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(1)
N

otw
ithstanding anything to the contrary, it is notified for general

inform
ation and guidance of all concerned that a person, w

ho has
passed the qualifying exam

ination and is eligible for  adm
ission

only to the corresponding next higher exam
ination as an ex-student

or an external candidate, shall be exam
ined in accordance w

ith the
syllabus of such next higher exam

ination  in force at the tim
e of

such exam
ination in such subjects papers or com

bination of papers
in w

hich students from
 U

niversity D
epartm

ents or C
olleges are to

be exam
ined by the U

niversity.

(2)
B

e it know
n to all the students desirous to take exam

ination/s for
w

hich this prospectus has been prescribed should, if found
necessary for any other inform

ation regarding exam
inations  etc.,

refer the U
niversity O

rdinances B
ooklet the various conditions/

provisions pertaining to exam
ination as prescribed in the follow

ing
O

rdinances.

O
rdinance N

o. 1
:

Enrolm
ent of Students.

O
rdinance N

o. 2
:

A
dm

ission of Students
O

rdinance N
o. 4

:
N

ational cadet corps
O

rdinance N
o. 6

:
Exam

inations in G
eneral (relevent ex-

tracts)
O

rdinance N
o. 18/2001

:
A

n O
rdinance to provide grace m

arks
for passing in a H

ead of passing and
Inprovem

ent of D
ivision (H

igher Class)
and getting D

istinction in the subject
and condonation of defficiency of
m

arks in a subject in all the faculties
prescribed by the Statute N

O
.18,

O
rdinance 2001.

O
rdinance N

o. 9
:

C
onduct of Exam

inations (relevent
extracts)

O
rdinance N

o. 10
:

Providing 
for 

E
xem

ptions 
and

C
om

partm
ents

O
rdinance N

o. 19
:

A
dm

ission of C
andidates to D

egrees.
O

rdinance N
o. 109

:
R

ecording of a change of nam
e of a

U
niversity student in the records of the

U
niversity.

O
rdinance N

o. 6/2008
:

For im
provem

ent of D
ivision/G

rade.
O

rdinance N
o.19/2001

:
A

n O
rdinance for C

entral A
ssessm

ent
Program

m
e, Schem

e of  Evaluation and
M

oderation of answ
erbooks and

preparation 
of 

results 
of 

the
exam

inations, conducted by the
U

niversity, O
rdinance 2001.

D
ineshkum

ar Joshi
R

egistrar
Sant G

adge B
aba A

m
ravati U

niversity

PATTER
N

 O
F Q

U
ESTIO

N
 PA

PER
 O

N
 TH

E U
N

IT SY
STEM

The pattern of question paper as per unit system
 w

ill be broadly
based on the follow

ing pattern.

(1)
Syllabus has been divided into units equal to the num

ber of
question to be answ

ered in the paper. O
n each unit there w

ill
be a question either a long answ

er type or a short answ
er

type.

(2)
N

um
ber of question w

ill be in accordance w
ith the unit

prescribed in the syllabi for each paper i.e. there w
ill be one

question on each unit.

(3)
For every question long answ

er type or short answ
er type

there w
ill be an alternative choice from

 the sam
e unit. H

ow
ever,

there w
ill be no internal choice in a question.

(4)
D

ivision of m
arks betw

een long answ
er and short answ

er type
question w

ill be in the ratio of 40 and 60.

(5)
Each short answ

er type question shall C
ontain 4  to 8 short

sub question w
ith no internal choice.

2
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DIRECTIO
N

N
o. 8/2010

date : 5/5/10
Subject : Schem

e of exam
ination for B.C

om
. Part-I

W
hereas, R

egulation N
o. 41 of 2003 relating to the exam

inations
leading to the D

egree of B
achelor of C

om
m

erce (¥…… h…V™… ∫x……i…EÚ) (Three
Year D

egree C
ourse) is in existence in the U

niversity.
A

N
D

W
hereas, the schem

e of exam
inations for B

.C
om

.Part-1 is provided
in R

egulation N
o 41 of 2003, under A

ppendix-A
.

A
N

D
W

hereas, the A
cadem

ic C
ouncil has resolved to accept the provision

of internal assessm
ent m

arks for B.Com
.Part-I, II  &

Final exam
inations in its

m
eeting held on 9/11/2009 vide item

 N
o. 46.

A
N

D
W

hereas, the A
cadem

ic C
ouncil has resolved to accept the revised

schem
e of exam

inations for B.Com
.Part-I,1I &

Final, in its m
eeting held on 9/

11/2009 vide item
 N

o. 46.
A

N
D

W
hereas, the A

cadem
ic C

ouncil has accepted the changes in existing
schem

e of exam
ination for B.Com

.Part-1 to be im
plem

ented from
 the academ

ic
session 2010-2011.

A
N

D
W

hereas, the A
cadem

ic C
ouncil in its m

eeting held on 9/11/2009
vide item

 N
o.46 has resolved to refer the m

atter to the O
rdinance C

om
m

ittee
for am

ending the respective R
egulation.

A
N

D
W

hereas, the changes in schem
e of exam

ination is required to be
incorporated in A

ppendix-A
 appended w

ith the m
ain R

egulation N
o 41 of

2003 relating to the Exam
ination leading to the D

egree of B
achelor of

C
om

m
erce (¥…… h…V™… ∫x……i…EÚ) (Three Year D

egree C
ourse).

A
N

D
W

hereas, original Regulation N
o. 41 of 2003 is required to be am

ended
for changing the schem

e of exam
ination for B

.C
om

 Part-I.
A

N
D

W
hereas, the revised schem

e of exam
ination for B

.C
om

. Part-I is to
be m

ade available from
 the academ

ic session 2010-2011.
A

N
D

W
hereas, the m

atter for changing the schem
e of exam

inations for
theory and internal assessm

ent m
arks is required to be regulated by the

Regulation, and m
aking am

endm
ent in Regulation is tim

e consum
ing process.

N
ow, therefore, I, D

r. K
am

al Singh, V
ice-C

hancellor, Sant  G
adge

B
aba A

m
ravati U

niversity, A
m

ravati in exercise of the pow
ers conferred

upon m
e under section (8) of section 14 of the M

aharashtra U
niversities

A
ct, 1994, do hereby direct as under-

1)
This D

irection m
ay be called, "Exam

inations leading to the D
egree of

B
achelor of C

om
m

erce (¥…… h…V™… ∫x……i…EÚ) (Three Year D
egree C

ourse)
D

irection, 2010.
2)

This direction shall com
e into force from

 the date of its issuence.
3)

The revised schem
e of exam

inations for theory and internal
assessm

ent m
arks for B

.C
om

 Part-I from
 the academ

ic session 2010-
2011 shall be as given below

-
Subject

M
axim

um
M

inim
um

    M
arks

   M
arks

1 )
Languages:
i)

English
Theory

70
21

Internal
30

09
ii)

A
nyone of the

Theory
70

21
languages  as per

Internal
30

09
syllabus

2)
Com

m
erce D

iscipline:
i)

B
usiness Econom

ics
Theory

70
21

Internal
30

09
ii)

Financial A
ccounting

Theory
70

21
Internal

30
09

iii) Principles of B
usiness

Theory
70

21
M

anagem
ent

Internal
30

09
iv) C

om
puter Fundam

entals Theory
60

18
&

  O
perating System

Practical
40

12

SC
H

EM
E  FO

R
  IN

TER
N

A
L  M

A
R

K
S

For 30 M
arks :

2 C
lass R

oom
 Test (5 M

arks each)
...10 M

arks
H

om
e A

ssignm
ent

...10 M
arks

Sem
inar/G

roup D
iscussion

...10 M
arks

A
m

ravati
D

ate: 3/5/2010
Sd/-

(D
r.K

am
al Singh)

Vice-Chancellor

3
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* O
R

D
IN

A
N

C
E N

O
. 147

EXA
M

IN
ATIO

N
S  LEA

D
IN

G
  TO

  TH
E D

EG
R

EE  O
F

B
A

C
H

ELO
R

  O
F  C

O
M

M
ER

C
E  (¥…… h…V™… ∫x……i…EÚ)

1.
The follow

ing shall be the exam
inations, leading to the D

egree
of B

achelor of C
om

m
erce (¥…… h…V™… ∫x……i…EÚ)  nam

ely :-

(i)
the B

.C
om

. P
art-I (¥…… h…V™… ∫x……i…EÚ ¶……M…-1) E

xam
ination,

(ii)
the B

.C
om

. P
art-II (¥…… h…V™… ∫x……i…EÚ ¶……M…-2) E

xam
ination, and

(iii)
the B

. C
om

. Final (¥…… h…V™… ∫x……i…EÚ +
xi™…) E

xam
ination.

2.
The duration of the D

egree C
ourse under this O

rdinance shall be
of  three  academ

ic  years  w
ith  the  B

.C
om

. P
art-I (¥…… h…V™… ∫x……i…EÚ

¶……M…-1) E
xam

ination at the end of  the first academ
ic year,  the

B.C
om

. Part-II (¥…… h…V™… ∫x……i…EÚ ¶……M…-2) Exam
ination at the end of the

second academ
ic  year and the B

. C
om

. Final (¥…… h…V™… ∫x……i…EÚ
+
xi™…) E

xam
ination at the end of the third year.

3.
The Exam

inations specified in the preceding paragraph  shall be
held tw

ice a year at such places and on such dates as m
ay be

appointed by the A
cadem

ic C
ouncil.

4.
Subject to com

pliance w
ith the provisions of this  O

rdinance and
of  other  O

rdinances in force from
 tim

e  to  tim
e,  an applicant

for adm
ission to:-

(A)
the  B

. C
om

. P
art-I (¥…… h…V™… ∫x……i…EÚ ¶……M…-1) E

xam
ination shall

have :-
(i)  passed  the  12th Standard E

xam
ination of  the

M
aharashtra State B

oard of S
econdary and H

igher
Secondary Education,w

ith  English at H
igher or Low

er
level and M

odern Indian Languages at  H
igher or Low

er
level w

ith any com
bination  of  optional subjects;

O
R

X
II  Standard  E

xam
ination  of M

aharashtra  State
B

oard  of S
econdary  and  H

igher  S
econdary

Education  in  Vocational Stream
  w

ith  one language
only; or  any  other  exam

ination recognised as
equivalent thereto; in such subjects and  w

ith such
standards of attainm

ents as m
ay be prescribed;

*
As am

ended by O
rdinance N

o.1 of 1980, 43 of 1980, 4 of 1981,  30
of  1981,  12 of 1983, 19 of 1983, 7 of 1985, 4 of  1986,  17  of  1987,
10 of 1992, 4 of 1998, 2 of 1999, 9 of 2000,11  of  2000, 16 of 2001
and 18 of 2003.

O
R

(ii)
been   unsuccessful  at  the  Interm

ediate  (10+2
Pattern) Exam

ination of the U
niversity;

(iii)
The Students seeking adm

ission for vocational subject
under  U

.G.C
.  Schem

e, shall be eligible w
ho fulfil  the

follow
ing  condition, besides the adm

ission
qualification laid dow

n  in paras 4(A
) i) &

 ii) above.
The   Students  w

ho  has  passed  10+2  w
ith  the

subjects  A
ccounting &

 B
usiness Studies.

(iv)
O

nly 30 students w
ill be eligible  for adm

ission  for
Vocational subject on m

erit basis.
(B)

The B
. C

om
. P

art-II (¥…… h…V™… ∫x……i…EÚ ¶……M…-2) E
xam

ination shall
have :-
(i)

passed the  (¥…… h…V™… 
∫x……i…EÚ 

¶……M…-1)  B
. C

om
. P

art-I
Exam

ination of the U
niversity w

ith English as one  of
the  subjects  of passing or an  exam

ination
recognised  as equivalent thereto; and

(C)
B

.  C
om

. Final (¥…… h…V™… ∫x……i…EÚ +
xi™…) E

xam
ination  shall  have

passed  B
. C

om
. P

art-II (¥…… h…V™… ∫x……i…EÚ ¶……M…-2)  E
xam

ination
of this U

niversity.
5.

A  collegiate  candidate  shall have  prosecuted  a  regular course
of study for not less than one academ

ic year  before being
adm

itted to B
. C

om
. P

art-I (¥…… h…V™… ∫x……i…EÚ ¶……M…-1) or the B
.C

om
.

P
art-II (¥…… h…V™… 

∫x……i…EÚ 
¶……M…-2) or the B

.C
om

. Final (¥…… h…V™… 
∫x……i…EÚ

+
xi™…) E

xam
ination.

6.
An  applicant   for  the  B. C

om
.  Part-I  (¥…… h…V™…  ∫x……i…EÚ  ¶……M…-1) or  the

B. C
om

. Part-II (¥…… h…V™… ∫x……i…EÚ ¶……M…-2) or the B. C
om

. Final (¥…… h…V™…
∫x……i…EÚ ¶……M…-3)  Exam

ination shall  have passed an exam
ination specified

in C
lauses  (A), (B)  and (C

) of Paragraph 4 respectively, not less
than  one academ

ic  year  prior  to his adm
ission  to  the  respective

exam
ination.

7.
W

ithout prejudice to the other provisions of O
rdinance N

o. 6
relating  to the E

xam
inations in G

eneral, the provisions  of
Paragraphs  5,  7, 8, 10, 27 and 32 of  the  said  O

rdinance shall
apply to every C

ollegiate candidate.
8.

The fee for each of the exam
inations shall be as prescribed by

the C
om

petent A
uthority, tim

e to tim
e.

#9.  (A
)

A
n exam

inee for the B
. C

om
.  P

art-I  (¥…… h…V™… ∫x……i…EÚ ¶……M…-1)
exam

ination  shall be  exam
ined  in  the follow

ing subjects
nam

ely :-

6
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Exam
ination  shall be  exam

ined  in  the follow
ing subjects

nam
ely :-

1.
Languages :
i.

English.
ii.

A
ny one of the Languages as per S

yllabus.
2.

C
om

m
erce D

iscipline :
i.    Econom

ics (M
oney, International Trade and Public

Finance)
ii.

Advanced Accounting and Auditing.
iii.

M
athem

atics and Statistical Techniques.
iv.

B
usiness P

lanning and P
olicies.

3.
Applied C

om
ponents :

Any  one  subject  from
 the Applied  C

om
ponent  G

roup
given  below.
Applied C

om
ponent G

roup
i)

B
usiness D

ata P
rocessing.

ii)
Taxation in India.

iii)
A

dvertising, S
ales P

rom
otion and S

ales
M

anagem
ent.

iv)
O

ffice M
anagem

ent and Secretarial Practice.
v)

P
rinciples and P

ractice of Insurance.
vi)

Tax procedure and practices.
(N

otes  : 1.
The Exam

inee m
ust offer sam

e subject  from
  the

applied  C
om

ponent group w
hich he  had  offered

for B.C
om

.I Exam
ination.

2.
The Exam

inees w
ho offered the  subject 'C

om
puter

Fundam
entals   and   O

perating   S
ystem

’    for
B.C

om
.Part-I from

 applied com
ponent group  w

ill
have  to  offer  the subject  ‘  B

usiness  D
ata

P
rocessing’ for B

.C
om

.-P
art II from

 the applied
C

om
ponent G

roup.).
P

rovided  that  every  exam
inee shall  be

exam
ined  in  the Language as offered for the

B
.C

om
. P

art-I E
xam

inations.
 
�

(BB) An exam
inee adm

itted in the Academ
ic session 2004-

2005fortheB
.C

om
.P

art-II (¥…… h…V™… ∫x……i…E  ¶……M…-2Ú) and to be
exam

ined in S
um

m
er-2005  shall be exam

ined in the
follow

ing subjects nam
ely:-

1.   Languages :

i.   E
nglish

1.   Languages :
i.      E

nglish
ii.     A

ny one of the Languages as per S
yllabus

2.   C
om

m
erce D

iscipline:
i.      B

ook  keeping &
 A

ccountancy.
ii.      P

rinciples of B
usiness M

anagem
ent.

iii.     P
rinciples of E

conom
ics.

3.   A
pplied C

om
ponent :

A
ny  one  subject  from

  the applied  com
ponent group

given below
:

i)
C

om
puter Fundam

entals and O
perating System

.
ii)

Taxation in India.
iii)

Advertising, Sales Prom
otion and Sales

M
anagem

ent.
iv)

O
ffice  M

anagem
ent and Secretarial Practice.

v)
P

rinciples and P
ractice of Insurance.
O

R
A

ny  one  subject from
 the follow

ing  vocational
subjects

under U
.G

.C
. S

chem
e.

i)
Tax P

rocedure and P
ractices.

ii)
A

dvertising, S
ales P

rom
otion and S

ales
M

anagem
ent.

iii)
Tourism

 and Travel M
anagem

ent.
*(A

A
)A

n exam
inee adm

itted in the A
cadem

ic session 2003-04
for the B

.C
om

. P
art-I ( ¥…… h…V™… ∫x……i…EÚ ¶……M…-1 ) and to be

exam
ined  in S

um
m

er-2004  shall be exam
ined in the

follow
ing subjects nam

ely:-
1.   Languages :

i)   English

ii)  A
ny one of the languages as per syllabus

2.   C
om

m
erce discipline:

i)   B
usiness E

conom
ics

ii)  Financial A
ccounting

iii) P
rinciples of B

usiness M
anagem

ent

iv)  C
om

puter Fundam
entals & O

perating System
.

$9.  (B
)

A
n exam

inee for the B
. C

om
.  P

art-II  (¥…… h…V™… ∫x……i…EÚ ¶……M…-2)

*
Shall have force from

 the academ
ic session 2003-2004 for

B
.C

om
. Part-I Exam

ination
�

Shall have force from
 the academ

ic session 2004-2005 for
B

.C
om

. Part-II Exam
ination

7
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ii.  A
ny one of the languages as per syllabus

2.   C
om

m
erce discipline:

i.   C
orporate A

ccounting

ii.  B
usiness M

athem
atics and Statistics

iii. Incom
e Tax &

 A
uditing

iv.  M
oney and Financial S

ystem

v.
Inform

ation Technology and Business D
ata

Processing.

Provided that every exam
inee shall be exam

ined in the language
as has been offered for the B.C

om
.Part-I, exam

ination.

@
 9. (C

)
A

n exam
inee for the B

. C
om

. Final  ( ¥…… h…V™… ∫x……i…EÚ -+
xi™…)

Exam
ination  shall  be  exam

ined  in  the  follow
ing subjects

nam
ely :-

1.
Languages :
i)

English
ii)

A
ny one of the Languages as per S

yllabus.
2.

C
om

m
erce D

iscipline :
i.

Econom
ics (Econom

ics of D
evelopm

ent)
ii.

C
ost &

 M
anagem

ent A
ccounting.

iii.
Business and Industrial Law

s.
iv.

B
usiness A

dm
inistration.

3.
Applied C

om
ponent :

Any  one  subject from
 the  Applied C

om
ponent  G

roup
given below

 :
Applied C

om
ponent G

roup
i)

C
om

puter Applications.
ii)

Taxation in India.
iii)

A
dvertising,   S

ales   P
rom

otion   and    S
ales

M
anagem

ent.
iv)

O
ffice M

anagem
ent and  Secretarial Practice.

v)
P

rinciples and P
ractice of Insurance.

vi)
Tax procedure and practices.

(N
otes  : 1.

The E
xam

inee m
ust offer the sam

e subject from
the  applied  com

ponent group  w
hich  he  had

already offered for B.C
om

.-Part-I Exam
ination.

2.
The E

xam
inees  w

ho  offered   the subject
‘B

usiness D
ata P

rocessing' for B
.C

om
.-II  from

applied  com
ponent group w

ill have to offer the
subject  ‘C

om
puter  A

pplication'   for B
.C

om
.-III

for the applied com
ponent group.)

P
rovided  that  every  exam

inee shall  be
exam

ined  in  the Language  as  has  been  offered
for  the  B

.C
om

.P
art-II E

xam
ination.

�
(C

C
)A

n  exam
inee adm

itted in the academ
ic session 2005-

2006 for the B
.C

om
.Final (¥…… h…V™… ∫x……i…EÚ +

xi™… ) and  to be
exam

ined in Sum
m

er 2006 shall be exam
ined in the follow

ing
subjects nam

ely :-
1.   Languages:

i.   E
nglish

ii.  A
ny one of the languages as per syllabus

2.   C
om

m
erce D

iscipline:

i.
C

ost & M
anagem

ent Accounting

ii.
Business Environm

ent

iii.
Business R

egulatory Fram
e w

ork & C
om

pany Law

iv.
Any one com

bination from
 the follow

ing:

I.
a)   Financial M

anagem
ent

b)   Financial M
arket O

perations

II.
a)   P

rinciples of M
arketing

b)   International M
arketing

III
a)   Fundam

entals of Insurance

b)   Indian B
anking system

IV
a)   Internet and w

orld w
ide w

eb

b)   E
ssentials of E

-C
om

m
erce

Provided that every exam
inee shall be exam

ined in the language
as has been offered for the B.C

om
. Part-II, exam

ination.
10.

(A)
The scope of the subjects shall be as indicated in syllabi.

#(B)
N

otw
ithstanding anything to the contrary, exam

inee  shall
have  an option to offer any of the M

edias - M
arathi,  H

indi
or E

nglish for the P
ractical P

art of the exam
ination in  the

subject  ‘A
ccountancy’  at any of the  E

xam
inations  for

M
.C

om
./B.  C

om
.  degree irrespective of the M

edia  offered
by them

 for Theory Exam
ination.

�
Shall have force from

 the academ
ic session 2005-2006 for

B
.C

om
. Final Exam

ination

9
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aggregate  shall  be  placed  in  the  First D
ivision;  those

obtaining less than 60%
 but not  less  than  45%

  in  the
S

econd  D
ivision  and  all  other   successful exam

inees in
the Third D

ivision.
13.

S
uccessful  exam

inees  in  the  B
.  C

om
.  P

art-I  (¥…… h…V™… ∫x……i…EÚ
¶……M…-1), the B

. C
om

. P
art-II (¥…… h…V™… ∫x……i…EÚ ¶……M…-2), and B.C

om
. Final

(¥…… h…V™… ∫x……i…EÚ +
xi™…) Exam

inations shall be aw
arded D

istinction in
each subject of the  respective G

roup in w
hich exam

inees obtain
75%

 or  m
ore m

arks in that subject at the respective Exam
ination.

14.  U
nsuccessful  exam

inees  at the above  exam
inations  can  be

readm
itted to the sam

e exam
ination on paym

ent of a fresh fee
and such other fees as m

ay be prescribed.
@

15
(A)

Any person w
ho has passed the First D

egree  Exam
ination

of  this university in any Faculty except C
om

m
erce shall

be  adm
itted  to  the  Exam

ination in  the  additional  subjects
prescribed  for  the  B. C

om
.  Exam

inations,  w
ithout  being

required  to  prosecute a regular course of studies  in  the
subjects in a C

ollege, S
uch an exam

inee w
ill be required

to take  the  papers of subject from
 any of the  group  (except

languages)  com
prised  in  any  of  the  B

oards  of  Studies
prescribed   for   B

.  C
om

.  P
art-I  E

xam
ination   and   the

corresponding  subjects  from
  the sam

e  Boards  of  Studies
prescribed  for  B

.  C
om

.  P
art-II  and  Final   E

xam
ination

sim
ultaneously,  and on securing not less than  the

m
inim

um
 m

arks  prescribed  for  the  subjects  shall  be
issued   a C

ertificate  of  having  passed  the  exam
ination

in   that A
dditional S

ubjects as the case m
ay be.

(B)
The application for adm

ission to the E
xam

ination under
(A

) above  shall  be subm
itted to the R

egistrar  not  less
than three  m

onths  before  the  date  of  com
m

encem
ent of

the Exam
ination.

16.
Provisions of O

rdinance N
o. 18 of  2001, relating to an O

rdinance
to provide grace m

arks for  passing in a head of passing and
im

provem
ent of D

ivision (H
igher class) and getting distinction in

the subject and condonation of deficiency of m
arks in a  subject

in  all the faculties prescribed by the Statute N
o.18 , O

rdinance
2001, and  of  O

rdinance N
o.10  relating  to  grant  of  Exem

ptions
and C

om
partm

ent  shall  apply  to the  Exam
inations  under  this

O
rdinance.

17.   A
s  soon as possible after the exam

ination, but  not  later than
30th June, next follow

ing, in case of exam
inations held in M

arch-
April and 28th February next follow

ing, in case of exam
inations

held in O
ctober-N

ovem
ber, the B

oard of E
xam

inations shall

11.
The m

axim
um

 m
arks w

hich each subject carries and the
m

inim
um

 m
arks w

hich an exam
inee m

ust obtain in order to pass
the  B

.C
om

.  P
art-I  (¥…… h…V™… ∫x……i…EÚ ¶……M…-1) or  the  B

.  C
om

. P
art-II

(¥…… h…V™… 
∫x……i…EÚ 

¶……M…-2)or the  B
.C

om
.Final (¥…… h…V™… 

∫x……i…EÚ 
+
xi™…)

E
xam

ination as the case m
ay  be, shall  be  as  indicated  in

A
ppendices  “A

”  “B
”  and  “C

” respectively.
The m

axim
um

 m
arks, w

hich each subject carries and
the m

inim
um

 m
arks w

hich an exam
inee m

ust obtained in  order
to pass B

.C
om

.P
art-I ( ¥…… h…V™… ∫x……i…EÚ ¶……M…-1 )  or  B

.C
om

.P
art-II

(¥…… h…V™… ∫x……i…EÚ ¶……M…-2) or the B
.C

om
.Final (¥…… h…V™… ∫x……i…EÚ +

xi™… )
exam

ination, W
ho shall be adm

itted in the academ
ic session

2003-2004  for B
.C

om
. P

art-I, (¥…… h…V™… ∫x……i…EÚ ¶……M…-1 ), 2004-2005
for  B

.C
om

. P
art-II, ( ¥…… h…V™… ∫x……i…EÚ ¶……M…-2 ) and 2005- 2006 for

B
.C

om
.Final ( ¥…… h…V™… ∫x……i…EÚ +

xi™… ) and    shall be exam
ined in

Sum
m

er-2004, Sum
m

er-2005, and Sum
m

er-2006 respectively,
shall be as indicated in appendices A

,B
, and C

 respectively
appended to the  related regulation.

12.  (a)
There shall be no classification of exam

inees successful
at  the B

. C
om

. P
art-I (¥…… h…V™… ∫x……i…EÚ ¶……M…-1)  and  B

.C
om

.
P

art-II ( ¥…… h…V™… ∫x……i…EÚ ¶……M…-2) E
xam

inations.
(b)

D
ivision at the B. C

om
. Final (¥…… h…V™… ∫x……i…EÚ +

xi™…) Exam
ination

shall be declared on the basis of the  aggregate m
arks  at  the

B. C
om

. Part-I (¥…… h…V™… ∫x……i…EÚ ¶……M…-1) Exam
ination, the B. C

om
.

Part-II ( ¥…… h…V™… ∫x……i…EÚ ¶……M…-2) E
xam

ination and the B
. C

om
.

Final  (¥…… h…V™… ∫x……i…EÚ +
xi™…)  E

xam
inations taken together.

Provided  that the division of a candidate w
ho has passed

the  B.C
om

.Final (¥…… h…V™… ∫x……i…EÚ +
xi™…) Exam

ination after passing
the Interm

ediate Exam
ination of the  U

niversity  or the
Interm

ediate C
om

m
erce or the B.  C

om
.  Part-I(¥…… h…V™… ∫x……i…EÚ

¶……M…-1)  Exam
ination of any other U

niversity shall be declared
on the basis of the aggregate of m

arks  obtained by   him
  in

the  qualifying  Exam
ination   calculated   in proportion to the

total m
arks allotted to the B. C

om
. Part-I(¥…… h…V™… ∫x……i…EÚ ¶……M…-1)

and the m
arks of the  B.  C

om
. Part-II  ( ¥…… h…V™… ∫x……i…EÚ ¶……M…-2) and

of  the  B.  C
om

.Final   (¥…… h…V™… ∫x……i…EÚ +
xi™…)Exam

inations   taken
together.

(c)
S

uccessful  exam
inees  at  the  B

.  C
om

.  P
art-I  ( ¥…… h…V™…

∫x……i…EÚ ¶……M…-1)  the B
. C

om
. P

art- II (¥…… h…V™… ∫x……i…EÚ ¶……M…-2)  and
of the the B

. C
om

. Final  (¥…… h…V™… ∫x……i…EÚ +
xi™…) E

xam
inations

taken together and obtaining 60%
 or m

ore m
arks  in  the

11
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publish a list of successful exam
inees  arranged  in three

D
ivisions. The nam

es of the  exam
inees  passing  the exam

ination
as a w

hole in the m
inim

um
 prescribed period  and obtaining  the

prescribed num
ber of places in the First or Second D

ivision  shall
be arranged in O

rder of M
erit as provided in the Exam

inations in
G

eneral O
rdinance N

o. 6.
P

rovided  that the m
erit lists only be published  for

Sum
m

er Exam
ination.

18.
N

otw
ithstanding anything to the contrary in this  O

rdinance, no
person shall be adm

itted to an exam
ination  under  this

O
rdinance, if he has already passed the sam

e exam
ination  or

an equivalent exam
ination of any other U

niversity.
19.

E
xam

inees  successful at B
. C

om
. P

art-I (¥…… h…V™… ∫x……i…EÚ ¶……M…-1)
Exam

ination and B. C
om

. Part-II (¥…… h…V™… ∫x……i…EÚ ¶……M…-2)   Exam
ination

shall  be  entitled  to  receive   a certificate  signed by the
R

egistrar and those  passing  the B
.C

om
 Final (¥…… h…V™… ∫x……i…EÚ

+
xi™…) E

xam
ination shall  on paym

ent  of  the  prescribed fees
receive a  D

egree  in  the prescribed form
 signed by the V

ice-
C

hancellor.

* * * * *

%
 A

PPEN
D

IX - A
(¥…… h…V™… ∫x……i…EÚ ¶……M…-1)

B
. C

om
. Part-I Exam

ination.
S

ubject
Theory

M
axim

um
M

inim
um

P
ractical

M
arks

 M
arks

1)
Languages 

:
i.

E
nglish

Theory
100

30
ii.

A
ny one of the follow

ing
Theory

100
30

Languages.
(M

arathi, H
indi, S

anskrit,
U

rdu, P
ali &

 P
rakrit and

S
upplem

entary 
E

nglish)

2)
C

om
m

erce 
D

iscipline 
:

i.
B

ook K
eeping and

Theory
100

30
Accountancy.

ii.
P

rinciples of B
usiness

Theory
100

30
M

anagem
ent.

iii.P
rinciples of E

conom
ics

Theory
100

30

3)
A

pplied C
om

ponent :
A

ny one S
ubject from

 the follow
ing

i)
C

om
puter fundam

entals and
Theory

60
18

O
perating   S

ystem
.

P
ractical

40
12

ii)
Taxation in India.

Theory
100

30
iii)A

dvertising,S
ales P

rom
otion

Theory
100

30
and S

ales M
anagem

ent.
iv)O

ffice M
anagem

ent and
Theory

100
30

S
ecretarial  P

ractice.
v)

P
rinciples and P

ractice
Theory

100
 30

of Insurance.

     O
R

A
ny O

ne S
ubject from

 the follow
ing V

ocational S
ubjects U

nder
U

.G
.C

.S
chem

e.
i)

Tax P
rocedure and

Theory
80

24
P

ractices.
S

essional
20

6
ii)

A
dvertising, S

ales
Theory

80
24

P
rom

otion and S
ales

S
essional

20
6

M
anagem

ent.
iii)Tourism

 and Travel
Theory

80
24

M
anagem

ent.
S

essional
20

6

13
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+ A
PPEN

D
IX -B

(¥…… h…V™… ∫x……i…EÚ ¶……M…-2)
B

. C
om

. Part-II Exam
ination.

S
ubject

P
aper

M
axim

um
M

inim
um

M
arks

 M
arks

1)
Languages 

:
i.

E
nglish

P
aper

50
18

ii.  A
ny one of the follow

ing
P

aper
50

18
Languages (M

arathi, H
indi,

S
anskrit,  U

rdu, P
ali &

P
rakrit and S

upplem
entary

E
nglish )

2)
C

om
m

erce D
iscipline :

i.
E

conom
ics (M

oney, Incom
e,

P
aper

100
35

International Trade and
P

ublic Finance)
ii.

A
dvanced A

ccounting &
P

aper
100

35
 A

uditing
iii.M

athem
atics and

Statistical Technics.
P

aper
100

35
iv.

B
usiness P

lanning &
P

aper
100

35
P

olicies

3)
A

pplied C
om

ponent:
Any one Subject from

 the follow
ing

P
aper

100
35

i)
B

usiness D
ata  P

rocessing
Theory

60
21

P
ractical

40
14

ii)
Taxation  in  India.

Theory
100

35
iii)A

dvertising,  S
ales  P

rom
otion

Theory
100

35
and S

ales M
anagem

ent.
iv)O

ffice  M
anagem

ent and
Theory

100
35

S
ecretarial   P

ractice.
v)

P
rinciples and P

ractice of
Theory

100
35

Insurance.
vi)Tax procedure and practices

Theory
80

28
P

ractical
20

7

(N
otes:

1.
The  E

xam
inee  m

ust  offer sam
e  subject  from

  the applied
C

om
ponent group w

hich he had  offered  for B
.C

om
.I

E
xam

ination.

2.
The  E

xam
inees  w

ho offered the  subject  ‘C
om

puter
Fundam

entals and O
perating System

’ for B.C
om

.Part-I  from
applied 

com
ponent 

group 
w

ill 
have 

to 
offer 

the
subject’B

usiness D
ata P

rocessing’ for B
.C

om
.P

art-II from
the applied C

om
ponent G

roup.)

= A
PPEN

D
IX - C

(¥…… h…V™… ∫x……i…EÚ +
xi™…)

B
. C

om
. Final Exam

ination.

S
ubject

P
aper

M
axim

um
M

inim
um

M
arks

 M
arks

1)
Languages 

:
i.

E
nglish

P
aper

50
18

ii.
A

ny one of the
P

aper
50

18
follow

ing Languages
(M

arathi, H
indi, S

anskrit, U
rdu,

P
ali &

P
rakrit  and

S
upplem

entary E
nglish).

2)
C

om
m

erce D
iscipline :

i.
E

conom
ics (E

conom
ics

of  D
evelopm

ent)
P

aper
100

35
ii.

C
ost &

 M
anagem

ent
A

ccounting.
P

aper
100

35
iii.B

usiness and
Industrial Law

P
aper

100
35

iv.
B

usiness A
dm

inistration
P

aper
100

35

3)
A

pplied C
om

ponent :
A

ny O
ne S

ubject  from
P

aper
100

35
the  follow

ing.
i)

C
om

puter  A
pplications.

Theory
60

21
P

ractical
40

14
ii)

Taxation in India.
Theory

100
35

iii)A
dvertising, S

ales P
rom

otion
Theory

100
35

and S
ales M

anagem
ent.

iv)O
ffice M

anagem
ent  and

Theory
100

35
S

ecretarial P
ractice.

v)
P

rinciples  and  P
ractice

Theory
100

35
of Insurance.

vi)Tax procedure and practices
Theory

80
28

P
ractical

20
7

(N
otes:

1.
The E

xam
inee m

ust offer the sam
e subject from

  the
applied  com

ponent  group  w
hich  he  had  already  offered

for B
.C

om
.P

art-I E
xam

ination.
2.

The  E
xam

inees w
ho offered the  subject  ‘B

usiness  D
ata

P
rocessing' for  B

.C
om

.-II   from
 applied  com

ponent
group  w

ill have to offer  the  subject  ‘C
om

puter  Application'
for  B

.C
om

.-III  from
   the applied com

ponent group).

* * * * *

15
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A
M

R
AVATI U

N
IVER

SITY.

The E
xecutive C

ouncil dated 1/2-4-1977 has prescribed the
Teaching P

eriods in the various subject as follow
s :

C
O

M
M

ER
C

E  FA
C

U
LTY

B.C
om

.Part-I
A

ccountancy
5 P

eriods per w
eek.

* P
rinciples of E

conom
ics.

5 P
eriods per w

eek.
O

ther S
ubjects.

4 P
eriods per w

eek.
English

4 Lectures and
1 tutorial per w

eek.
(For a batch of 20
Students. A batch
w

ill not excced 20
by m

ore than 10%
of 20)

O
ther Languages

4 P
eriods per w

eek.

B.C
om

.Part-II
* For all subjects

5 P
eriods per w

eek.
& B.C

om
.(Final)

except Languages
*II For Languages
1.For English

3 Periods per w
eek.

2.For M
arathi &

 O
ther

2 P
eriods per w

eek.
    Indian Languages.

* Latest am
ended by the Executive C

ouncil, D
ated 27/28-4-1979.

*****
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- A
P

P
E

N
D

IX
- A

( ¥…… h…V™… 
∫x……i…EÚ 

¶……M…-1 )
B

.C
om

. P
art-I E

xam
ination

S
ubject

Theory
M

axim
um

M
inim

um
P

ractical
M

arks
 M

arks

1)
Languages:
i.

E
nglish

Theory
100

30
ii.

A
ny one of the Languages

Theory
100

30
as per syllabus

2)
C

om
m

erce D
iscipline:

i.
B

usiness E
conom

ics
Theory

100
30

ii.
Financial A

ccounting
Theory

100
30

iii.P
rinciples of B

usiness
Theory

100
30

M
anagem

ent
iv.

C
om

puter Fundam
entals &

Theory
60

18
O

perating S
ystem

P
ractical

40
12

+
 A

P
P

E
N

D
IX

-B
( ¥…… h…V™… 

∫x……i…EÚ 
¶……M…-2 )

B
.C

om
. P

art-II E
xam

ination.

S
ubject

Theory
M

axim
um

M
inim

um
P

ractical
M

arks
 M

arks

1)Languages :
i.

E
nglish

Theory
50

18
ii.

A
ny one of the Languages as

Theory
50

18
per syllabus

2)
C

om
m

erce D
iscipline:

i.
C

orporate accounting
Theory

100
35

ii.
B

usiness M
athem

atics and
Theory

100
35

Statistics
iii.Incom

e Tax &
 A

uditing
Theory

100
35

iv.
M

oney &
 Financial S

ystem
Theory

100
35

v.
Inform

ation Technology, and
Theory

60
21

B
usiness D

ata P
rocessing

P
ractical

40
14

R
EG

U
LATIO

N
 N

O
. 41 O

F  2003

E
xam

inations leading to the D
egree of B

achelor  of
C

om
m

erce ( ¥…… h…V™… ∫x……i…EÚ )  (Three Year D
egree C

ourse) R
egulation

2003.

W
hereas it is expedient to m

akes R
egulation in respect of

Exam
inations leading totheD

egree of  Bachelor  of  C
om

m
erce ( ¥…… h…V™…

∫x……i…EÚ) (Three Year D
egree C

ourse ) for  the purposes hereinafter
appearing, the M

anagem
ent C

ouncil is hereby pleased to approve
follow

ing R
egulation.

1.
This R

egulation m
ay be called “ E

xam
ination leading to the

D
egree of B

achelor of C
om

m
erce (¥…… h…V™… ∫x……i…EÚ ) (Three Year

D
egree C

ourse) R
egulation 2003.

2.
This R

egulation  shall com
e into force from

i)
the Academ

ic session 2003-04 for B.C
om

.Part-I,

ii)
the Academ

ic session 2004-2005 for B.C
om

.Part-II, and

iii)
the Academ

ic session 2005-2006 for B.C
om

.Final.

3.
The schem

es of exam
inations and teaching in respect of

B
.C

om
.P

art- I, B
.C

om
.P

art- II and B
.C

om
.Final  course shall

be as provided under appendices  A
, B

, and C
 appended w

ith
this R

egulation respectively.

*****

18
19



+
 A

P
P

E
N

D
IX

-C
( ¥…… h…V™… 

∫x……i…EÚ 
+
xi™… )

B
.C

om
. F

inal E
xam

ination.

S
ubject

Theory
M

axim
um

M
inim

um
P

ractical
M

arks
 M

arks

1)
Languages :
i.

E
nglish

Theory
50

18
ii.

A
ny one of the Languages as

Theory
50

18
per syllabus

2)
C

om
m

erce D
iscipline:

i.
C

ost &
 M

anagem
ent A

ccounting
Theory

100
35

ii.
B

usiness E
nvironm

ent
Theory

100
35

iii.B
usiness R

egulatory Fram
ew

ork Theory
100

35
&

 C
om

pany Law
iv.

A
ny O

ne C
om

bination from
 the

follow
ing

I)
i.

Financial M
anagem

ent
Theory

70
21

P
ractical

30 *
14

ii.Financial M
arket O

perations
Theory

70
21

P
ractical

30 *
14

II)
i.

P
rinciples of M

arketing
Theory

70
21

P
ractical

30 *
14

ii.International M
arketing

Theory
70

21
P

ractical
30 *

14
III)i.

Fundam
entals of

Theory
70

21
Insurance

P
ractical

30 *
14

ii.Indian B
anking System

Theory
70

21
P

ractical
30 *

14
IV)i.

Internet and W
orld w

ide
Theory

70
21

W
eb

P
ractical

30
14

ii.E
ssentials of E

-C
om

m
erce

Theory
70

21
P

ractical
30

14

* SC
O

R
E

 SY
ST

E
M

 IN
 P

R
A

C
T

IC
A

L

i)
Tw

o best out of three periodical class tests held in a given course
shall carry a w

eightage of 15 m
arks.

ii)
A

 better of the tw
o assignm

ent-based class presentations to be
selflessly assessed by the teacher concerned shall account for 5
m

arks.
iii)

A
ctive participation in routine class instructional deliveries shall

becom
e the basis for aw

ard of another 5 m
arks.

iv)
O

verall conduct as a responsible  student, m
annerism

 and
articulation, and exhibit of leadership qualities in organizing related
academ

ic activities shall claim
 consideration w

orth 5 m
arks.

*****

SY
LLA

BU
S

Prescribed for B.Com
.Part-I Exam

ination
1. LANG

UAG
ES

(i) English (C
om

pulsory)

M
arks : 70  for Theory

Tim
e: 3 H

ours

 30  for Internal A
ssessm

ent.

Text Book Prescribed for Study

1) PR
U

D
EN

C
E :

(A
s per the m

odel Curriculum
 of the U

.G.C. for B.Com
.I

and published by O
rient B

lacksw
an)

2) SY
N

ER
G

Y
 :

C
om

m
unication in English and study skills

(Published by
O

rient Blacksw
an).

Unit-I
A

ll prose lessons from
 the prescribed text book PR

U
D

EN
C

E.

Unit-II
A

ll poem
s from

 the prescribed text book- PR
U

D
EN

C
E

Unit-III
G

ram
m

ar based on strictly on the text book-PR
U

D
EN

C
E

(A
)

C
hange the N

arration
(B)

C
hange the Voice

(C)
Tense From

s
(D

)
Synonym

s and A
ntonym

s
(E)

Idiom
s and phrases.

Unit-IV
Com

m
unication Skill

The follow
ing chapters from

 the text book prescribed-
SYNERGY.
(A

)
N

otices, A
gendas &

 M
inutes

(B)
B

usiness C
orrespondence

(C)
N

onverbal Com
m

unication.
***

D
istribution of M

arks (70:30 R
atio)

Textual C
om

ponents

Q
.1-

Prose- From
 PR

U
D

EN
C

E

A
nsw

er Q
uestion

A
ny five to be attem

pted out of seven
5x5 =25 M

arks

Each C
arrying 5 M

arks

Q
.2-

Poetry- From
 PR

U
D

EN
C

E

20
21



A
nsw

er Q
uestion

A
ny three to be attem

pted out of five
5x3 =15 M

arks

Each C
arrying 5 M

arks

Q
.3-

G
ram

m
er Exercise (Textual):-

(a)
N

arration A
ny one out of tw

o
1x2 = 02 M

arks

(b)
Voice A

ny tw
o out of four

2x2 = 04 M
arks

(c)
Tense From

s A
ny three out of five

1x3 = 03 M
arks

(d)
A

ntonym
s and synonym

s
1x3 = 03 M

arks

A
ny three out of five

(e)
Idiom

s and phrases A
ny three out of five

1x3 = 03 M
arks

Q
.4-   W

riting Skill :- (From
 “SY

N
ER

G
Y

”)

          C
om

m
unication in English and Study Skills

          (1)
N

otices, A
genda and M

inutes
05 M

arks

A
ny one out of tw

o

          (2)
B

usiness C
orrespondence

05 M
arks

A
ny one out of tw

o

          (3)
N

onverbal C
om

m
unication

05 M
arks

A
ny one out of tw

o

                                                                                                     —
—

—
—

—
—

                Total m
arks for theory question paper

....
70 M

arks

*****

(ii) A
ny one of the follow

ing Languages.

1) ®…Æ˙…`ˆ“ (+
…¥…∂™…EÚ)

¥…‰≥˝: 3 i……∫… )
( M…÷h…- 100

{…÷∫i…EÚ…S…‰ x……∆¥…
-

∫…∆EÚ±{… : ¶……M… - 1
|…EÚ…∂…EÚ…S…‰ x……¥…

-
 n˘±…“{… x……M… Æ˙EÚ

|…EÚ…∂…x……S…‰ x……∆¥…
-

 ∂…¥…Æ˙…V… |…EÚ…∂…x…, §…÷±…b˜…h…….
+
x…÷GÚ®… h…EÚ…

 ¥…¶……M… +
 - ¥…ËS…… Æ˙EÚ :

1.
±……‰EÚ∂……Ω˛“S…‰ ¶… ¥…i…¥™…

-
b˜…Ï.§……§……∫……Ω‰˛§… +

…∆§…‰b˜EÚÆ˙
2.

Æ˙™…i…‰S…‰ Æ˙…V™…
-

x…Æ˙Ω˛Æ˙ E÷ÚØ∆̊n˘EÚÆ˙
3.

®….M……∆v…“ +
… h… b˜…Ï.+

…∆§…‰b˜EÚÆ˙
-

M…∆.§…….∫…Æ˙n˘…Æ˙
4
.

{…Æ∆̇{…Æ˙… +
… h… {… Æ˙¥…i…«x…

-
Æ˙….ÀS….f‰¯Æ‰˙

5.
®…Ω˛…i®…… °÷Ú±…‰ ™……∆S…‰ GÚ…∆ i…EÚ…Æ˙EÚi¥…

-
¶…….±….¶……‰≥

‰˝

6.
V…M…h™……S…‰ |…™……‰V…x…

-
Æ˙…¥…∫……Ω‰˛§… EÚ∫…§…‰

7
.

V……M… i…EÚ“EÚÆ˙h… +
… h… n÷̆§…«±…

-
=k…®… EÚ…∆§…≥

‰̋
8.

∫…∆i… M……b˜M…‰ §……§……
-

®…v…÷EÚÆ˙ ¥……EÚ…‰b‰̃
 ¥…¶……M… §… - ±… ±…i… :

9.
∫{…∂…«

-
n˘. ¶….E÷Ú≥

˝EÚh…‘
10.

¥…Ë¶…¥……S…“ ={…‰I……
-

 ¥…V…™… E÷Ú¥…≥
‰̋EÚÆ˙

11.
¶…⁄ ®…EÚx™……∆S…‰ ¶……±… |…n‰̆∂…

-
 ®…±…”n˘ §……‰EÚ“±…

12.
{……h™……S…“ S…∆M…≥

˝
-

 ¥…∑……∫… {……]ı“±…
13.

 x…E‰Úi… - +
 x…E‰Úi…

-
∏…“EÚ…∆i…  i…b˜E‰Ú

14
.

§…Ï Æ˙∫]ıÆ˙S…∆ EÚ…]»ı
-

 Ω˛®®…i…Æ˙…¥… §……¥…∫EÚÆ˙
15.

+
±{…¶…⁄v……Æ˙EÚ

-
§……§……Æ˙…¥… ®…÷∫…≥

‰˝
16.

™…÷¥…EÚ…∆S…… |… i…∫……n˘ Ω˛“S… +
…∂…… I

-
®…‰v…… {……]ıEÚÆ˙

 ¥…¶……M… - EÚ - EÚ ¥…i……
17

.
∫…∆i…¥……h…“
{…Ë±… i……‰ M…‰.

-
Y……x…‰∑…Æ˙

x…EÚ…‰ n‰̆¥…Æ˙…™……
-

EÚ…xΩ˛…‰{……j……
b˜…‰<«S…… {…n˘Æ˙

-
V…x……§……<«

>∫… b˜…ÂM…… {…Æ˙“
-

S……‰J……®…‰≥
˝…

18.
n‰̆¥… +

V…§… M……Æ˙…‰b˜“
-

§… Ω˛h……§……<« S……Ëv…Æ˙“
19.

x…¥……  ∂…{……<«
-

E‰Ú∂…¥…∫…÷i…
20

+
…`ˆ¥…h…

-
x…….P….n‰˘∂…{……∆b‰˜

21.
E÷Úh……S™…… ¥…‰n˘x……

-
∂…Æ˙SS…∆p˘ ®…÷ HÚ§……‰v…

22.
®…fih®…™…“

-
<∆ n˘Æ˙…

23.
E‰Ú≥

˝“S…‰ ∫…÷EÚ±…‰ §……M…
-

+
 x…±…

24
.

V…‰¥Ω˛… EÚ≥
˝±…‰

-
®…v…÷EÚÆ˙ E‰ÚS…‰

25.
v…Æ˙h…

-
n˘™…… {…¥……Æ˙

26.
x…EÚ…Æ˙

-
¥…∫…∆i… +

…§……V…“ b˜Ω˛…E‰Ú
27

.
V…M…h™……S…‰ ∫…M…≥

‰̋S… ∫…∆n˘¶…«
-

+
x…÷Æ˙…v…… {……]ı“±…

28.
EÚ…‰Æ˙b˜“ §……Â§…

-
±…I®…h… ®…Ω˛… b˜EÚ

®…Æ˙…`ˆ“ (+
…¥…∂™…EÚ)

|…∂x…{… j…E‰ÚS…‰ ∫¥…Ø˚{…
¥…‰≥˝:  3 i……∫…)

     (BE⁄Úh… M…÷h… - 100
1.

∫…⁄I®… ¥……S…x……EÚ Æ˙i…… {……`ˆ¨{…÷∫i…EÚ ∫…∆EÚ±{… ¶……M…-1,  ∂…¥…Æ˙…V… |…EÚ…∂…x…, §…÷±…b˜…h…… Ω‰̨
{…÷∫i…EÚ +

¶™……∫…GÚ®……∫……`ˆ“ Æ˙…Ω˛“±….
2.

¥™……¥…∫…… ™…EÚ ∫…∆n‰̆∂…¥…Ω˛x… (¥™……¥…∫…… ™…EÚ {…j…±…‰J…x…, ®…÷±……J…i… ±…‰J…x…, V…… Ω˛Æ˙…i… ±…‰J…x… Ω‰̨
 ¥…¶……M… +

¶™……∫…GÚ®……i… Æ˙…Ω˛i…“±….)

 ]ı{… :-
GÚ.2 Ω˛…  ¥…¶……M… ∫…Ω˛…™™…EÚ O…∆l……i…⁄x… +

¶™……∫……¥…….
|…∂x… +

… h… M…÷h…   ¥…¶……M…h…“ {…÷f¯“±… |…®……h…‰ Æ˙…Ω˛“±….

M…÷h…  ¥…¶……M…h…“

-
 ¥…¶……M… +

 - ¥…ËS…… Æ˙EÚ
-

{……`ˆ GÚ.1 i…‰ 8
-

20 M…÷h…
-

 ¥…¶……M… §… - ±… ±…i…
-

{……`ˆ GÚ.9 i…‰ 16
-

20 M…÷h…
-

 ¥…¶……M… EÚ - EÚ ¥…i……
-

{……`ˆ GÚ.17
 i…‰ 28

-
20 M…÷h…

-
 ¥…¶……M… b˜ - ¥™……¥…∫…… ™…EÚ ∫…∆n‰̆∂…¥…Ω˛x…

22
23



1.
¥™……¥…∫…… ™…EÚ {…j…±…‰J…x…

-
15 M…÷h…

(S……ËEÚ∂…“,  x…®…∆j…h…, +
…¶……Æ˙, ®……M…h…“ )

2.
®…÷±……J…i… ±…‰J…x…

-
10 M…÷h…

( ®…÷±……J…i…“S…‰ ∫¥…Ø˚{…, ®…÷±……J…i…“S…“ {…⁄¥…«i…™……Æ˙“,
®…÷±……J…i…“S…‰ |…EÚ…Æ˙, ®…÷±……J…i…“S…‰ |……i™… I…EÚ)

3.
V…… Ω˛Æ˙…i… ±…‰J…x…

-
15 M…÷h…

(V…… Ω˛Æ˙…i…“S…‰ ∫¥…Ø˚{…, V…… Ω˛Æ˙…i…“S…“ ®……v™…®…‰,
V…… Ω˛Æ˙…i…“S…“ {… Æ˙h……®…EÚ…Æ˙EÚi……, V…… Ω˛Æ˙…i…“S…‰
®…∫…÷n˘… ±…‰J…x…)

|…∂x…  ¥…¶……M…h…“

|…∂x…-1 ±……
-

¥…ËS…… Æ˙EÚ  ¥…¶……M…
-

n˘“P……Êk…Æ˙“ BEÚ
-

10 M…÷h…
|…∂x…-2 Æ˙…

-
¥…ËS…… Æ˙EÚ  ¥…¶……M…

-
±…P…÷k…Æ˙“ n˘…‰x…

-
10 M…÷h…

|…∂x…-3 Æ˙…
-

±… ±…i…  ¥…¶……M…
-

n˘“P……Êk…Æ˙“ BEÚ
-

10 M…÷h…
|…∂x…-4

 l……
-

±… ±…i…  ¥…¶……M…
-

±…P…÷k…Æ˙“ n˘…‰x…
-

10 M…÷h…
|…∂x…-5 ¥……

-
EÚ ¥…i……  ¥…¶……M…

-
n˘“P……Êk…Æ˙“ BEÚ

-
10 M…÷h…

|…∂x…-6 ¥……
-

EÚ ¥…i……  ¥…¶……M…
-

±…P…÷k…Æ˙“ n˘…‰x…
-

10 M…÷h…
|…∂x…-7

 ¥……
-

¥™……¥…∫…… ™…EÚ {…j…±…‰J…x…
-

n˘“P……Êk…Æ˙“ BEÚ
-

15 M…÷h…
|…∂x…-8 ¥……

-
®…÷±……J…i… ±…‰J…x…

-
n˘“P……Êk…Æ˙“ BEÚ

-
10 M…÷h…

|…∂x…-9 ¥……
-

V…… Ω˛Æ˙…i… ±…‰J…x…
-

n˘“P……Êk…Æ˙“ BEÚ
-

15  M…÷h…

∫…⁄S…x…… :-
1.

|…i™…‰EÚ n˘“P……Êk…Æ˙“ |…∂x……±…… +
∆i…M…«i… {…™……«™… Æ˙…Ω˛“±….

2.
±…P…÷k…Æ˙ |…∂x……∆EÚ Æ˙i……  ¥…¶……M… +

 +
… h…  ¥…¶……M… §… +

∫…‰ n˘…‰x…  ¥…¶……M… Æ˙…Ω˛i…“±….
i™……{…ËEÚ“ EÚ…‰h…i……Ω˛“ BEÚ  ¥…¶……M… {…⁄h…« ∫……‰b˜¥……¥…… ±……M…‰±….

∫…Ω˛…™™…EÚ O…∆l… -
1.

¥™……¥…Ω˛… Æ˙EÚ ®…Æ˙…`ˆ“ - |…EÚ…∂… {…Æ˙§…,  ®…l…÷x… |…EÚ…∂…x…, ®…÷∆§…<«.

*********

2)  Ω˛xn˘“ ( +
 x…¥……™…« )

<∫…  ¥…π…™… EÚ… |…∂x…{…\… i…“x… P…∆]‰ı EÚ… Ω˛…‰M……* E÷Ú±… +
∆EÚ 100 Æ˙ΩĄ̂M…‰*

{……`ˆ¨{…÷∫i…EÚ:-
+
x…÷¶…⁄ i… (+

®…Æ˙…¥…i…“  ¥…t
…{…“`ˆ |…EÚ…∂…x…) {……`ˆ¨GÚ®… EÚ… <EÚ…<™……Â ®…Â

 ¥…¶……V…x… +
∆EÚ  ¥…¶……V…x… , +

…ËÆ˙ |…∂x……‰ EÚ… ∫¥…Ø˚{… -
<EÚ…<«-1 :

'+
…v……Æ˙¶…÷i… {……

ˆ̀̈GÚ®…' E‰Ú U
Ù:  x…§…∆v……‰ ®…Â ∫…‰ i…“x…-i…“x… |…∂x……‰ E‰Ú n˘…‰ ∫…®…÷Ω˛

Ω˛…ÂM…‰,  V…x…®…Â ∫…‰  EÚ ∫… BEÚ ∫…®…÷Ω˛ E‰Ú i…“x… |…∂x……‰ E‰Ú =
k…Æ˙ n‰˘x…‰ Ω˛…ÂM…‰ *

|…i™…‰EÚ |…∂x… E‰Ú {……ÌS… +
∆EÚ +

…ËÆ˙ i…“x… |…∂x……‰ E‰Ú E÷Ú±… 15 +
∆EÚ Ω˛…ÂM…‰ *

(15 +
∆EÚ)

<EÚ…<«-2 :
'¶……π……M…i… {……`ˆ¨GÚ®…' (¥…… h…V™… ∫…∆EÚ…™…) E‰Ú U

Ù: {……`ˆ…Â ®…‰ ∫…‰ i…“x…- i…“x…
|…∂x……‰ E‰Ú n˘…‰ ∫…®…÷Ω˛ Æ˙ΩĄ̂M…‰  V…x…®…‰ ∫…‰  EÚ∫…“ BEÚ ∫…®…÷Ω˛ E‰Ú i…“x… |…∂x……‰ E‰Ú
=
k…Æ˙ n‰̆x…‰ Ω˛…ÂM…‰ * |…i™…‰EÚ |…∂x… E‰Ú {……ÌS… +

∆EÚ +
…ËÆ˙ i…“x… |…∂x……‰ E‰Ú E÷Ú±…

+
∆EÚ 15 +

∆EÚ Ω˛…ÂM…‰ *
(15 +

∆EÚ)
<EÚ…<«-3 :

¥…… h…V™… ∫…§…∆v…“  EÚ∫…“ +
∆O…‰V…“ E‰Ú M…t

…∆∂… EÚ… ÀΩ˛n˘“ +
x…÷¥……n˘ *

( n˘…‰ M…t
…∆∂……Â ®…Â ∫…‰ BEÚ M…t

…∆∂… EÚ… +
x…÷¥……n˘ +

{…‰ I…i… ΩĘ̈ !
(10 +

∆EÚ)
<EÚ…<«-4 :

¥™……¥…Ω˛… Æ˙EÚ ¶……π…… B¥…∆ ¥™……EÚÆ˙h… -
(10 +

∆EÚ)
<∫… <EÚ…<« EÚ… +

∆EÚ  ¥…¶……V…x…  x…®x……x…÷∫……Æ˙ ΩĘ̈ )
EÚ)

±……‰EÚ…‰ŒCi…™……Ì (n˘…‰)
....

02 +
∆EÚ

J…)
®…÷Ω˛…¥…Æ‰̇ (n˘…‰)

....
02 +

∆EÚ
M…)

{…™……«™…¥……S…“ ∂…§n˘ (n˘…‰)
....

02 +
∆E

P…)
∏…÷i…“∫…®…  ¶…z……l…«EÚ ∂…§n˘ (n˘…‰)

....
02 +

∆EÚ
b˜)

∂…§n˘ ∫…®…⁄Ω˛ E‰Ú  ±…™…‰ BEÚ ∂…§n˘ (n˘…‰)
....

02 +
∆EÚ

<EÚ…<«-5 :
|… i…¥…‰n˘x… ±…‰J…x… (R

eport W
riting)

20 +
∆EÚ

(<∫…E‰Ú +
∆i…M…«i… EÚ®{…x…“, EÚ…Æ˙J……x……, b‰̃Æ˙“ +

l…¥…… EfiÚπ…“- °Ú…Ï®…« ™…… n÷̆EÚ…x…
V…Ë∫…‰ ¥…… h…ŒV™…EÚ-∫…∆M…

ˆ̀x… EÚ… ¥……Ãπ…EÚ, +
v…« ¥……Ãπ…EÚ, j…Ë®…… ∫…EÚ ™…… ®…… ∫…EÚ

|… i…¥…‰n˘x… EÚ… ±…‰J…x… +
{…‰ I…i… ΩĘ̈ * )

<EÚ…<«-6 :
EÚ…™……«±…™…“x… {…j… (BEÚ {…j…) --

10 +
∆EÚ

S…)
x……ËEÚÆ˙“ E‰Ú  ±…™…‰ +

…¥…‰n˘x… {…j… *
U
Ù)

§…ÈEÚ +
…ËÆ˙ O……Ω˛EÚ ®…Â {…Æ˙∫{…Æ˙ {…j… ¥™…¥…Ω˛…Æ˙ *

V…)
§…“®…… +

 v…EÚ…Æ˙“, BV…Â]ı +
… n˘ EÚ…‰ {…j… *

<EÚ…<«-7 :
¥™……¥…∫…… ™…EÚ {…j… ( BEÚ {…j…)

10 +
∆EÚ

]ı)
{…⁄U

Ùi……U
Ù,  x… ¥…n˘…™…‰ ,  x…¥…‰ n˘i… n˘Æ˙ <i™…… n˘ *

`ˆ)
+
…Ïb«̃Æ˙ B¥…∆ ®……±… |……{i…“ EÚ“ ∫¥…“EfiÚ i… *

b˜)
 ∂…EÚ…™…i…, n˘…¥……, B¥…∆ ∫…®…Z……Ëi…… *

f¯)
 ¥…k…“™… ∫…∆∫l……+

…Â B¥…∆ ∂……∫…EÚ“™… ∫…∆∫l……+
…Â ∫…‰ {…j… ¥™…¥…Ω˛…Æ˙ *

<EÚ…<«-8 :
+
x™… {…j… B¥…∆ |……Ø˚{… ±…‰J…x… (BEÚ {…j…)

10 +
∆EÚ

i…)
i……Æ˙ EÚ… |……Ø˚{… i…Ë™……Æ˙ EÚÆ˙x…… *

l…)
¥™……¥…∫…… ™…EÚ B¥…∆ Æ˙…‰V…M……Æ˙ ∫…∆§…v…“  ¥…Y……{…x… EÚ… |……Ø˚{… *

n˘)
+
…®…∆j…h… {…j…, ∂…÷¶… EÚ…®…x…… ∫…∆n‰̆∂… +

… n˘ EÚ… |……Ø˚{… i…Ë™……Æ̇ EÚÆ̇x……*
v…)

∫…®……S……Æ˙ {…j… E‰Ú ∫…∆{……n˘EÚ EÚ…‰ {…j… *
∫…÷S…x……:

1)
<EÚ…<« 1 +

…ËÆ˙ 2 E‰Ú +
∆i…M…«i… {…⁄U

‰Ù V……x…‰ ¥……±…‰ ∫…¶…“ |…∂x… ±…P…÷k…Æ˙“ Ω˛…ÂM…‰ *
|…∂x……‰ E‰Ú =

k…Æ˙ +
 v…EÚi…®… 15 {…ÌŒCi…™……‰ ®…Â +

{…‰ I…i… ΩĘ̈ *
2)

∫…¶…“ |…∂x…  ¥…EÚ±{… E‰Ú ∫……l… Ω˛“ {…⁄U
‰Ù V……™…ÂM…‰ *

3)
+
x…÷¥……n˘ E‰Ú  ±…B |…∂x… {…j… ®…Â  n˘™…… M…™…… +

∆O…‰V…“ M…t
…∆∂… ±…M…¶…M… 10

{…ÌŒCi…™……Â  EÚ… Ω˛…‰M…… *
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∫…∆n˘¶…« {…÷∫i…EÂÚ :

1)
 Ω˛Œxn˘ Æ˙S…x…… |…§……‰v…- b˜…Ï. §…SS…⁄±……±… +

¥…∫l…“
2)

∫……®……x™…  Ω˛Œxn˘ §……‰v……™…x…- b˜…Ï. Æ˙…®…n˘™……±… EÚ…‰π]ı… B¥…∆ b˜…Ï.  ¥…V…™… E÷Ú®……Æ˙ À∫…P…<«
3)

¥™……¥…∫…… ™…EÚ {…j… ±…‰J…x…- b˜…Ï E‰Ú. {…“. ∂……Ω˛
4)

¥™……¥…∫…… ™…EÚ {…j… ±…‰J…x…, §……V……Æ˙, ∫…®……S……Æ˙, i…l…… {…j… ¥™…¥…Ω˛…Æ˙- b˜…Ï.B∫….∫…“.
∫…C∫…‰x……

5)
EÚ…™……«±…™… ∫…∆M…

ˆ̀x…,  ¥…EÚ…∫… EÚ±…… B¥…∆ ¥™……{…… Æ˙EÚ {…j… ¥™…¥…Ω˛…Æ˙-b˜…Ï. ∂…¥…n˘…x… À∫…Ω˛
S……ËΩ˛…x….

6)
 Ω˛Œxn˘ EÚ…™……«±…™…  x…n‰̆ ∂…EÚ… - b˜…Ï. M……‰{…“x……l… ∏…“¥……∫i…¥…

*******
3) ∫…∆∫EfiÚi… (+

…¥…∂™…EÚ)

{…÷∫i…EÚ…S…‰ x……¥…- ∫…∆∫EfiÚi…-∫i…§…EÚ:* ¥…… h…V™… ¶……M…-1

∫…∆{……n˘EÚ -
|…….E÷Ú. +

±…EÚ… §…‰b‰̃EÚÆ˙, b˜…Ï.®……v…÷Æ˙“ EÚ±…EÚ…‰]‰ı, b˜…Ï.V™……‰i…“ x……<«EÚ, {… Æ˙®…±…
|…EÚ…∂…x…, {…÷∫…n˘

1)
 Ω˛i……‰{…n‰̆∂…‰  ®…j…±……¶…: (¶……M…-1)
1)

EÚl……®…÷J…®…¬ (|…∫i……¥…x……)
2)

EÚ…EÚ®…fiM…EÚl…… *
3)

±……‰¶…;  ¥…x……∂…EÚ…Æ˙h…®…¬ *
4)

+
Y……i…E÷Ú±…∂…“±…‰x… ∫…J™…∆ Ω˛… x…EÚ…Æ˙EÚ®…¬ *

5)
M…fiw…®……V……«Æ˙™……‰: EÚl…… *

6)
+
 i…∫…∆O…Ω˛∫™… n÷̆π{… Æ˙h……®…: *

7)
v…⁄i…«¥…∂S…EÚ: ∂…fiM……±…: *

2)
¶……∫…EfiÚi… ∫¥…{x…¥……∫…¥…n˘xi…®… - S…i…÷l……Êb˜=

EÚ: * (¶……M…-2)
3)

(+
) ¥™……EÚÆ˙h… ¥…¶……M…:* (¶……M… 3)

(§…) +
x…÷¥……n˘: *

(EÚ) ¥™……¥…∫…… ™…EÚ {…j…±…‰J…x… *
( +

…n‰̆∂…{…j…‰ ¥… S……ËEÚ∂…“{…j…‰)

+
¶™……∫…GÚ®… ¥… M…÷h……∆S…‰  ¥…¶……V…x… J……±…“±…|…®……h…‰ EÚÆ˙h™……i… +

…±…‰ +
…Ω‰̨. BE÷Úh…

M…÷h…-100
(1)

 Ω˛i……‰{…n‰̆∂…: ( ®…j…±……¶…:) M…÷h… 30
|…∂x… 1 ±…… :

i…“x… =
i……-™……{…ËEÚ“ n˘…‰Ω˛…ÂS…‰ ¶……π……∆i…Æ˙ EÚÆ˙…

M…÷h…- 15
|…∂x… 2 Æ˙… :

(+
)

∫…∆n˘¶……«∫…Ω˛ ¥……C™……S…‰ ∫{…π]ı“EÚÆ˙h… EÚÆ˙…
(3 {…ËEÚ“ 2 ¥……C™…‰)

M…÷h…- 08

(§…)
n˘“P……Êk…Æ˙“ |…∂x… (2 {…ËEÚ“ 1

M…÷h…- 07
|…∂x… 3 Æ˙… :

∫¥…{x…¥……∫…¥…n˘k…®…¬ (¶……∫…EfiÚi…) +
∆EÚ 4 l……

M…÷h…- 30
∫±……‰EÚ…∆S…‰ ¶……π……∆i…Æ˙ EÚÆ˙… ( 5 {…ËEÚ“ 3)

M…÷h…- 15
|…∂x… 4 l…… :

(+
)

∫…∆n˘¶……«∫…Ω˛ ¥……C™……∆S…‰ ∫{…π]ı“EÚÆ˙h… EÚÆ˙…
(3 {…ËEÚ“ 2 ¥……C™…‰)

M…÷h…- 08
(§…)

 n˘P……Êk…Æ˙“ |…∂x… (2 {…ËEÚ“ 1)
M…÷h…- 07

|…∂x… 5 ¥…… :(+
)+

EÚ…Æ˙…xi… {…÷œ±±…M…“, x…{…÷∫…EÚœ±±…M…“, +
…EÚ…Æ˙…xi…

¥… n˘“P…«<«EÚ…Æ̇…xi…
M…÷h…- 05

Œ∫j…±…”M…“ ∂…§n˘- ™……∆S…“ Ø˚{…‰ +
…‰≥

˝J…… (7 {…ËEÚ“ 5)
   (§…)

M…h… 1,4,6,10 (=
¶…™… {…n˘“) ™…… v……i…⁄∆S…“ ¥…i…«®……x…EÚ…≥

˝“ ¥…
+
…Y……l…‘ Ø˚{…‰ +

…‰≥
˝J…… (7 {…ËEÚ“ 5 )

M…÷h…- 05
   (EÚ)10 +

…‰≥˝”S™…… ®…Æ˙…
ˆ̀“ =

i……-™……S…‰ ∫…∆∫EfiÚi… ¶……π……∆i…Æ˙ EÚÆ˙…
M…÷h…- 10

|…∂x… 6 ¥……
¥™……¥…∫……™…“EÚ {…j…±…‰J…x…- +

…n‰̆∂…{…j…‰ ¥… S……ËEÚ∂…“{…j…‰-
®…Ω˛i¥… ¥… ∫¥…Ø˚{… (4 {…ËEÚ“ 2 {…j……∆S…‰ ±…‰J…x…)

M…÷h…- 20
∫…∆n˘¶…« O…∆l…

1)
∏…“ x……Æ˙…™…h…{…Œhb˜i…EfiÚi…  Ω˛i……‰{…n‰̆∂…: ( ®…j…±……¶…:)

2)
¶……∫… ¥…Æ˙ S…i…®… ∫¥…{x…¥……∫…¥…n˘k…®…¬ (S…i…÷l……Êb˜b¬̃EÚ:)

3)
¥™……¥…∫…… ™…EÚ ∫…∆n‰̆∂…¥…Ω˛x…- i…i¥… ¥… ¥™…¥…Ω˛…Æ˙
±…‰J…EÚ-

b˜…Ï. ∫…∆V…™… EÚ{i……x…, b˜…Ï. ∫…∆i……‰π… ∫…n˘…Æ,˙ §…V……V…
{…Œ§±…E‰Ú∂…x∫…, +

®…Æ˙…¥…i…“.
4)

 Ω̨Œxn̆ EÚ…™……«±…™…  x…nÊ ̆∂…EÚ…  ±…‰J…EÚ- M……‰{…“x……l… ∏…“¥……∫i…¥…. ∫……®…… ™…EÚ
|…EÚ…∂…x…, |…EÚ…∂…EÚ-V…M…n˘“∂… ¶……Æ˙u˘…V…, V…]ı¥……b˜…

5)
M

odern B
usiness, C

orrespondance, H
indi K

itabs
Lim

ited. Publishers, Bom
bay- J.C.Bahi, and

S.M
.N

agm
ia.

*******
4) {……±…“ +

… h… |……EfiÚi… (+
 x…¥……™…«)

¥…‰≥
˝ 3 i……∫…

M…÷h…- 100
+
)

∫…÷I®… ¥……S…x… :-
1) ∫…Æ˙h…k…™…

(J…÷q˘EÚ  x…EÚ…™…)
2) n˘∫… ∫…CJ……{…n∆̆

--"--
3) v…®®…S…CEÚ{…¥…k…x…

(®…Ω˛…¥…MM…)
4) EÚ±™……h…v…®®…V……i…EÚ
5)  M…VZ… V……i…EÚ
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6) E÷Ú®¶…V……i…EÚ
7) ®… h…S……‰Æ˙ V……i…EÚ

§…)
∫l…÷±… ¥……S…x…
1) +

R¬ÛM…÷ ±…®……±…∫…÷k… (®…ŒVZ…®…  x…EÚ…™…)
2) i…hΩ˛…¥…MM…
3) ∫…÷ x…i… l…‰Æ˙
4) ™…®…EÚ ¥…MM…

EÚ)
¥™……¥…∫…… ™…EÚ ∫…∆n‰̆∂…¥…Ω˛x… :
1) ¥™……¥…∫…… ™…EÚ {…j…¥™…¥…Ω˛…Æ˙
2) V…… Ω˛Æ˙…i… EÚ±……
3) ¥™……¥…∫…… ™…EÚ {…j… ±…‰J…x…
4)  x…§…∆v… (∫……®…… V…EÚ, +

…Ãl…EÚ, ¥…… h…V™… ¥… ∫……∆∫EfiÚ i…EÚ)

M…÷h…  ¥…¶……M…h…“

 ¥…¶……M… +
-

∫…÷I®…¥……S…x… - {……`ˆ GÚ. 1 i…‰ 7
M…÷h…- 40

 ¥…¶……M… §…-
∫l…÷±…¥……S…x… - {……`ˆ GÚ. 1 i…‰ 4

M…÷h…- 40
 ¥…¶……M… EÚ-

¥™……¥…∫…… ™…EÚ ∫…∆n‰̆∂…¥…Ω˛x…
BE⁄Úh…

M…÷h…- 20
1) ¥™……¥…∫…… ™…EÚ {…j…¥™…¥…Ω˛…Æ˙

M…÷h…- 10
(∫¥…Ø˚{…, |…EÚ…Æ˙, =

 r
˘π]ı ¥… ®…Ω˛i¥…, S……ËEÚ∂…“ +

…n‰̆∂…, ®…÷±…i…i¥…‰,  {…j……S…“
∫…V……¥…]ı ¥… |……Ø˚{…)
2) V…… Ω˛Æ˙…i… EÚ±……
(V…… Ω˛Æ˙…i… ®Ω˛h…V…‰ EÚ…™… ? =

 q˘π]‰ı, ®……v™…®…‰, ®…Ω˛i¥…, V…… Ω˛Æ˙…i…“S…‰ °Ú…™…n‰̆,
V…… Ω˛Æ˙…i…“S…‰ i…∆j…,  V…… Ω˛Æ˙…i…“S…… O……Ω˛EÚ…¥…Æ˙ Ω˛…‰h……Æ˙… |…¶……¥…)
3)  x…§…∆v…
(∫……®…… V…EÚ, +

…Ãl…EÚ, ¥…… h…V™…  ¥…π…™…EÚ ¥… ∫……∆∫EfiÚ i…EÚ)
M…÷h… -10

|…∂x… {… j…EÚ… M…÷h…  ¥…¶……M…h…“

|…∂x… 1 ±…… -
 ¥…¶……M… +

 ¥… §… ®…v…“±… M…t
 {……

ˆ̀…¥…Æ˙“±… ®…÷≥
˝ {……±…“

=
i……-™……S…‰ n˘…‰x… {…ËEÚ“

BEÚ…S…‰ ¶……π……∆i…Æ
10 M…÷h…

˙( =
i……Æ˙… 10 +

…‰≥
˝“S……  Æ˙…Ω˛“±…)

|…∂x… 2 Æ˙…-
 ¥…¶……M… §… ®…v…“±… {…t

 {……`ˆ…¥…Æ˙“±… ®…÷≥
˝ {……±…“ S……Æ˙ M……l…… {…ËEÚ“ n˘…‰x… S…‰

∫…∫…∆n˘¶…« ¶……π……∆i…Æ˙
10 M…÷h…

|…∂x… 3 Æ˙…
+
) M…t

 {……`ˆ…¥…Æ˙“±… n˘“P……Êk…Æ˙“ |…∂x… 2 {…ËEÚ“ 1 ∫……‰b˜¥……¥……
15 M…÷h…

§…) {…t
 {……`ˆ…¥…Æ˙“±… n˘“P……Êk…Æ˙“ |…∂x… 2 {…ËEÚ“ 1 ∫……‰b˜¥……¥……

15 M…÷h…
|…∂x… 4 l……

+
) ±…P…÷k…Æ˙“ - ]ı{…h……i®…EÚ- 4 {…ËEÚ“ 2 ∫……‰b˜¥……¥…‰i…

10 M…÷h…

§…) ∫……Æ˙…∆∂……i®…EÚ - M…t
 ¥… {…t

 {……`ˆ…¥…Æ˙“±… 2 {…ËEÚ“
10 M…÷h…

    1 ∫……‰b˜¥……¥…….
EÚ) ¥™……EÚÆ˙h…-

10 M…÷h…
 ¥…¶…¥…i……«- §…÷vn˘, ±…i……, <Œil…,  ¶…CJ…÷
EÚ…≥

˝- ¥…i…«®……x…, ¶…⁄i…EÚ…≥
˝, ¶… ¥…π™…EÚ…≥

˝“ Ø˚{…‰- ∂…§n˘
¶…⁄, M…®…, {…`ˆ, S…Æ˙,

|…∂x… 5 ¥……
1)

¥™……¥…∫…… ™…EÚ ∫…∆n‰̆∂…¥…Ω˛x… ¥… V……Ω˛“Æ˙…i… EÚ±……
10 M…÷h…

2)
 x…§…∆v…

10 M…÷h…

*******
5) U

R
D

U
 (C

O
M

PU
LSO

R
Y

)

Tim
e: 3 H

ours.
M

arks: 100

TEX
T PR

ESC
R

IBED
: SH

U
A

-E-A
D

A
B (Part-I)

Published by TA
FSA

 Printers &
 Publishers,A

m
ravati.

U
N

IT W
ISE D

ISTR
IBU

TIO
N

 O
F M

A
R

K
S

U
N

IT-I
The follow

ing Five Lessons from
 Text :

20

U
N

IT-II
The follow

ing Lessons from
 Text :

20

U
N

IT-III
The follow

ing Three Lessons from
 Text :

20

U
N

IT-IV
The follow

ing Tw
o Lessons from

 Text :
20
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U
N

IT-V
Com

m
unication skill

20

(a) O
fficial letters

(b) C
om

m
ercial letters,  O

rders, Sale Purchase letters, etc.

*******
6)  SU

PPLEM
EN

TA
RY  EN

G
LISH

M
arks : 100

Tim
e : 3 H

rs
Text Prescribed-
Practical English Prose and Verse edited by G.E.B

. C
O

E O
rient Longm

an.

U
nit I -Prose:-

The follow
ing prose lessons are prescribed for study.

1)
A

 slip of Tongue – J. E. B
. G

ray
2)

Socrates and the school m
aster - F. L. B

rayne
3)

G
ood M

anners – J. C
. H

ill
4)

The B
ottle Im

p – R
. L. Stvenson

5)
Playing the English G

entlem
an – M

ahatm
a G

andhi
6)

The H
om

e com
ing – R

obindranath Tagore
7)

The m
iracle of R

adio – H
. Shipp

8)
R

obin – Jim
 C

orbett
25 M

arks

U
nit II -

Poetry:-
The follow

ing poem
s are prescribed for study.

1)
The D

affodils – W
illiam

 W
ordsw

orth
2)

B
reak B

reak B
reak – A

llred Lord Tennyson
3)

The w
ild sw

ans – B
. Yeats

4)
A

ll in June – W
. H

. D
avies

5)
A

dlestrop – Edw
ard Thom

as
6)

The Solder – R
upert B

rooke
7)

To the Indian w
ho D

ied in A
frica – T. S. Eliot

8)
That W

hitsun – Philip Larkin
20 M

arks

U
nit III -

Precis w
riting:-

5   M
arks

U
nit IV

 -
C

om
prehension of an U

nseen passage:-
5  M

arks
U

nit V-
C

om
position :-

15 M
arks

(A
n essay of about 300 w

ords on Social, Econom
ic,

Com
m

ercial problem
s of India)

U
nit V

I -
W

riting Skills - from
 “Strengthen

10 M
arks

your w
riting- V.R.N

arayansw
am

i”-
Published by  O

rient Longm
an.

1)
N

ote M
aking

2)
R

eport w
riting

3)
M

em
orandum

 and short tasks.
U

nit V
II -

Letter W
riting:-

20 M
arks

1)
Personal letters

2)
B

usiness letters
3)

Letters of A
pplication

Book recom
m

ended for U
nit V, V

I &
 V

II :

1)
Strengthen your w

riting by V. R. N
arayansw

am
i – Published by O

rient
Long m

an.
*****

D
istribution of M

arks
U

nit-I
Practical English prose and verse – edited by G.E.B

. C
O

E

Q
.  1)

Long A
nsw

er Q
uestions

10 M
arks

(O
ne to be attem

pted out of tw
o)

Q
.  2)

Short A
nsw

er Q
uestions

15 M
arks

(A
ny three to be attem

pted out of
five)

U
nit-IIQ

.  3)
Poetry section

20 M
arks

Short A
nsw

er Q
uestion

(Four to be attem
pted out of Six)

U
nit-IIIQ

.  4)
Precis W

riting.
5 M

arks

U
nit-IVQ

.  5)
C

om
prehension of an unseen passage

5 M
arks

U
nit-V

Q
.  6)

A
n essay of about 250 w

ords to be
15 M

arks

attem
pted out of the given five Topics.

U
nit-V

I  W
riting skills- from

 ‘Strengthen your w
riting’-

   V. R
. N

arayansw
am

i published by O
rient Longm

an.

Q
.   7)

A
ttem

pt any tw
o out of three

10 M
arks

U
nit V

II – Letter w
riting.

Q
.  8)

A
ttem

pt any tw
o out of three.

20 M
arks

-------------

100 M
arks

***
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2. C
O

M
M

ER
C

E  D
ISC

IPLIN
E

(i)  BU
SIN

ESS  EC
O

N
O

M
IC

S

Tim
e:3 H

ours
M

arks:100

U
nit-I  :

N
ATU

R
E A

N
D

 SC
O

PE O
F  EC

O
N

O
M

IC
S :

1.1
D

efinition of Econom
ics : A

dam
 Sm

ith, M
arshall,R

obbins
&

J.K
.M

ehata.
1.2

N
ature of Econom

ic Law
 Types, Lim

itations and im
portance.

1.3
M

icro &
 M

acro Econom
ics, M

eaning,M
erits and D

em
erits.

1.4
M

anegerial Econom
ics: C

oncept and objectives.
1.5

B
asic problem

s of an Econom
y.

1.6
W

orking of Price M
echanism

U
nit-II :

DEM
AND :

2.1
Law

 of D
em

and, Elasticity of D
em

and :
2.2

C
oncept, Im

portance and M
easurem

ent of Elasticity of
D

em
and.

2.3
D

eterm
inants of Elasticity of D

em
and.

2.4
A

verage R
evenue, M

arginal R
evenue and Elasticity of

D
em

and.
2.5

Price incom
e and cross Elasticities.

2.6
C

oncept and C
haracteristics of Indifference C

urve.

Unit-III:
PR

O
D

U
C

TIO
N

 FU
N

C
TIO

N
 :

3.1
Law

 of Variable Proportions.
3.2

C
oncept of ISO

-quants.
3.3

Econom
ic regions and optim

um
 factor C

om
bination.

3.4
Internal and External econom

ics and diseconom
ics.

TH
EO

RY O
F CO

ST:
3.5

Short-run and long-run cost curves.
3.6

Traditional and M
odern approaches.

U
nit-IV

 :M
ARK

ET STRUCTURES :
4.1

M
eaning &

 classification of M
arkets.

D
ecisions of B

usiness.
4.2  A

)
Perfect C

om
petition :

M
eaning and C

haracteristics.
4.3  B)

M
onopoly : D

eterm
ination of price under m

onopoly.
Equilibrium

 of a firm
, C

om
parison betw

een com
petition

and m
onopoly. M

ulti-plant m
onopoly.

Price discrim
ination, Practical applications,

4.4  C
)

M
onopolistic C

om
petition :

M
eaning and characteristics, Price and output

determ
ination under m

onopolistic com
petition.

Product differentiations selling cost, C
om

parison  w
ith

perfect com
petition. Excess capacity under  m

onopolistic
com

petition.
4.5  D

)
O

ligopoly:
C

haracteristics, indeterm
inate pricing and output.

C
lassical M

odels of O
ligopoly; Price leadership;

C
ollusive O

ligopoly; K
inked dem

and curve.
U

nit-V
 :

5.1
A)

FA
C

TO
R

 PR
IC

IN
G

 :
M

arginal Productivity theory and dem
and factors:

N
ature of supply of factors inputs.

5.2
B)

W
A

G
ES:

D
eterm

ination of w
age rates under perfect  com

petition
and m

onopoly. Exploitation of Labour.
5.3  C

)
RENT:
Concept, Ricardian and M

odern Theories of Rent: Q
uasi-

R
ent.

5.4  D
)

INTEREST :
C

oncept and  Tim
e preference, Loanable funds and

Liquidity Preference Theory of Interest.
5.5  E)

PR
O

FIT :
C

oncepts and dynam
ic and risk bearing theory of Profit

BO
O

K
S R

EC
O

M
M

EN
D

ED
 :

1.  A
huja H

.L. : B
usiness Econom

ics : S.C
hand &

 C
o.N

ew
 D

elhi.
2.  B

usiness Econom
ics : Pim

palkar, B
apat, Joshi, O

rient-Longm
ans.

3.
K

oustsoyianni A
 M

odern M
icro Econom

ics: M
acm

illan N
ew

 D
elhi.

4.
+
l…«∂……∫j……S…‰  ∫…vn˘…∆i… - |…….V…“.Bx…¬.Z……®…Æ‰˙, À{…{…≥

˝…{…⁄Æ‰˙ |…EÚ…∂…x….
5.

¥™……¥…∫…… ™…EÚ +
l…«∂……∫j… - b˜…Ï.Æ˙….™….®……Ω˛…‰Æ‰˙, +

∆∂…÷±… {…§±…“E‰Ú∂…x…, x……M…{…⁄Æ˙.
6.

+
l…«∂……∫j…E‰Ú  ∫…vn˘…∆i… - V……‰∂…“, À∫…M…, ∏…“¥……∫i…¥…, V…™…{…⁄Æ˙.

7.
+
…v…÷ x…EÚ ∫…÷I®…+

l…«∂……∫j… - E‰Ú.{…“.B®…¬.∫…÷∆n˘Æ˙®…¬.
8.

¥™……¥…∫…… ™…EÚ +
l…«∂……∫j… - |…….BS….+

…Æ˙. i…¥……Æ˙“, b˜…Ï.E‰Ú.E‰Ú.{……]ı“±…, b˜…Ï.§…“.§…“.i……™…¥……b‰˜
+
… h… ¥……™….{…“.À∫…M… : +

uË˘i… |…EÚ…∂…x…, +
EÚ…‰±…….

9.
B

usiness Econom
ics : D

r.Sudhir B
odhankar, D

r.M
edha K

anetkar, Shri
Sainath Prakashan, N

agpur.
10.B

usiness Econom
ics : D

r. (M
rs.) Pushpa Tayade- Shree M

angesh
Prakashan , R

am
daspeth, N

agpur-10.
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BO
O

K
S RECO

M
M

ENDED
*

A
nthony, R

. N
. and R

eece, J. S. : A
ccounting Principles; R

ichard
Irw

in Inc.
*

G
upta, R

. L. and R
adhasw

am
y, M

 : Financial A
ccounting; Sultan

C
hand and Sons. N

ew
 D

elhi.
*

M
onga J. R

. A
huja G

irish, and Sehgal A
shok : Financial A

ccounting;
M

ayur Paper B
ack, N

oida.
*

Shukla, M
. C., G

rew
al T.S., and G

upta, S. C. : A
dvanced A

ccounts ; S
C

hand &
 C

o N
ew

 D
elhi.

*
C

om
pendium

 of Statem
ent and Standards of A

ccounting ; The
Institute of C

hartered A
ccountants of India, N

ew
 D

elhi.
*

A
garw

ala A
. N

., A
garw

ala K
. N

. : H
igher Sciences of A

ccountancy ;
K

itab M
ahal, A

llahabad. (H
indi and English)

*
A

shok B
anerjee : Financial A

ccounting ; Excel B
ooks, N

ew
 D

elhi –
110 028.

*
N

. Vinayakam
, P.L.M

ani, K
.L.N

agarajan : Principles of A
ccountancy

; Eurasia Publishing H
ouse (Pvt.) Ltd., N

ew
 D

elhi – 110 055.
*

R
.R

.G
upta : A

dvanced A
ccountancy.

*
Jain, N

arang (K
alyanipulli) : A

dvanced A
ccountancy.

*
W

illiam
 Pickles : A

ccountancy.
*

A
. M

ukherjee, M
. H

anif : M
odern A

ccountancy ; Tata M
cG

raw
 H

ill
Publishing C

o. Ltd.
*

P.C
.Tulsian : A

ccountancy ; Tata M
cG

raw
 H

ill Publishing C
o. Ltd.

*
M

onga, G
andhi, K

adu : A
dvanced A

ccounts ; N
ational Publishing

H
ouse.

*
S. C

hakravorti : A
dvanced A

ccounting.
*

Fundam
entals of A

ccounting : R
.L.G

upta &
 V.K

.G
upta, Sultanchand

&
 Sons.

*
Fundam

entals of A
ccounting : T.P.G

hosh, Sultanchand &
 Sons.

*
Financial A

ccounting : Payal Prakashan, N
agpur

*
Financial A

ccounting : V.R
.M

ohota, R
ashi publication, A

rni, D
istt.

Yavatm
al.

*
Financial A

ccounting : D
r.G

ajanan Patil, D
r.Shakil Sattar, D

r.A
nil

B
haw

sar, D
r.D

attatraya G
ujrathi-D

as G
anu Prakashan, N

agpur
*

Financial A
ccounting : D

r.K
anetkar M

edha, D
r. B

aheti D
.R

.- Shri
Sainath Prakashan, N

agpur.

 Ω˛xn˘“

∞¸{…Æ˙…®… M…÷{i…,  ¥…t
…∫…Æ˙x… M…÷{i… : Bb˜¥……∆∫b˜ BEÚ…∆=

x]‰ıx∫…“; +
…M…Æ˙… §…÷EÚ ∫]ı…‰+

∫…«.

b˜…Ï. B∫….B®….∂…÷C±…… : +
b˜¥Ω˛…x∫… +

EÚ…Ëx]ıx∫…“.

∫…C∫…‰x……, ¥…Ë∂™… : =
SS… ±…‰J……EÚ®…«

11.B
usiness Econom

ics (English Edition ):D
r.G.N

. Zam
are-Pim

palapure &
C

o. Publishers, N
agpur.

12.¥™……¥…∫…… ™…EÚ +
l…«∂……∫j… (®…Æ˙…`ˆ“ +

…¥…fik…“) :b˜…Ï.V…“.Bx….Z……®…Æ‰˙-Pim
palapure &

 C
o.

Publishers, N
agpur.

(ii)  FIN
A

N
C

IA
L  A

C
C

O
U

N
TIN

G

Tim
es : 3 H

ours
M

arks : 100

O
bjective :-

To im
part basic accounting know

ledge as applicable to
business.

Unit-I
1.1

M
eaning  and Scope of A

ccounting : N
eed, developm

ent and
definition, B

ook – keeping and A
ccounting, Persons

interested in accounting; B
ranches of accounting, O

bjectives
of accounting, A

ccounting principles, A
ccounting standards

in India, A
ccounting C

oncepts &
 C

onventions.

1.2
A

ccounting Transactions : A
ccounting C

ycle, Journal
Transfer, closing and adjustm

ent entries and Ledger,
R

elationship betw
een Journal and Ledger, R

ules regarding
posting, Sub division of journal, Trial balance.

Unit-II
2.1

Final A
ccounts of Individuals : M

anufacturing account,
Trading   account, Profit and Loss account, B

alance sheet
w

ith A
djustm

ent.

2.2
R

ectification of errors : R
ectification entries, Effects of

R
ectification on Profit and Financial position.

2.3
Single E

ntry System
 : Sim

ple problem
s on Single Entry

System
.

U
nit -III

3.1
D

epreciation and R
eserves : C

oncept of  depreciation,
D

ifferent  m
ethods of depreciation, D

epreciation policy as
per A

ccounting Standard, Problem
s on Straight line m

ethod
and R

educing balance m
ethod; Provisions and R

eserves.

3.2
A

ccounts of N
on – Trading Institutions.

Unit-IV
Special A

ccounting A
reas :

4.1
B

ranch A
ccounts (Excluding Foreign B

ranch).

4.2
A

ccounts of C
o-operative Societies.

U
nit -V

I) Insolvency A
ccounts of an Individuals

II) Self B
alancing ledger system

.
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b˜…Ï.B®….{…“.J…∆b‰̃±…¥……±… : =
SS…i…EÚ ±…‰J……EÚ®…«.

B.Bx….+
O…¥……±… : =

SS…i…Æ˙ ±…‰J…… ¥…Y……x….

V…‰.E‰Ú.+
O…¥……±… : §…fiΩ˛i… ±…‰J……EÚ®…«.

M…÷{i……, +
O…¥……±… : Bb˜¥……x∫…b˜ BEÚ…=

x]¬ı∫…; B∫….S……xn˘.

®…Æ˙…`ˆ“

b˜…Ï. ∂…÷C±…, b˜…ÂM…Æ‰̇, ®……‰Ω˛i…… : ±…‰J…… i…i¥… +
… h… ¥™…¥…Ω˛…Æ˙ ; À{…{…≥

˝…{…÷Æ‰̇ +
Ïhb˜ E∆Ú. {…Œ§±…∂…∫…«,

x……M…{…÷Æ˙.

|……. +
Æ˙À¥…n˘ ∂…Âb‰̃, |…….+

§n÷̆±… §……Æ˙“ :  ¥… k…™… ±…‰J……∆EÚx… ¶……M…-1 ; +
x…÷Æ˙…v…… |…EÚ…∂…x…,

x……M…{…÷Æ˙.

|……. +
Æ˙À¥…n˘ ∂…Âb‰̃, |…….+

§n÷̆±… §……Æ˙“ : +
…Ãl…EÚ ±…‰J……∆EÚx… ¶……M…-1 ; +

x…÷Æ˙…v…… |…EÚ…∂…x…,
x……M…{…÷Æ˙.

M…V……x…x… {……]ı“±…, ¶…Æ˙i… ®…‰P…‰,  ¥…±……∫… S……‰{…b‰̃ : +
…Ãl…EÚ ±…‰J……∆EÚx… ; n˘k… ∫…x∫…, ∫…n˘Æ˙,

x……M…{…÷Æ˙.

|…….¶….x…“.M…M…Ê, |……. ¥….n˘.{…Âf¯…Æ˙EÚÆ˙, V….+
.{……v™…‰ : =

SS… ±…‰J……EÚ®…« ; ®…∆M…‰∂… |…EÚ…∂…x….

|…….±……∆V…‰¥……Æ˙, M…÷±Ω˛…x…‰, EÚb÷̃ : ±…‰J……EÚ®…« ¶……M…-1 ; ∫…∆M…®… |…EÚ…∂…x….

x……l…, ±……∆V…‰¥……Æ˙, ¶……M…¥…i… : =
SS… ±…‰J……EÚ®…« ¶……M…-1 ; ®…Ω˛…Æ˙…π]≈ı Æ˙…V™… O…∆l…  x…Ã®…i…“ ®…∆.

|…….B.B∫….=
J…≥

˝EÚÆ˙ : =
SS… ±…‰J……EÚ®…« ¶……M…-1 ;  ¥…t

… |…EÚ…∂…x….

Æ˙…‰b‰̃, ∫®……l…«, f¯…‰x§…Æ‰̇ : |…l…®… ¥…π…« V…®……J…S…« - J…∆b˜ 1 ; B∫….S……∆n˘ E∆Ú. ±….

(III)   PR
IN

C
IPLES O

F BU
SIN

ESS M
A

N
A

G
EM

EN
T

TIM
E : 3 H

ours
M

arks :100

O
bjective- To fam

iliarizes the students w
ith the basics of M

anagem
ent.

U
nit I:

INTRO
DUCTO

RY
1.1

B
usiness – M

eaning, N
ature, Scope and objective

1.2
M

anagem
ent C

oncept – N
ature, Im

portance and Process
1.3

M
anagerial R

ole and its im
portance (M

intzberg)
1.4

D
evelopm

ent of M
anagem

ent Science- F. W
. Taylor, M

ayo,
D

rucker, Feyol’s C
ontributions

1.5
A

pproaches to m
anagem

ent
U

nit II:
PLANNING

2.1
Planning- C

oncept and process
2.2

Types of Planning
2.3

Strategy- M
eaning and Form

ulation

2.4
D

ecision M
aking- D

efinition and process
2.5

Environm
ent analysis, Sw

ot analysis

U
nit III:

O
RG

ANIZING
3.1

O
rganizing- C

oncept, nature and significance
3.2

A
uthority and R

esponsibility and A
ccountability.

3.3
Centralization and D

ecentralization- Concept and A
dvantages

and D
isadvantages

3.4
O

rganization structure- Form
s and contingency factors

3.5
D

epart m
ention  – C

oncept and bases
U

nit IV
 :DIRECTING

4.1
M

otivation - concept –2  Theories,  M
aslow,  H

arzberg  Theory
X

, Theory Y,  Theory Z  Financial and  N
onfinancial  incentives

4.2
Leadership- C

oncept, Theories and Styles
4.3

C
om

m
unication- N

ature, Process, Types of com
m

unication,
Barriers to Com

m
unication

U
nit V

 :
CO

NTRO
LLING

5.1
C

oncept and process of control
5.2

Techniques of control
5.3

Effective C
ontrol System

s
5.4

M
anagem

ent of change- C
oncept, process and R

esistance
to change

R
eference books:

*
M

anagem
ent C

oncept and Practices, by M
anm

ohan Prasad.
H

im
alaya Publishing H

ouse.
*

Essentials of  M
anagem

ent by W
eihrich and K

oontz. Tata M
cG

raw
H

ill.
*

Principles and Practice of M
anagem

ent, by D
r.L.M

.Prasad.
Sultanchand &

 Sons.
*

M
anagem

ent C
oncept and Principles, by M

anm
ohan Prasad.

H
im

alaya Publishing H
ouse.

*
M

anagem
ent, by Stoner&

 Freem
an. Prentice H

all of India.
*

Fundam
entals of M

anagem
ents, by R

obbins.Pearson Education.
*

M
anagem

ent Principles and Practices, by Prasad, Lallan &
G

ulshan. S.C
hand.

*
¥™…¥…∫……™… ¥™…¥…∫l……{…x……S…‰  ∫…vn˘…∆i… -  Prof. S.M

.K
olte, Pim

palapure &
 C

o.
Publishers, N

agpur.
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U
nit-V

M
s Pow

erPoint 2003/2007/H
igher : Concept of Presentation,

M
S-Pow

erPoint Screen, C
reating, Saving and O

pening
presentations, A

dding text, C
lips &

 W
ord A

rt to Slides,
W

orking w
ith different Slide V

iew
s, B

ackground features,
G

allery, C
olor Layout, Slide Effects &

 Slide  Show, Saving
and Printing.

BO
O

K
S R

EC
O

M
M

EN
D

ED
 :

1.
Fundam

entals of Com
puters-V

 Rajarm
an (PH

I)
2.

Com
puter Fundam

entals- B.Ram
 (W

E)
3.

Introduction to IB
M

PC
 &

 A
pplications-Taxali.

4.
M

S-O
FFICE (PH

I)
5.

M
S-O

FFICE (BPB)
6.

M
S-O

FFICE (TM
H

)
7.

Yeats: System
s A

nalysis &
 D

esign; M
acm

illan India, N
ew

 D
elhi.

8.
B

asics of  C
om

puter and B
usiness M

athem
atics, B

y D
r. R

ajiv
A

shtikar, D
r.Santosh Sadar and Prof. V

ilas C
hopade: Payal

Prakashan,N
agpur.

9.
C

om
puter Fundam

entals &
 O

perating System
 : Supriya B

hagade-
Pim

palapure &
 C

o. Pub., N
agpur.

10.
∫…∆M…h…EÚ ®…⁄±…i…i¥…‰ +

… h… S…±…x… |…h……±…“- Prof. S.M
. K

olte, Pim
palapure &

C
o. Publishers, N

agpur.

Practicals based on Syllabus.
1.

D
os C

om
m

ands &
 W

indow
 X

P/V
ista

2.
M

S W
ord 2003/2007/H

igher
3.

M
S Pow

er Point 2003/2007/H
igher

N
otes: B.C

om
-I Practical Batch w

ill be of 20 students

SCH
EM

E

Year
Paper

Total
M

arks
M

in.Passing
M

arks
T

P
T

P
B.CO

M
.I

Com
puter

60
*40

18
12

Fundam
entals &

O
perating System

.
*D

ivision of M
arks for Practical

R
ecord preparation

10 M
arks

Practical
15 M

arks
D

iscription
10 M

arks
Viva

5 M
arks

TO
TA

L ..
40 M

arks
(U

se A
nsw

er Book for practical provided by the U
niversity)

*****

(IV
)  C

O
M

PU
TER

  FU
N

D
A

M
EN

TA
LS  A

N
D

  O
PER

ATIN
G

  SY
STEM

Tim
e:3 H

ours
M

arks:100

( 60 M
arks for theory + 40 M

arks for Practical )
O

bjective:The objectives of this course are to provide basic inform
ation of

com
puter, W

ord Processing and Presentation.
Unit-I

Fundam
entals of C

om
puter :

Introduction: D
efinition of Com

puter, Evolution of Com
puter,

Characteristics of Com
puter, G

enerations of Com
puter, Types

of C
om

puter (B
y Logic and B

y size).
Basic C

om
puter O

rganization : C
om

puter B
lock D

iagram
,

Input U
nit, O

utput U
nit and C

PU
: M

em
ory U

nit, A
rithm

etic
U

nit, C
ontrol U

nit.
Unit-II

Storage : Prim
ary Storage : Concept of M

em
ory, RA

M
: Read-

W
rite: SRA

M
,D

RA
M

; Read-O
nly: RO

M
, PRO

M
 and EPRO

M
.

Secondary Storage : C
oncept of Secondary Storage,

Secondary Storage, D
evices: M

agnetic Tape, M
agnetic D

isk,
Floppy D

isk, H
ard disk, Com

pact disk, O
ptical D

isk, Pen drive,
M

em
ory card, D

ata C
ard.

Softw
are : C

oncept of Softw
are, Types of Softw

are :
A

pplication Softw
are &

 System
 Softw

are.
L

anguages : C
oncept of C

om
puter Languages, M

achine
Language, A

ssem
bly Language, H

igh Level Language, 4
th

G
enerational Languages.

Unit-III
O

perating System
 : C

oncept of O
perating System

.
M

S-D
O

S : Introduction to M
S-D

O
S, M

S-D
O

S C
om

m
ands :

Internal C
om

m
ands : D

IR
, C

O
PY, D

EL, TY
PE, R

EN
, C

D
,

M
D

,R
D

,PR
O

M
PT, C

O
PY

 C
O

N
; E

xternal C
om

m
ands :

FO
R

M
AT, D

ISK
C

O
PY, X

-C
O

PY, B
A

C
K

 U
P, R

ESTO
R

E,
CH

K
D

SK
, PATH

, ATTRIB, ED
IT.

W
indow

 : W
indow

 X
P/V

ista : Introduction to W
indow

s,
Features of W

indow
s, Types of W

indow
s : A

pplication
W

indow
, D

ocum
ent W

indow
 &

 D
ialog box, D

esktop, Icons :
M

y Com
puter, M

y D
ocum

ents, Recycle Bin, Internet Explorer,
Task B

ar, Properties, M
anagem

ent of the Files &
 Folders.

Unit-IV
M

S W
ord 2003/2007/H

igher : C
oncept of W

ord processing,
W

orking W
ith M

S-W
O

R
D

: M
S-W

ord Screen, W
orking w

ith
M

enus, C
reating and Saving D

ocum
ent, Form

atting Text and
D

ocum
ent Setup, H

eader &
 Footer, C

reating tables and chart,
Inserting C

lip A
rts, Links, Text B

ox, W
ord A

rts, D
rop C

ap,
M

ail M
erge, Printing a D

ocum
ent.
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B.C
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IN
D

EX

Sr.
Subject

Page N
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No.

1.
Special N

ote for inform
ation

1 - 2

2.
Pattern of Q

uestion Paper
2

3.
D

irection N
o. 8 of 2010

3-4

4.
O

rdinance N
o. 147

5 - 17

5.
Teaching Periods

17

6.
Regulation N

o. 41 of 2003
18 - 20
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LANG

UAG
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7.
English (C

om
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21 - 22

A
ny one of the  languages :

8.
M
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om

pulsory)
22 - 24

9.
H

indi (Com
pulsory)

24 - 26

10.
Sanskrit (C

om
pulsory)
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11.
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27 - 29

12.
U

rdu (C
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29 - 30

13.
English (Supplem
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30 - 31

II)
C
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m
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14.
B

usiness Econom
ics

32 - 33

15.
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ccounting
34 - 36

16.
Principles of B
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anagem

ent
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17.
C
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O
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