
User’s guide

Visit a website address http://www.apspsc.gov.in in any browser Read the 
detailed notification clearly if you are eligible to a notification follow the 
application submission procedure.

Get Challan process:-

Click on the get challan option to generate the challan form After read the 
Notification clearly, Select the declaration 1 option as shown in below figure.

Personal details:-

Enter the personal details as shown in below figure.Enter the Name and Father’s 
/husband’s name (don’t give any special characters such as ., / symbols) and 
select the date of birth  with the help of calendar Icon. You can be selected by 
selecting Male or Female box. For any communication purpose you should enter 
without any mistakes. Select a district and Mandel details given list box. Enter a 
Mobile number this number will be used for sending any correspondence by 
APPSC through SMS. Select the community by given list box (BC community 
candidates should select the Creamy layer information).Click on yes option If you 
belongs to Andhra Pradesh State other wise select No option. If you are Ex-
service man(Application who should have served in Army/Navy/Air Force) other 
wise click the box “NO”. select the  Employment Status   which status you 
belongs to  if you are A.P State Govt. Employee  enter the Length of Service 
based on it you will get the age relaxation. click on Are you retrenched temporary 
employee in State Census Department  as Yes and enter the Length of Service or 
else click on No option. Select the Are you a white card holder option as “yes” or 
else click on “No”.

http://www.apspsc.gov.in/


PH CATEGORY:

Basic Educational Details for Zone Identification:

NOTE:
OTHER CANDIDATE:
 Select OTHER THAN A.P option select OTHER THAN A.P option form the given 
district list for 4th class to 10th class. Candidates who have continuous 7 years of 
study in school and resided in AP.

REGULAR CANDIDATE:

 Type of study 4*th to 10*th class can be selected by given list box. Regular 
Candidate have to select the school studied in which District form the given    list 
form 4*th class to 10*class. 
As per the selection System will display the ZONE you belong.



                                                 

                                                     
PRIVATE CANIDDATES:

Type of Stuffy form 4th class to 10th class can be selected by clicking ‘private’ box 
private candidates have to select the Resided District from the given list form the 
preceding 7 years in which he/she appeared for the SSC examination/Degree 
onwards. As per the selection of Districts the system will display the ‘Zone you 
belong’.
 

    Note:  
         In case where visually handicapped and hearing handicapped persons 

studied in the special schools meant for them, the native place of the parents of 
such visually handicapped and hearing handicapped person will be the local 
area.



    POST     SELECTION     &     EDUCATIONAL     QUALIFICATION   :-



       

QUALIFICATION/EDUCATION DETAILS:

  
                                
Select the Qualification, University/Board details as well as Optional Subject by 
given list box and can select the Date  of Acquiring Qualification by click on the 
calendar Symbol. Select optional subject given list box.



    
After the study the declaration information tick on it and enter the Verification 
Code in text box as shows in adjacent image characters.

Exam Center &Posses Eligibility :
 

Select posses eligibility and click on preview button further process.
DECLARATION 2:

 

If you did any mistakes in application click on EDIT option to change the details 
otherwise click on Submit button.
    



 After click on submit button Challan download Screen will be 
displayed.
 Click on the Download Challan option to download the challan
 If you are unable to view PDF document download the Adobe Reader 
software.
 Follow the Instructions given on screen.

 MODEL OF CHALLAN FORM:-



Challan Form Consist a following details:

1) Form consist a Challan Number which is generates uniquely to every 
application.
2) Fee Collection A/C number 
3) Applicant should pay the amount of fee which mentioned on challan form( If 
candidate have fee exemption, challan form displayed as RS:100/- only and If 
candidate does not belongs to fee exemption, challan form displayed as Rs: 220/- 
only) and Incase of candidate pay less or excess amount applicant will not be 
able to submit the application.
4) SBI/APOnline Journal No: After the payment SBI/ APOnline’s department will 
generate a unique number on challan form.
5) Follow the described instruction.

Download the Generated Challan:-



Owing to Internet problems (or) system problems if unable to download the 
challan form so follow the below procedure.

• Click on the Download Generated Challan [Direct Recruitment]. 
• Select the Notification and enter the allotted challan number , Date of birth 

for display the download Option.
• A payment details and download option will be visible and click on 

download option to download the challan form.
 

Submit Application process:-

Click on Submit Application to submit the application.
Select the declaration of Notification No:39/2011.
Enter the Challan Number, Journal No (issued by SBI/APOnline) Date of Birth and 
Date of Payment.



Upload the photograph by click on the Browser button and follow the instruction 
before upload the photo with signature.

 A photo height and width  must be 4.5 cm and 3.5 cm Signature Space height and 
width  must be 3.5 cm and 1.5 cm.

 A photo to be scanned in *.jpg format that size of scanned image is not more 
than 50kb. If the size of the file is more than 50kb, then adjust the setting of the 
scanner such as the dpi resolution, no. of colures etc.., during the process of 
scanning.

Enter the Verification Code as displayed in the image box and click on the 
Upload button then you can observe the challan form details with photograph.
If any mistake in photograph clicks on the Back button follow the beginning 
procedure of Application submission.



    


