
demand,

Indifference curve technique & consumers equilibrium.
Consumer surplus

Production, Factors of production, their characteristics and
relative importance, factors, determining efficiency of
labour division of labour.

Law of returns, scale of production, advantages &
disadvantages of small & large scale productions.
Characteristics of Indian Economy.

Natural Resources, their availability and utilization.
Land tenurial system and ceiling on land.

Size of farms and efficiency.

Land Reforms; importance and progress.

Infrastructure : Progress and problems.
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Unit-1V A. Agriculture :- Features of Indian agriculture, causes for
backwardness, irrigation facilities and green revolution,
effects on production and productivity.

B. Agriculture Marketing : Problems of agriculture marketing
& improvements in agriculture marketing, Role of Co
operative marketing, Progress of cooperative marketing.

C. Agriculture Finance and Rural Indebtednes.
Unit-V  A. Industrial Policy and licensing
Problems of Large and Small Scale Industries.

C. Public and Private Sector.

Books Recommended :

M.L. Seth : Principles of Economics
K.K. Dewett : Modern Economic Theory
Ruddar Dutt & Sundaram : Indian Economy

AN. Agrawal : Indian Economy
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BARKATULLAH UNIVERSITY, BHOPAL

Class - B.A. (Management)
Semester - First
Subject - Management
Title of Paper - Commercial Accountancy -I
Compulsory/ Optional - Compulsory
Maximum Marks - 85

Group -D

Commercial Accountancy -I

Unit-I Double entry system of Book  -keeping, Accounting Concepts and

Conventions.

Definition of Book -keeping
Kinds of Book - keeping
Journalising the compound entries
Simple and compound entries
Posting of entries into ledger
Balancing of ledger accounts
Practical difficulties in maintaining ledger
Business equity concept

Dual aspect concept

Going concern concept
Accounting period concept
Money measurement concept
Convention of consistency

Convention of conservatism

Subsidiary Books

Purchase Books

Posting of purchase books entries into the ledger

Page 17 of 35



Unit-11

Unit-111

Sales Books

Posting of sales books entries into the ledger

Simple Cash Book

Posting of Simple Cash Book entries into the ledger

Double Column Cash Book

Posting of Double Column Cash Book entries into the ledger
Triple column cash book

Posting of Triple Column Cash Book entires into ledger

Trial Balance, Rectification of Errors

Preparation of trial balance by total method
Preparation of trial balance by balance method
Rectification entries

Passing of journal entries in case of double side error

Significance of suspense account

Depreciation and Royalty Accounts

Meaning & importance of depreciation

Causes of depreciation

International accounting standards concerning depreciation
accounting

Straight line method of depreciation

Diminishing value method of depreciation

Annuity method of depreciation

Sinking Fund method of depreciation

Royalty accounting
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Unit-1Vv

Unit-V

Final Accounts with adjustments

Determination of Capital and revenue expenditure
Items of deferred revenue expenditure
Preparation of trading account

Preparation of Profit and loss account

Preparation of Balance Sheet

Bank Reconciliation Statement & Bills of Exchange
Need for preparing bank reconciliation statement

Causes of difference

Preparation of bank reconciliation statement with overdraft
balance

Parties to the bill s of Exchange

Drawing & Acceptance of a bill

Endorsement of a bill

Discounting of a bill

Dishonour of bill

Books Recommended :

Accountancy Jain & Narang

An Introduction to Accountancy . T.S. Grewal
Accountancy R.L. Gupta & V.K. Gupta
Accountancy R.R. Gupta
Accountancy Batliboi

Accountancy W. Picklea

Advance Accounting . S.M. Shuka

Advance Accounting . Shuka and Grewal
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BARKATULLAH UNIVERSITY, BHOPAL

Class - B.A. (Management)

Semester - First

Subject - Management

Title of Paper - Organizational Behaviour

Compulsory/ Optional - Compulsory

Maximum Marks - 85

Group -E
Organizational Behaviour

UNIT -1 Organization  Behavior : Meaning, A Modern  Perspective,
Scientific management, Human relations movement, Hawthorne
studies, A specific model for organization behavior.

UNIT -1l Individual Behavior : Meaning of personality, Development of
personality , major determinants of personality, theories of
personality. The Meaning of stress, causes and effects of job stress.

UNIT -111 Motivation : Job design, performance appraisal goal setting.

Therories of motivation. Maslow’s hierarchy of needs. Herzeberg’s
two factors theory.  Meleland’s Achievement theory, Financial and
Non -financial incentives.

UNIT -1V Leadership : The background and classic studies on leadership,
theories of Leadership. New theoretical Framework for leadership,
Leadership style.

UNIT -V Managerial Effectiveness : Management of change -concept process,

an overview of the 3D theory of W illiam J. Reddin 3 -D management
theory, Managerful styles, style flex, the 3 -D situational elements,

situational dynamics.

Books Recommended :

1. Keith Davis & Newstrom : Human Behaviour at Work
2 W .J. Reddin : Managerial Effectiveness
3 Hersey & Blanchanrd : Organisation Behaviour

4, Fred Luthans : Organisation Behaviour

5 Rao & Naryana : Organisation Behaviour

6 Shashee K. Gupta & Other : Organisation Behaviour
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BARKATULLAH UNIVERSITY, BHOPAL
SECOND SEMESTER

1. Course Code : 6. Internship Marks :N
2. Course Name : B.A.(Managem ent) 7. Internship Passing Marks :N
3. Total Paper :5 8. Maximum marks : 550
4. Compulsory Subject: 5 9. Minimum Passing percentage : 33
5. Optional Subject :N 10. Practical 1Y
Sub. Subject Nam e Theory Practica Total
code |

Paper CCE Total

Marks

1 |Max|Min Max| Min Max | Min | Max | Min | Max | Min

Compulsory

69 Gr. (A) Foundation Course
(i) Moral Values & Language -1l | g5 |85 |28 |15 |05 [100 |33 |0 |0 |[150 |50
(i) Development of 35 |35 |12 |15 |05 |50 |17

Entrepreneurship -1l

Gr. (B) Business Mathematics 85 85 28 | 15 | 05 100 | 33 0 0 100 | 33

Gr. (C) Banking Law and 85 85 28 | 15 05 100 | 33 0 0 100 | 33
Practice

Gr. (D) Commercial 85 85 28 | 15 05 100 | 33 0 0 100 | 33
Accountancy

Gr. (E) Management Practical 0 0 0 0 0 0 0 50 (17 |50 17
Viva-voce

(A) Management Practical 50 17

(B) Project report

Viva-Voce
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1= 2014615 1 ykx gku oky vi/kj 1kB ;de dh I elVjokj 0;oLFkk

SEMESTER PAPER-I (100 MARKS)

TITLE INTERNAL THEORY

SECOND | ufrd eY; ij 15 85
Part-A : Moral Values + Part-A : Moral Values +

Hkk'kk& 11 (Moral
Hindi = 05+05=10 Marks | Hindi = 15+35=50 Marks

Values &

Part-B : English =5 Part-B : English = 35
Language-Il) Marks Marks
PAPER-1 (100 MARKYS)
TITLE INTERNAL THEORY
m]ferk fodkl& 11 15 Marks 35 Marks

(Development of

Entrepreneurship-

1)

vi  1R;d lelVj d iFke 1’ui= e fuku riu 1B ; fo'k; fuEuku Nkj
lelfgr gkx 4
1% ufrd eY; & bdkb & 1
2h  foUnh HKK & bdib & 2 ,0 3
3t vx = & bdib &4 ,0 5
Ui iR;d BelVy dfirh; 1 'ui= ioullj dy 50 v dk dk jgxiA
eY;kdu ,o0 1ji{k 0;OLFK
virfjd e Y;kdu
Ifke 1°ui= d vkrfjd eY;kdu e fuEuku Bkj 0;0LFkk jg Xhh
1% bdkb 1 lufrd eY;}h & 05 vd
2 bdib 2 ,0 3 ifglnh HK'% & & 05 vd
3t bdib 4,0 5x_ & & 05vd
f}rh; 1’ui= d wvikrfjd eY;kd;g e fuEuku Bkj 0;0LFk jg Xxih
bdib 1 1 5 rd - & 15 vd
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1)kfrd eY;kdu

I

ifke 1 ’ui=dk I Dkfrd e Y;kdu riu % Vk e fd;k tho xkA bl
1ui= e nk [kM v rfk c gk x bl gr ajh{lk  dk nk mRrj
ifLlrdk, iRkd& ifd nh tho xnA [k.M&v gr 1Fe mrj 1 flrdk e
ifke riu bdkb ;k Wufrd e Y; ,o fgUnh HK': dk  RfEefyr djr g,
mMrj nu cker LFku fulkk  fjr jg xkA bt 1 dkj [k.M&c g r f}rh;
mrj 1flrdk e bdkb 4 ,0 5 Iv xth HK': dk IfEefyr djr g,
LFku jg xkA v dkdk fooj.k fuEuku Bkj gh&
1y [k.M&v 1 Fke mRrj i fLrdk fuk frd eY; ,o fgunh HK'W:  &50 vd
oLrfu 1°’u dy 05] vd 05 !5 x1%] doy bdb 2 ,0 3 1
dy 05 cgfodYih; 1°u IN thoxA
yk mrjh; 1°’u dy 03] vd 15 i3 x5¢ bdkb 1] 2 ,0 3 1|
,d&,d 1°u vkrfjd fodYt d Bk 1°u 1IN thoxA
nik mrjh; 1°’u dy 03] vd 30 13 %104 bdkb 1] 2 ,0 3 1|
,d&,d 1°u vikrfjd fodYt d DKk 1°u 1IN thoxA
2% [k.M&c f3rh; mRrj 1 flrdk v xth HK'W: &35 vd
oLrfu8 1’u dy 05] vd 05 i5x14 bdkb 4 ,0 5 I dy 05
cgfodYih; 1 ’u IN thoXxA
yk mrjh; 1°’u dy 02] vd 10 #2x5f bdib 4 ,0 5 1
,d&,d 1°u vkrfjd fodYt d DKk 1°u 1IN thoxA
nik mrjh; 1°u dy 02] vd 20 #12x10%] bdkb 4 ,0 5 1|
,d& ,d 1’u virfjd fodYr d Dk 1°u IN thoxA
ich f3rh; 1 7ui= dk 1 )kfrd e Y;kdu 1okullkj jgxiA
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Department of Higher Education, Govt. of M .P.
Under Graduate Semester wise Syllabus

As recommended by Central Board of Studies and approved by the Governor of M.P.

Class

Semester

Subject
Paper
Title of

mPp f'k{kk foHkkx] e -i- “kKlu
Lukrd d{kkvk d fy; BelVj vu bk 1B ;de
dnh; v/;;u eMy Hjkvu “klr rRk e - 1- d jiT;iky gk vu ekfnr
Session 2014-2015
:B.A./B.Sc./B.Com ./B.Sc. (Hom e Sciece)/BCA/
B.A. (Mgt)l Year
o |
: Foundation Course ( VI/Kj kB ;de)
o
Paper -ufrd eY; vkj Hk'k (Moral values & Language)

Compulsory/Optional : Compulsory
Max. Marks : 85 (Moral Education -15, Hindi -35, English -35)

Part - A

Unit — 1

AT e 15
1 afgema &Y =foF =S — J0=H ECIER

Unit -2

o=t wmaT 17
1. 9d =l (BAan) — haid B e
2 US $l AAMT (Hfear) — ARGTAA agial
3. P N TS g% (Hiean) — AmeA

e (e fEw) — o fe

5. A% T5mal o &Y (Holda)

Unit- 3

&=l |mr 18

AFER () — TR S ]

. AIFRE FT W (TT9) — =Y waR

HNG T WIS Wided (Haduesh) — JaEddld "o

G T AN 99 ol (Rvemrms) - e fEE e
TG Y A9 (Hhlod)

N

on

Part- B

Unit- 4

English Language 17
1. William Wordsworth : The Solitary Reaper
2. A Song of Kabir- Translated by Tagore

3. Khushwant Singh : The Portrait of a Lady
4. Mahatma Gandhi : Satyagraha

Unit- 5

English Language 18
Comprehension, Unseen Passages, Report- writing, Composition, Short
Essay, Paragraph Writing

(Based on the expansion of an idea)

Basic language sKills : vocabulary, synonyms, antonyms, word
formation, prefixes, suffixes, confusing words, similar words with
different meanings, proverbs, situational conversations like conversation
at the post office, bank, market place, railway station, college eic.

Basic language skills : Grammer and Usage, Tenses, Prepositions,
determiners, countable/ uncountable nouns, verbs, articles and adverbs

15 (5+5+5) 3w FRIfE £

AV 85 (15+35435) 31 A ATND Jodihd (HIHTE) 5 T4 T
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Department of Higher Education, Govt. of M.P.
Under Graduate Semester wise Syllabus
As recommended by Central Board of Studies and approved by the Governor of M.P.
mPp f*k{k folkkx] e -i- "klu
Lukrd dfkvk d fy; BelVj vu Ikj 1B ;de
dnh; v/;;u eMy Hjkvu “klr rRk e - 1- d JiT;iky Hjk vu ekfnr
Session 2014-2015
Class : B.A./B.Sc./B.Com./B.Sc. (Home Science) /
BCA/B.A. (Mgt.) 1 Year

Semester |
Subject : Foundation Course (VK/j 1B ;Je)
Paper 21
Title of Paper - m]ferk fodkl
Compulsory/Optional : Compulsory
Max. Marks : 50 (Theory 35+ CCE 15)

Group-A

Particulars

Unit — 1 IEIHRAT BT ALY, 7T, SEMHAT B 0T, JFheA Sl & 0T
Unit — 2 eI @ WOIR, Aod A% fafa=1 fGsm=r & =

= 8 e il e
ol T-HIVI, oldd ©@d W%l @+ |

T Wi | WETE, 99T WA

TN, YR W ocd Y fa@mra

I AT, ST e JR FRrher

Unit- 3 IROTY a7 @ ST (ST A —ITE )

A TRATTAY

FIATHDIT IRATTTY

d@l W ANTE, Fa@ AW, &3

Unit- 4 ST BEE @ DIF—wE | B, O, FEuT sogie

o0 ITMEI D IV SgE AR gdad
T @ F9H= ool

Unit- 5 SEEl D TEHEN, &

I =TT @ T

dile @ FHEE

HRITA T FHTY

A @ FAY Scang

* dgiie T By SUIGAIgaN 35 & AN ATTiNG Aodihd (AMlE) By 15 3k Wi &
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Under Graduate Semester wise Syllabus

As recommended by Central Board of Studies and approved by the Governor of M.P.

mPp Kk forkx] & -i- “iklu
Luird d{vk d fy; TelVj vu Ik il8 ;de

dnh; v/;;u eMy Hjkvu “klr rRk e - 1- d JiT;iky Hjk vu ekfnr
Session 2014-2015
Class : B.A./B.Sc./B.Com./B.Sc. (Home Science) /
BCA/B.A. (Mgt.) 1 Year
Semester |
Subject : Foundation Course (VK/j 1B ;Je)
Paper 21
Title of Paper : Development of Entrepreneurship
Compulsory/Optional : Compulsory
Max. Marks : 50 (Theory 35+ CCE 15)
unit | : Entrepreneurship-Meaning, Concept, Characteristics of

Unit I1:

unit Il :

unit IV :

Unit V:

entrepreneur, Qualities of Successful Entrepreneurs

Types of entrepreneurship, importance and views of various
thinkers (Scholars).

- Formation of goals, How to achieve goals.

- Problems in achieving targets and solution.

- Self motivation, elements of self motivation and development.
- Views of various scholars, evaluation, solutions.
Leadership capacity: Its development and results.

Projects and various organisations (Govt., non-Govt.), Govt.
Projects, Non- Govt. projects. Contribution of Banks, their
limitations, scope.

Functions, qualities, management of a good entrepreneur.
Qualities of the entrepreneur (Modern and traditional).
Management skills of the entrepreneur.

Motive factors of the entrepreneur.

Problems and Scope of the Entrepreneur :

-Problem of Capital

-Problem of Power

-Problem of Registration

-Administrative problems
-Problems of Ownership.
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BARKATULLAH UNIVERSITY, BHOPAL

Class : B.A. (Mgt.)
Semester : Second
Subject : Management
Title of Paper : Business Mathematics
Compulsory/Optional : Compulsory
Max. Marks : 85
Group -B

Business Mathem atics
UNIT — | Ratio
Profit ratio, sacrifice ratio  and gai n ratio, percentage application
of percentage in calculating cost and invoice price ] manager’s
commission, discount commission and brokerage, average, profit

and loss

UNIT -11 A Capital In Puts
1. Simple Interest + Numericals
2. Compound Interest (Derivation + Numericals)

3. Annuities + Numericals

UNIT -11 B. Equations

1. Equations — Linear Equations

2 Equations Leading to Linear Equations
3. Quardratic equations
4

Derivation of the Quardratic Formula

UNIT -111 Applications of Equations & Inequalities
1. Applications of Equations
2. Linear Inequalities

3. Quadratic Inequalities
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4. Applications of Inequalities

5. Absolute Value

UNIT -1V Straight Lines & System of Equations
1. Derivation of the point slope form
2. Derivation of the slop - Intercept fo rm
3. Derivation of the formula for the distance between two
points
4, Derivation of the Break -Even Point volume formula
5. System of Linear Equations

6. Applications of systems of equations

UNIT -V A Functions & Graphs
1. Functions
2. Combinations of Functions
3. Graphs in rectangular Coordinates
B. Exponential & Logarithmic Functions
1. Exponential & Logarithmic Functions

2. Properties of Logarithms (Derivations + Numerical)

Book Recommended :

1. Business Mathematics by Anil Rajput & Other Pub. Co. Bhopal

2 Introductory Mathematical Analysis by Heausller & Paul

3. Business Mathematics by Sancheti & Kapoor

4 0;olkf;d xfkr & Mk - vfuy jkti r ,0 wU;] DokfyVh 1flyd Hik 1kyA
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BARKATULLAH UNIVERSITY, BHOPAL

Class
Sem ester
Subject

Title of Paper

B.A. (Mgt.)
Second
Managem ent

Banking Laws and Practice

Com pulsory/Optional X Com pulsory
Max. Marks 85
Group -C

UNIT — |

UNIT -1l

UNIT — 1

UNIT - IV

Banking Laws and Practice

Bank — Concept, Functions, Importance, Types, Definition,
characteristics, Negotiable Instruments Cheques, Bill of
Exchange, Promissory notes and Hundies, Endorsement &

Crossing,

Presentation,  Collection and payment of negotiable
Instruments, Protection to collecting and paying, Dishonour,

Noting and certification of Negotiable Instruments

Main provision of the Banking Regulation Act 1949 and the
Reserve Bank of India Act 19 35, Organization of Bank

management and Account , Bank Clearing House.

Banker and Customer — General and Special relation,

Opening of current, Saving and fixed deposit A/cs. Operation

of Customer’s various A/c, closing of Accounts.
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UNIT -V Bank credit, various documents of credit, credit Non circulars
- Revocable and Irrevocable credit, Acceptance Credit,
Revolving Credit, Advances against Market Securities. Real
Assets, Debentures, Shares, Goods and Life Insurance
Policies, Current issues and problems of bank lending in

India.

Book Recommended :

1.  Tondon . Practice and Law of Banking
2 Davar . Practice and Law of Banking
3. Spalding . Banker’s Credit
4 Rau . Banking companies Act,
Rural Banking Enquiry Committee Report
5. Maheshwari S.N. : Banking
6.  Srivastava P.K. : Banking
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BARKATULLAH UNIVERSITY, BHOPAL

Class B.A. (Mgt.)
Semester Second
Subject Management
Title of Paper Commercial Accountancy
Compulsory/Optional : Compulsory
Max. Marks 85
Group -D

UNIT -1

UNIT -1

UNIT -1

Com mercial Accountancy

Partnership  Accounts . Essential characteristics  of
partnership, Partnership Deed, Final Accounts, Adjustments

after closing the accounts, Fixed and Fluctuating Capital

accounts Goodwill, Joint Life Policy, Change in Profit

Sharing Ratio, Reconstitution of a partnership firm -
Admission of a partner , Retirement of a partner, Death of

partner.

Amalgamation of partnership firms : Dissolution of a
partnership Firm , Modes of dissolution of a firm, Accounting
entries, Insolvency of partners, Sale of firm to a company,
Gradual realization of assets and piecemeal distribution,

Accounting standards (Only Outlines) India and International

Branch and Departmental Accounts: Recording of
transaction relating to the goods sent by head office to its

branch.
- Cost price

- Invoice price
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UNIT -1V

UNIT -V

Inter — branch transaction

Departmental accounts

Hire purchase & Installment purchase system

Meaning & Legal position of hire purchase transactions

& installment system.
Recording of transaction in the books of hire vendor.
Default and re -possession

Recording of transaction in the books of the buyer and

seller under installment purchase system.

Consignment, Joint venture, Single Entry system of Book

keeping

Books of Consignor
Books of Consignee
Entries in the books of joint venture

Defects of single entry and its comparison into Double

Entry system.

Books Recommended :

1.

Anthony, R.N. and Reece J.S. . Accounting Principles,

Gupta, R.l. and radhswamy,

Rechard Irwin Inc.

Financial Accounting, Sultan

M Chand and Sons New Delhi
Mangal Dr. Ramesh . Financial Accounting
Monga I.R. ahuja Girsish and . Financial Accounting, Mayur
Sehal Ashok Paper Back, Noida

Shuka M.C. Grewal T.S. and :Advanced Accounting, S.
Gupta, S.C. Chand & Co., New Delhi
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10.
11.
12.
13.
14.

Sukla S.M.
Compendium of Statement and

Standards of Accounting

Agarwala A.N. Agrawala K.N.

Ekxy Mk- je’k
P.C. Tulsyan
Mukherjee Vahnif
S.P. Jain, Narang
Ih-,y- pronh
Dr. J.K. Jain

Financial Accounting
The Institute of Chartered
Accountants of India, New
Delhi

Higher Sciences of
Accountancy

Kitab Mahal Allahabad.
foRrh; vy [kdju
Principles of Accounting
Modern Accounting
Advanced Accounting
mPprj vy [kdu

Advanced Accounting
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BARKATULLAH UNIVERSITY, BHOPAL

Class : B.A. (Mgt.)
Semester : Second
Subject : Management
Title of Paper : Management Practical Viva-Voce
Compulsory/Optional : Compulsory
Group-E

Management Practical Viva-Voce

(A) MANAGEMENT PRACTICAL 50
(B) PROJECT REPORT VIVAVOCE 50 =
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