Vendor Registration User Manual

This User Manual will guide you for application for BPCL Online Vendor Registration Process.  This document contains replica of the online forms, which you are required to eventually submit.  We suggest you to first fill these forms offline and then apply yourself online at 

www.bharatpetroleum.com/vendor
General Conventions

· Note: * Denotes compulsory fields

· Please tick where applicable

Overview

To register yourself as BPCL Vendor, you must qualify to BPCL Vendor Criteria.  So you will be first presented with the Pre-Qualification form.  If you satisfy the BPCL Vendor Criteria, you will be provided with User-Id and Password by e-mail (On the id you have specified in the Pre-Qualification Form).  You shall use this User-Id and Password to login to the Vendor Section of BPCL website.  After you login, you will be provided with Registration forms one by one.  Pre-Qualification form will be same as Form 1 given below.    

The whole registration process has 7 forms.  You will be presented with these forms one by one in sequence.  After every form, you will be provided with the confirmation page that will show the information filled.  If the information filled is correct then click on “submit” button and proceed to fill the next form in sequence.  Otherwise click on “Back” button to modify filled information.  If you get disconnected in between, you can again login to the Vendor Section of BPCL Website and start filling the form from the point onward you got disconnected.

After you finish with 7 forms, you will get a Declarations Page.  On accepting the declarations, your application will be lodged with BPCL as prospective Vendor and you will be provided with a “Vendor Application No.” that you can use for further communication.  

Following steps will guide you through remaining registration process form-wise.

	Pre-Qualification Form 

	Please indicate the class to which registration is sought (The upper limit indicated the maximum value of single work that will be awarded to the applicant) :
Class
Upper Limit (Indian Rs. Lacs)
 
Class I
More than 800
[image: image1.wmf]
Class II
More than 400 upto 800
[image: image2.wmf]
Class III
More than 200 upto 400
[image: image3.wmf]
Class IV
More than 100 upto 200
[image: image4.wmf]
Class V
More than 50 upto 100
[image: image5.wmf]
Class VI
More than 25 upto 50
[image: image6.wmf]
Class VII
More than 5 upto 25
[image: image7.wmf]
 
 
 


	E-Mail ID *
	[image: image8.wmf]



	I have applied earlier for this category 
	[image: image9.wmf]Yes [image: image10.wmf]No

	I / Partners / Directors are relative of the Managerial, Accounts, Engineering or Materials employee of the Corporation
	[image: image11.wmf]Yes [image: image12.wmf]No

	I shall submit all the documents/annexures in original/certified true copies as required by BPCL in case if called for
	[image: image13.wmf]Yes [image: image14.wmf]No

	Maximum value of atleast one single job done by me/us is greater than 70% of the class upper limit applied for
	[image: image15.wmf]Yes [image: image16.wmf]No

	Total turnover of the past 3 years is atleast equal to the upper limit of class applied for 
	[image: image17.wmf]Yes [image: image18.wmf]No

	The maximum value work done in the past three years. *
	[image: image19.wmf]

(Indian Rs. Lacs) 

	* You may apply for lower class

	[image: image20.wmf]R

eset

  [image: image21.wmf]S

ubmit




Form 1:  Pre-Qualification Form

Step 1:  Class of Registration

This form allows you to select the class of registration.  There are 7 classes based on upper limit of single work that can be awarded to applicant.  Just select appropriate class by clicking on the tick mark.

Then specify the maximum value of work you are interested in.  The amount will be Rs. In Lakhs.

You can also select the categories of work you want to register in.  Please select the categories of your core-competency.  

Form 2 shows the format of Class of Registration form.

	Top of Form

A. Class of Registration :
Please indicate the class to which registration is sought (The upper limit indicated the maximum value of single work that will be awarded to the applicant) :
1. Class of Registration :
Class
Upper Limit (Indian Rs. Lacs)
 
Class I
More than 800
[image: image22.wmf]
Class II
More than 400 upto 800
[image: image23.wmf]
Class III
More than 200 upto 400
[image: image24.wmf]
Class IV
More than 100 upto 200
[image: image25.wmf]
Class V
More than 50 upto 100
[image: image26.wmf]
Class VI
More than 25 upto 50
[image: image27.wmf]
Class VII
More than 5 upto 25
[image: image28.wmf]
 
 
 


	 

	2. Region :
Please specify the region in which jobs can be taken up : 
a) Preferred Region
[image: image29.wmf]

----- Select One -----


b) Other Region
 [image: image30.wmf]East  [image: image31.wmf]West  [image: image32.wmf]South  [image: image33.wmf]North  [image: image34.wmf]Head Quarter


	 

	3. Minimum Value of Works :
Please indicate the minimum value of works that you shall be interested in going for, if any : 
Minimum Value
[image: image35.wmf]

(Indian Rs. Lacs) 


	 

	4. Category of Registration :
Please indicate the Category of works for which registration is sought (You shall select only areas of your core competency) :
1. 
Civil
  
 
I. 
Site Grading & Roads
[image: image36.wmf]
 
II. 
Structural Work & Building
[image: image37.wmf]
 
III. 
Piling Works
[image: image38.wmf]
2. 
Mechanical
  
 
I. 
Storage Tanks - Fixed & Floating Roof
[image: image39.wmf]
 
II. 
Pressure Vessels
[image: image40.wmf]
 
III. 
Pipeline Works
[image: image41.wmf]
 
IV. 
Cross Country / Jetty Pipeline Works
[image: image42.wmf]
3. 
Mechanical-Others
  
 
I. 
Conveyor Systems / LPG Bottling Plant Equipment
[image: image43.wmf]
 
II. 
Thermolag,Insulation,Heat Tracing
[image: image44.wmf]
4. 
Electrical
  
 
I. 
HT Works ( Including Panels)
[image: image45.wmf]
 
II. 
LT Works ( Including Panels)
[image: image46.wmf]
 
III. 
High Mast Towers
[image: image47.wmf]
5. 
Automation
  
 
I. 
Tank Farm Automation
[image: image48.wmf]
 
II. 
Total Terminal Automation
[image: image49.wmf]
6. 
Instrumentation
[image: image50.wmf]
7. 
Others
  
 
I. 
Bitumastic Flooring / Weather Proofing
[image: image51.wmf]
 
II. 
Weigh Bridge Supply & Erection
[image: image52.wmf]
 
III. 
Fire Protection
[image: image53.wmf]
 
IV. 
Tank Painting & Artwork
[image: image54.wmf]
 
V. 
Pollution Control Equipment
[image: image55.wmf]
 
VI. 
Cathodic Protection
[image: image56.wmf]
 
VII. 
Horticulture & Landscaping
[image: image57.wmf]
 
VIII. 
Gas Monitoring System
[image: image58.wmf]
 
IX. 
Air Conditioning System
[image: image59.wmf]
8. 
Consultancy
  
 
I. 
Architecture
[image: image60.wmf]
 
II. 
Structural
[image: image61.wmf]
 
III. 
Electrical
[image: image62.wmf]
 
IV. 
Mechanical
[image: image63.wmf]
 
V. 
Soil Investigation & Foundation
[image: image64.wmf]
 
VI. 
Survey
[image: image65.wmf]
 
VII. 
Interior Decoration
[image: image66.wmf]
 
VIII. 
Risk Analysis / EIA Study
[image: image67.wmf]
 
IX. 
Horticulture & Landscaping
[image: image68.wmf]
 
X. 
Port & Jetties
[image: image69.wmf]
 
XI. 
Railway Siding / Yard
[image: image70.wmf]


	[image: image71.wmf]R

eset

  [image: image72.wmf]S

ubmit


Bottom of Form




Form 2 : Class of Registration From

Step 2 :  General Information

This form captures your company contact details, PAN No, Central and State Sales Tax No, PF and ESIC Registration No

Form 3 shows the format of General Information form.

	B. General Information :
Top of Form



	Name*
	[image: image73.wmf]



	Address*
	[image: image74.wmf]





	City*
	[image: image75.wmf]



	State*
	[image: image76.wmf]



	Pincode*
	[image: image77.wmf]



	Phone
	[image: image78.wmf]

- [image: image79.wmf]

- [image: image80.wmf]



	Fax
	[image: image81.wmf]

- [image: image82.wmf]

- [image: image83.wmf]



	E-Mail*
	[image: image84.wmf]



	PAN No.*
	[image: image85.wmf]



	Central Sales Tax No. 
	[image: image86.wmf]



	State Sales Tax No.
	[image: image87.wmf]



	PF Registration No.
	[image: image88.wmf]



	ESIC Registration No. 
	[image: image89.wmf]



	Can you provide Income tax Clearance Certificate if asked for?* 
	[image: image90.wmf]Yes [image: image91.wmf]No 

	[image: image92.wmf]R

eset

  [image: image93.wmf]S

ubmit


Bottom of Form




Form 3 : General Information Form


Step 3:  Organization Details

This form enables you to define the type of your organization. You can select from the following 4 options available (Sole Proprietorship, Partnership, Private Ltd, Public Sector/Public Ltd) 

You are also required to fill in your Turnover for the last three years, the maximum Value of the Past works done. 

The form also captures your organization Past performance, safety policy, Quality Programs.

Form 4 shows the format of Organization Details form.

	Top of Form

C. Organisation Details :

	 

	1. Constitution :
 
Type of organisation 
Required Enclosure if called for
[image: image94.wmf]
Sole Proprietorship
Registration Certificate
[image: image95.wmf]Yes [image: image96.wmf]No
[image: image97.wmf]
Partnership
Partnership deed
[image: image98.wmf]
Private Ltd.
Prospectus, Memorandum of Association, Articles of Association
[image: image99.wmf]
Public Sector/Public Ltd.
Prospectus, Memorandum of Association, Articles of Association


	 

	2. Past Turnover :
Financial Year
Turn Over in Rs. in lakhs *
Required Enclosure if called for
2004 - 2005
[image: image100.wmf]


Audited Copy of Balance Sheet
[image: image101.wmf]Yes [image: image102.wmf]No 
2003 - 2004
[image: image103.wmf]


[image: image104.wmf]Yes [image: image105.wmf]No 
2002 - 2003
[image: image106.wmf]


[image: image107.wmf]Yes [image: image108.wmf]No 


	 

	3. Maximum Value of Past Works : (In the order of higer value first)

Financial Year
Order Value in Rs. in lakhs *
Required Enclosure if called for
[image: image109.wmf]

----- Select One -----


[image: image110.wmf]


Work Order Copy & Completion Certificate
[image: image111.wmf]Yes [image: image112.wmf]No 
[image: image113.wmf]

----- Select One -----


[image: image114.wmf]


[image: image115.wmf]Yes [image: image116.wmf]No 
[image: image117.wmf]

----- Select One -----


[image: image118.wmf]


[image: image119.wmf]Yes [image: image120.wmf]No 
Category of the maximum value work 
[image: image121.wmf]

----- Select One -----




	 

	4. Past Performance :
1.
Nature of past jobs done
[image: image122.wmf]Exactly same as applied for

[image: image123.wmf]Similar to what applied for

2.
Time schedule
[image: image124.wmf]Completed all jobs within the contractual 
        completion period

[image: image125.wmf]Completed 50% of jobs in contractual 
        completion period

[image: image126.wmf]Completed 30% of jobs in contractual 
        completion period

3.
Does your organisation follow any quality plans or programs? (QAP)
[image: image127.wmf]Yes [image: image128.wmf]No 
4.
Does your organisation have laid down any safety policy?
[image: image129.wmf]Yes [image: image130.wmf]No 


	[image: image131.wmf]R

eset

  [image: image132.wmf]S

ubmit



	* Note : Applicant should have executed atleast a single work of value 70% of the class upper limit to which registration is sought and the total turn over for the past 3 years should be atleast equal to the class uper limit for which registration is sought, failing which the application will be summarily rejected. For class I, for the purpose of evaluation, the class upper limit is Rs. 800 Lacs.

Bottom of Form




Form 4: Organization Details
Step 4:  Financial Details

In this form you need to fill in the banker’s details, Value of Assets, Overdraft, Solvency. The amount will be specified in lakhs. 

Details about the manpower employed like their qualification, total strength

The details of Manufacturing facilities and equipments owned or Hired by the organization.

Form 5 shows the format of Financial Details form.

	Top of Form

D. Financial Details :

	1. Banker's Details :
Name *
[image: image133.wmf]


Branch *
[image: image134.wmf]


Address *
[image: image135.wmf]




City *
[image: image136.wmf]


State *
[image: image137.wmf]


Pin code * 
[image: image138.wmf]




	 

	Particulars
Rs. in Lakhs
Required Enclosure if called for
2. Value of Assets :
Total Assets
[image: image139.wmf]


Valuation Certificate from Tahsildar
[image: image140.wmf]Yes
[image: image141.wmf]No 
 
3. Overdraft :
Overdraft/Cash credit limits with Banker 
[image: image142.wmf]


Banker's Certificate
[image: image143.wmf]Yes
[image: image144.wmf]No 
 
4. Solvency :
Extent of Solvency 
[image: image145.wmf]


Banker's Certificate (in terms of networth)
[image: image146.wmf]Yes 
[image: image147.wmf]No 


	 

	E. Manpower Employed :
Sr. No.
Particulars
Nos.
Required Enclosure if called for

1.
Number of Graduate / Diploma Engineer 
[image: image148.wmf]


Copy of Degree Certificate and details of past experience, if any
[image: image149.wmf]Yes
[image: image150.wmf]No
2.
Number of Draftsmen / Licensed Electricians
[image: image151.wmf]


Copy of certificates, 'C' certificates for HT Electricians
[image: image152.wmf]Yes
[image: image153.wmf]No
3.
Total no. of people in permanent employment
[image: image154.wmf]


List of Employees
[image: image155.wmf]Yes
[image: image156.wmf]No
 


	 

	F. Equipment / Facilities Details :
1. Workdhop Details :

Workshop Owned? 
[image: image157.wmf]Yes [image: image158.wmf]No 
 
Area of workshop 
[image: image159.wmf]

Sqmt.
 
Location 
[image: image160.wmf]




 
 
2. 

Tools / Plants / Machinery / Erection & construction equipment owned :

 
Required Enclosure is called for
 
Capacity :
[image: image161.wmf]Extensive [image: image162.wmf]Moderate [image: image163.wmf]Less [image: image164.wmf]None
List of Equipments
[image: image165.wmf]Yes 
[image: image166.wmf]No
 
3. 

Tools / Plants / Machinery / Erection & construction equipment hired/leased :

  
Required Enclosure is called for
 
Capacity :
[image: image167.wmf]Extensive [image: image168.wmf]Moderate [image: image169.wmf]Less [image: image170.wmf]None
List of Equipments
[image: image171.wmf]Yes 
[image: image172.wmf]No
 
4. Facilities : 

Facilities availabe for design / drafting :
[image: image173.wmf]Yes [image: image174.wmf]No 


	[image: image175.wmf]R

eset

  [image: image176.wmf]S

ubmit


Bottom of Form




Form 5: Financial Details Form
Step 5:  Financial Details 
This form requires you to fill in the balance sheet for the last three years. You may choose to fill what is applicable.

Form 6 shows the format of Financial Details form.

	Top of Form

G. Financial Details (fill whatever is applicable) :

	Particulars
	Rs. in Lakhs

	
	2002 - 2003 [image: image177.wmf]
	2003 - 2004 [image: image178.wmf]
	2004 - 2005 [image: image179.wmf]

	Inventories
	[image: image180.wmf]


	[image: image181.wmf]


	[image: image182.wmf]



	Sundry Debtors
	[image: image183.wmf]


	[image: image184.wmf]


	[image: image185.wmf]



	Cash & Bank Balance
	[image: image186.wmf]


	[image: image187.wmf]


	[image: image188.wmf]



	Loans, Advances & Deposits
	[image: image189.wmf]


	[image: image190.wmf]


	[image: image191.wmf]



	Closing Stock
	[image: image192.wmf]


	[image: image193.wmf]


	[image: image194.wmf]



	Share Capital / Own Capital 
	[image: image195.wmf]


	[image: image196.wmf]


	[image: image197.wmf]



	Share Application Money
	[image: image198.wmf]


	[image: image199.wmf]


	[image: image200.wmf]



	Reserves & Surplus
	[image: image201.wmf]


	[image: image202.wmf]


	[image: image203.wmf]



	Net Fixed Assets
	[image: image204.wmf]


	[image: image205.wmf]


	[image: image206.wmf]



	Current Liabilities
	[image: image207.wmf]


	[image: image208.wmf]


	[image: image209.wmf]



	Bank Overdraft
	[image: image210.wmf]


	[image: image211.wmf]


	[image: image212.wmf]



	Net Profit
	[image: image213.wmf]


	[image: image214.wmf]


	[image: image215.wmf]



	Turnover
	[image: image216.wmf]


	[image: image217.wmf]


	[image: image218.wmf]



	Secured Loans
	[image: image219.wmf]


	[image: image220.wmf]


	[image: image221.wmf]



	Unsecured Loans
	[image: image222.wmf]


	[image: image223.wmf]


	[image: image224.wmf]



	[image: image225.wmf]R

eset

  [image: image226.wmf]S

ubmit
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Form 6: Financial Details
Step 6: Registration with other Organizations

This captures the details of your registration with other Oil companies, PSU’s and CPWD. You need to specify the Name of the organization, the class and category of registration. 

Form 7 shows the format of the Registration with other Organizations form

	Top of Form

H. Registration With Other Organisations :

	 

	1.
	Other Registrations :

	Particulars
 
Name of organisation
Category
Class
Other oil 
companies
[image: image227.wmf]Yes
[image: image228.wmf]No 
[image: image229.wmf]


[image: image230.wmf]

----- Select One -----


[image: image231.wmf]

-- Select One --


Other PSU
[image: image232.wmf]Yes
[image: image233.wmf]No 
[image: image234.wmf]


[image: image235.wmf]

----- Select One -----


[image: image236.wmf]

-- Select One --


CPWD / State PWD
[image: image237.wmf]Yes
[image: image238.wmf]No 
[image: image239.wmf]


[image: image240.wmf]

----- Select One -----


[image: image241.wmf]

-- Select One --


(Registration certificate to be made available.)


	 
	Required Enclosure if called for 

	2.
	Whether the applicant is registered as an SSI?
	[image: image242.wmf]Yes
[image: image243.wmf]No 
	NSIC Certificate
	[image: image244.wmf]Yes
[image: image245.wmf]No 

	 

	3.
	Whether the applicant has valid ISO Certification?
	[image: image246.wmf]Yes
[image: image247.wmf]No 
	ISO Certificate
	[image: image248.wmf]Yes
[image: image249.wmf]No 

	 

	4.
	For Electrical Contractors, whether the applicant possess valid Electrical Licences for LT / HT Works?
	[image: image250.wmf]Yes
[image: image251.wmf]No 
	Copy of License
	[image: image252.wmf]Yes
[image: image253.wmf]No 

	[image: image254.wmf]R

eset

  [image: image255.wmf]S

ubmit


Bottom of Form




Form 7: Registration with other Organizations

Step 7: Other Details Form

This form requires details about if your organization is already registered with us, any sister concern of your organization is registered with us , past work executed in BPCL .

Form 8 shows the format of the Other Details Form
	Top of Form

I. Other Details :

	1.
	Whether the applicant is already registered in this organisation?
	[image: image256.wmf]Yes [image: image257.wmf]No

	 
	Class :
	[image: image258.wmf]

----- Select One -----



	 
	Category :
	[image: image259.wmf]

----- Select One -----



	 
	Region :
	[image: image260.wmf]

----- Select One -----



	 

	2.
	Whether the applicant has any sister concern registered in this organisation?
	[image: image261.wmf]Yes [image: image262.wmf]No

	 
	Name of the sister concern :
	[image: image263.wmf]



	 

	3.
	Whether the applicant is a partner / major shareholder of any firm registered in this organisation?
	[image: image264.wmf]Yes [image: image265.wmf]No

	 
	Name of the firm :
	[image: image266.wmf]



	 

	4.
	Whether the applicant has executed any works in the past for BPCL?
	[image: image267.wmf]Yes [image: image268.wmf]No

	 
	Location :
	[image: image269.wmf]



	 
	Category :
	[image: image270.wmf]

----- Select One -----



	 
	Agreement No. :
	[image: image271.wmf]



	 
	Date :
	[image: image272.wmf]

DD



 HTMLCONTROL Forms.HTML:Select.1 [image: image273.wmf]

MM



 HTMLCONTROL Forms.HTML:Select.1 [image: image274.wmf]

YYYY



	 
	Value :
	[image: image275.wmf]

(Rs. in lakhs)

	 

	5.
	Whether the applicant has been blacklisted or removed or de-registered from the approved list or demoted to a lower class by any organisation in the past?
	[image: image276.wmf]Yes [image: image277.wmf]No

	 
	Name of organisation :
	[image: image278.wmf]



	 
	Date of Blacklisting :
	[image: image279.wmf]

DD



 HTMLCONTROL Forms.HTML:Select.1 [image: image280.wmf]

MM



 HTMLCONTROL Forms.HTML:Select.1 [image: image281.wmf]

YYYY



	 

	6.
	Whether the applicant has gone for Arbitration/Litigation for any of the past works with any organisation?
	[image: image282.wmf]Yes [image: image283.wmf]No

	 
	Name of Organisation :
	[image: image284.wmf]



	 
	Work :
	[image: image285.wmf]



	 
	Nature or Arbitration :
	[image: image286.wmf]



	 

	7.
	Whether the applicant has any dismissed employee of the corporation in his employment? 
	[image: image287.wmf]Yes [image: image288.wmf]No

	 
	Names of dismissed employees : 
	[image: image289.wmf]



	[image: image290.wmf]R

eset

  [image: image291.wmf]S

ubmit
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Form 8: Other Details Form
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_1180601025.unknown

_1180601026.unknown

_1180601024.unknown

_1180601018.unknown

_1180601021.unknown

_1180601022.unknown

_1180601019.unknown

_1180601010.unknown

_1180601016.unknown

_1180601017.unknown

_1180601012.unknown

_1180601014.unknown

_1180601015.unknown

_1180601013.unknown
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_1180600999.unknown

_1180601000.unknown
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_1180600971.unknown

_1180600980.unknown
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_1180600965.unknown

_1180600966.unknown

_1180600963.unknown
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_1176737831.unknown
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